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INPEAUCJIOBHUE

Bo3pocmmii B mocnenHee Bpemsi B Hallle CTpaHE MHTEPEC K CHOPTY U CHOPTUBHBIM
MEPOMPUSITHAM PA3ITMYHOTO POJIAa, HEOOXOIUMOCTh 00ECIEUUTh MOTPEOHOCTh B CIEIMAIIMCTAX,
CIIOCOOHBIX OpPraHru30BLIBATHL U NIPOBOAUTHL CIIOPTUBHBIC COPCBHOBAHUA, BKIIIOYast OJINMIIUIICKHE
UTPbl U YEMIHOHATHl PA3IMYHOTO YPOBHS B COOTBETCTBUU C BBICOKUMHU MEXIYHAPOJHBIMU
CTaHJapTaMH TMOAPA3yMEBAET BIAJICHUE AHTIUICKUM S3bIKOM KaK S3bIKOM MEXIYyHAapOIHOTO
oOmieHus. DTo onpenesieT 0CO0yI0 aKTyalbHOCTh JAHHOTO MTOCOOHS.

Lenpto mocobus sBisieTcs: GOpMHUPOBaHHE HEOOXOIUMOMW MPU OOIIEHUH Ha aHTJIMHCKOM
SI3BIKE  WHOSI3LIYHOU KOMMYHPIKaTI/IBHOI;’I KOMIICTCHIIMNM KaK 4Ya4CTUu O6H16Ky.HI>TypHBIX u
HpO(l)eCCI/IOHaHBHBIX KOMHCTCHHI/If/'I B COOTBETCTBHHU C O6pa3OBaT€JIBHLIMI/I CTaHdapTaMU BBICHICTO
o0Opa3oBaHUs.

JlanHoe mocoOue TpeaHa3HaYeHO Uil CTYACHTOB BBICIIMX YYeOHBIX 3aBEJCHUH,

oOyyaromuxcs Mo HampaBieHHto noaArotoBku 49.03.01 «Pusmnueckas KyabTypay. 3HaHHA
MHOCTPAHHOI'O s3blka B cdepe MpodecCHOHANBHBIX KOMMYHHMKAIMN, MPHUCYIIHUX OTpaciu
«Pusnueckas KyabTypa M CHOPT», HOMOIYT peliaTh MIpo(ecCHOHAIbHBIE 3aJadd Ha
MEXIyHAPOJAHOM YypPOBHE, HANaXHBAaTh TNPO(ECcCHOHATbHBIE KOHTAKTBI C 3apyOeKHBIMH
KOJJIETaMH.
Kypc mocTpoeH mo TeMaTH4ecKoMy IMpPHU3HAKY M COCTOUT M3 CEMH YPOKOB C YETKOW CTPYKTYpOii
nojauyn Matepuaina. [IpeacTaBieHHBIC TEMBI OXBATHIBAIOT TAKWE BOIMPOCHL, KaK MECTO CIOpTa B
COBPEMEHHOM OOIIECTBE, 3HAYUMOCTh AHTJMHCKOTO s3bIKa JUII MHAYCTPUH CHOPTUBHOTO
MEHE’KMEHTA, B3aUMOOTHOIICHHUS CIIOPTa M CPEACTB MAacCOBOIM MHPOpPMALIMU, OCOOEHHOCTH pabOThI
CIICIMAICTOB B cdepe CIOPTUBHOW HHIYCTPHH, CHOPTHBHBIE CTPYKTYpHl M OpraHU3aIHH,
OJIMMIIMICKOE IBU)KEHHE, TOMUHT, AETOBBIC TUCHMA.

[Tocobue comepKUT ammapar yHpakKHEHWH, HAIpaBICHHBIX HAa BBEICHHE U 3aKperuieHHe
0a30Boii JeKCHKH 1O TeMe «CHOPTHBHBIM MEHEKMEHT», TIOBTOPEHHE OCHOBHBIX T'PAMMATHYECKHX
pasenos.
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UNIT 1. SPORTS: GENERAL ISSUES

Vocabulary

Spear — Komnbe

to dribble- Bectn Mmstu

to hunt — oxotuTecs

to kick—3abuts Ton

to bring — npuHOCHTH

crucial—-pemarormii

supply — npunacet

to lay claims to— uToOsI ipeTeH10BaTh HA

javelin throwing — metanue Kombs

glory—cnasa

essential — cymiecTBeHHBINH

amazing— yIMBHTEIbHBINA

survival — BepkuBaHue

excel-npeBocxoauth

significance—3HaucHue

feat—nposiBeHne 60IBIIOI JTOBKOCTH

to shoot — cTpensrts

to perform-BeImonHATE

terrain — MECTHOCTB

to exist—cyiecTBoBaTh

vital-xkn3zHeHHO BaxHO

pursuit — ctpemiieHue

prey— no6srya

to build up—co3nasars

accurately— Touno

{0 outrun— onepexarb

competitor— comnepHuk

to fight off-orrousats

indomitable— HeykpoTumbIii

determination— pemuTeapbHOCTh

drain—xanaBa

{0 capture— 3axBaTuTh

to outsmart— nepexurputhb

integral-HeorbeMieMbIit

Exercise 1. Before you read the passage, discuss these questions.

1. What is your favorite sport? Why?
2. Do you think everybody should practice sports?

Exercise 2. Read the text.
Sport

The evolution of sports in the modern world is an interesting one. In the past, men took up spears
to hunt animals for food. He who could use the spear most expertly would usually bring home a
bigger supply of food. Nowadays, men take up spears only in sports, in what we now call ‘javelin
throwing'.

What used to be essential skills in survival, such as running, shooting and jumping, are now skills
that are tested primarily in the sports arena. Man no longer has to aim well to shoot at a deer
grazing in the grassland or jump over difficult terrain in pursuit of his prey. What he does have to
do now is to prove to others that he can shoot further or more accurately than the other
competitors, or outrun his opponents in a race.

The pursuit of excellence in sports has become the desire and purpose of every true sportsman
today. Sportsmen have to be armed with an indomitable spirit of determination and discipline in
order to reach heights ordinary men can only dream of. Carl Lewis, one of the world's fastest
men, ran the 100-meter race under ten seconds. Michael Jordan outjumped and outscored his
opponents in many basketball matches in the United Sates. Michael Owen captured the hearts of
millions of fans when he outsmarted the opposing team to dribble and kick home a crucial goal
during the 1998 World Cup. These sportsmen lay claims to glory through their amazing feats in
the sports they play and excel in.



However, what significance does sport hold for the ordinary people — people who cannot perform
extraordinary feats like the above-mentioned sports icons of modern times? Thankfully, sports
exist for another very vital reason. They promote health. When we engage in a sport, whether it is
cycling, swimming, playing football or tennis, it helps to build up our physical as well as mental
strength. When the body is strong, it means that we are able to fight off infections or illnesses,
such as cold or fever, better and faster than someone who is not physically healthy.

Sports also help to build up our mental strength. Engaging in any type of sports demands focus.
One would not want to cycle right into the drain or be hit by a tennis ball coming right at you.
Similarly, we need discipline to complete the various exercises. It takes time and effort to train to
play basketball or to complete a long distance run.

Hence, sports have become an integral part of our lives and it is no wonder that the Government
IS trying to encourage a nation of healthy living by promoting sports.

Exercise 3. Answer the questions

1. What are the most essential skills in sports?

2. What is the purpose of every true sportsman today?

3. What do sportsmen need in order to reach heights ordinary men can only
dream of?

4. What is Michael Jordan famous for?

What significance does sport hold for the ordinary people?

What does a strong body mean?

How can sports help to build up our mental strength?

© N o O

Why is sport promoted all over the world?

Exercise 4. Translate from Russian into English.

1. Cnopt — opranu3oBaHHas IO ONPEAEIEHHBIM MMPaBWIAM JEATEeIbHOCTH JIIO/ICH, COCTOSIIAs B
COTOCTAaBJICHUH UX (PU3NUECKUX U UHTEIUICKTYaTbHBIX CIIOCOOHOCTEH.

2. MaccoBblii cnopT JIaéT BO3MOXKHOCTh MUWJUIMOHAM JIIOJAEH COBEPILICHCTBOBATH CBOU
q)muqecxne KadyeCTBa MU JIBHUIaTCIIbHBIC BO3MOXHOCTH, preHH}ITB 3HOpOBBe nu HpOI[JIeBaTb
TBOPYECKOE JIOJTOJIETHE.

3. llenp cmopra BBICHIMX JOCTHXKEHHUA — 3TO JOCTHKEHHE MAKCUMAJIbHO BO3MOYKHBIX
CHOpTI/IBHbIX pe3yJ'H>TaTOB NI HOGGI{ Ha KpYHHeI\/'IH_II/IX CHOpTI/IBHLIX COpeBHOBaHI/IHX.

4. Cnopt cTan HeOThbeMIIEMOU YacThIO HAIlIEH JKU3HH.
5. CrnoprcMeHy HE0OX0uMa TUCIMIUIMHA, YTOOBI JOCTHYB BBICOT B CIIOPTE.
6. 3aHATHE CIIOPTOM ITOMOTAET HaM OOPOTHCS ¢ MH(MEKIUAMHA W PA3HOTO POJia 3a00JICBAaHUSIMU.

7. B cnopTte cTpenok U3 Jyka JoKa3bIBaeT IPYruM, YTO OH CTPEJIIET TOUHEE CBOMX COMEPHUKOB.



Exercise 5. Match the words with the definitions.

1. strength a. the quality or state of being physically strong

2. competitor b. someone who is trying to win or do better than all others especially in
business or sports

3. skill c. a contest of speed

4. race d. public praise, honor, and fame

5. glory e. the quality of being important

6. significance f. the condition of being well or free from disease

7. health g. the ability to do something that comes from
training, experience, or practice

Exercise 6. Complete the text with an appropriate word from the box.

strength  competitor skill race glory significance health

1. Apple is winning for a very simple reason — it is making terrific products that no other ___ can
match.

2. Athletes use their __ to achieve athletic objectives e.g. sprinting a 10.0 second 100 meters.

3. A vote of the top sports requiring ___has the obvious sport of weightlifting ranked highest.

4. The competitorsina ____ try to complete a given task in the shortest amount of time.

5. Greece reached the height of its ___ and power in the 5th century B.C.

Ancient Egyptians regarded the heart as the center of intelligence and emotion, and believed
the brain to have no ___ whatsoever.

7. We even have ___insurance.

IS

Exercise 7. Make a short summary on the topic “Sport”.
Exercise 8. Comment on the statements.

1. The health of people is really the foundation upon which all their happiness and all their
power as a state depend.

2. He who has health has hope, and he who has hope has everything.
3. A man too busy to take care of his health is like a mechanic too busy to take care of his tools.

4. The human body is the best picture of the human soul.
5. A runner must run with dreams in his heart, not money in his pocket.

Exercise 9. Discuss with a partner.

People don't play sports because it’s fun. Ask any athlete, most of them hate it, but they couldn't
imagine their life without it. It’s part of them, the love/hate relationship. It’s what they live for.
They live for the practices, parties, cheers, long bus rides, invitations, countless pairs of different
types of shoes, water, Gatorade, & coaches you hate but appreciate. They live for the way it feels
when they beat the other team, and knowing those two extra sprints they ran in practice were
worth it. They live for the way they become a family with their team, they live for the countless
songs they sing in their head while training all those hours. They live for the competition, they
live for the friends, the practices, the memories, the pain, and it’s who they are. It's who we are.



Exercise 10. In a form of a monologue, talk about:
- what you like about sport

- your career in sport: opportunities and threats

Exercise 11. Choose one topic for a presentation.

1. Sport clubs y

2. Sport management - S
3. Sport psychology & /
4. Sport tourism Ll

Exercise 12. Translate with a dictionary. Identify advantages and drawbacks of a sports-
manager profession.

Breaking into the sports-management game

Tomorrow, millions of Super Bowl viewers will return to day jobs that have nothing to do with
athletic pursuits. But for Bethesda resident Ricky Mattei, 24, every workday is sports-related.

In January, Mattei began working as an account executive for Washington's professional men's
soccer team, D.C. United, for which his job focuses on persuading more Hispanic fans to attend
games. "l said I'd never go into sales, but I love it," he said.

Sports management is a $221 billion industry, up from $182.8 billion in 1999, according to the
Charlotte-based Sports Business Journal. The field includes advertising, endorsements, facility
construction, apparel, broadcast rights, concessions, ticket sales, community recreation programs
and much more.

But insiders caution that being an athlete or avid sports fan doesn't automatically mean you are
cut out for employment in the sports world. "There's a naive sex appeal sometimes among people
who read the sports section or watch ESPN SportsCenter three times a day and think that because
they know players' batting averages they should be working in sports,” said Jeff Yocom, vice
president for executive search and placement of the Tualatin, Ore., sports-marketing firm Game
Face Inc. "At the end of the day, sport is a business," Yocom said.

The doors to a sports career are more open than they used to be to people of all backgrounds,
experts said. "For years, people got into sports because they had an uncle on the team or knew
someone or because they had a letter jacket,” said G. Lynn Lashbrook, president and founder of
Sports Management Worldwide, an online sports-management training and placement
organization in Portland, Ore. "But now it's more business-oriented,” with more opportunities for
women and minorities.

Still, it's not easy to get into or succeed in this industry. "There is still a much larger supply of
candidates than places in the field," said Yocom.

In applying for jobs, it's an advantage to have taken relevant courses and have an undergraduate
or graduate degree in sports management. Alternatively, you can complete a training program
that specializes in the sports business. Mattei attended such a program at Game Face's Executive
Academy, which he describes as "mostly a sales training camp." Although he had no prior sports-
related work experience other than as a professional volleyball player in Puerto Rico, he landed a
job with D.C. United shortly after completing the two-week program.

An internship is another path to a sports job, said Ronald Dick, assistant professor of sports
management at James Madison University in Harrisonburg, Va. "It helps you get your feet wet,"
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he said, noting that internships are usually unpaid, last two to three months and vary in the duties
assigned.

When seeking an internship or entry level sports job, think broadly, including minor league and
college teams, high school athletic departments and community recreation programs, Dick said.
"There are only 30 general managers in Major League Baseball in the world and only a handful
of real-life Jerry Maguires," he said, referring to the fictional sports agent in the 1996 film.

Matt Goldberg, a senior at James Madison University who is majoring in sports management and
business, spent last summer as an unpaid intern at Octagon, a McLean sports- and entertainment-
marketing firm. His tasks were mostly menial, including making copies, sending letters and
shipping merchandise, he recalled. "You definitely have to put in your time," he said, noting that
he loves the "behind-the scenes aspects of sports™ and hopes to become a professional team's
general manager.

To build your career, seek out teams that need your help rather than ones that are already winning
championships, advised Robert Cornilles, president of Game Face. "Ask yourself, ‘where can |
make the most difference?' he said. Also, keep in mind that sports is a mobile industry. "Your
first job is not likely to be where you will retire,” he said. "Very few people start and end with the
Redskins."

And even though some professional athletes draw millions of dollars, don't expect anyone to
show you that kind of money. Sports management "is primarily a young person's industry, with
long hours and relatively low pay," Cornilles said.

But there are perks, he noted, such as the opportunity to be around exceptional athletes or attend
games frequently. Besides, he said, "you've got the coolest business card in town when you work
in sports."



UNIT 2. SPORT AND CARREER

Exercise 1. Translate the text, pay attention to the translation of modal verbs and the Present
Perfect Tense forms.

B mocnennee Bpemst (lately) mnmyctpus criopra co3majia MHOXKECTBO BO3MOYKHOCTCH KapbhepHOTO
pocta. TIpodeccust CIOPTHBHOTO MEHEKEpa CTala OUeHb MOy IsIpHOit. Ho 4T0ObI BEDKUTH (SUNViVe)
B 00CTaHOBKE (ENvironment) BHICOKOH KOHKYPEHIIMH, HEOOXOAUMO OBITh JIOBOJIBHO SHEPTHYHBIM |
TBOPYECKMM 4esIOBeKOM. JIist Toro uro0bl ObITh 3()(HEKTHBHBIM CIIOPTHBHBIM MEHEDKEPOM, BBI
JIOJDKHBI TAKKe Pa3BHBATh y Ce0s HABBIKM CTPATETMYECKOro MbIuUieHHs. CTPaTernyeckKu MBICIHTh
03HaYaeT ObITh CIIOCOOHBIM pabOTaTh B KOMaHJE, peliaTh MPOOJIEMbl W KPUTHYCCKH MBICIHTh, a
TaKKe BOIUIONIATh Balle KOMMEPYECKOe BHICHHE B ku3Hb. CyIIECTBYET MIMPOKUIA CIHEKTP
Pa3NMYHBIX  ACMEKTOB CTPATErMYECKOr0 MBIILUICHHS, KOTOpPbIe MOTYT MOMOYb BaM BBIOpATh
HarpaBliCHUE Pa3BUTHs BAlCH CIIOPTHBHOW OpPraHU3alldl U KOTOPBIE CTOMT COOJIOJATh, YTOOBI
noctudb Hawydmiero (ideal) pesynbrara.

Exercise 2. Think of the reasons A. that make a person choose a career. B. that have made you
choose sport as a career.

Useful language

A passion for sth

to take part in sport as amateurs

a challenging task

high salaries

always in demand

to always meet new people

to communicate with different people

towork in a variety of working environments
to travel around the country and the world

Exercise 3. Ask each other the following questions and then report to the group what you have
found out:

1) What makes us say that sport has become an industry?
2) What off-field activities can you think of?

3) What are the requirements to make a career in sport and/or in sport management?

Text1
On Sport

Sport has lately become a major industry all over the world. People’s participation in sport or
their spending money on sports-related goods and services has created many job
opportunities. The range of sporting activities and goods now on offer is ever-increasing. So, new
and varied careers in the sports industry have evolved. Sport also promotes fitness, and fitness
brings social and economic benefits to the whole country as well as to individuals.
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There are plenty of sports jobs that do not take place on the court or field. Even if you are not
athletically talented to play professional sports, there are plenty of career opportunities for those
who wish to work around the athletic contests that they enjoy.

As a rule, there is a wide range of sports provision that the government, private individuals,
private companies and voluntary organizations provide in a country. Each type of organization
has different objectives and receives funding from different sources. Each type needs different
management approach. Many career opportunities exist for people who have a passion for sport.
To manage the business and marketing aspects of individuals and teams such organizations as
academic institutes, sports franchises, independent sports associations, sports marketing
consulting firms hire sports agents. Sports management professionals are in good demand today.

Professionals get money to compete in sport. But only a very few people can earn a living as
professional sportspeople. You do not need to play a sport well, or play a sport at all to be able to
make money. For most sports careers, the only requirement is to have enthusiasm, spirit, and
energy. Careers in sports management are highly competitive — as is sport!

(based on Introduction to Sport. OCR National Level 2
by Geourge Caplan and David Smith)

Exercise 4. Mark the correct statements as «True». Correct the wrong ones («False»), using
the text, and expand on the correct ones. Sentence «0» is the example.
Use the following collocations:
That is not really so...; That is true...; No doubt this is true/false...;
As it is stated in the text...; The idea in the text is as follows...
It seems in the text the arguments are a bit different...;
It is hard to agree/disagree with the statement...;

0. Sport is not an important industry today. — False. That is not really so. Vice versa, sport has
lately become a major industry all over the world.

1. There are few job opportunities in sport.

2. Many new job opportunities have evolved lately.

3. Fitness is beneficial to the individuals who go into it.

4. All sports jobs are on-field.

5. There is a wide range of job opportunities in sport provided by the government, private
individuals, private companies and voluntary organizations.

6. All sports organizations receive funding from the government.

7. To get a job opportunity in sport you need passion.

8. Sport agents only help individual athletes.

9. Sport managers have good chances to find a job today.

10. You do not need to be a sportsman to become a sports manager.

11. Careers in sports management are like sport itself.

Exercise 5. Find the English collocations to match the Russian ones. “0” is an example.

a major industry 0 A Takue opraHu3aiyu KaK
(goods) on offer 1 | B kpynHas HHIyCTpHs

a wide range 2 C monyyath GUHAHCUPOBAHUE
ever-increasing 3 D cymiecTBoBaTh

to bring social and economic benefits 4 | E cniopTiBHBIE COPEBHOBAHHS
to play professional sports 5 F wuMeTh (CTaBUTH) IEITH
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plenty 6

G mpodeccronan

athletic contests 7

H mmupokwuii ciekTp

sports provision 8

| acmexThl OM3HECA U MAPKETHUHTA

to provide 9

J HaHUMAaTh CIIOPTUBHBIX aI'CHTOB

to have objectives 10

K mocTossHHO YBGHHQHBaIOIHHIZCH

to receive funding 11

L monp30BaThCs CIPOCOM

management approach 12

M accurnosanus Ha CIIOPTUBHYIO JCATCIIBHOCTD

to exist 13

N MPUHCCTH COLIMAJIBHBIC 1 SKOHOMHUYCCKUC
BBIT'ObI

business and marketing aspects 14

O nmoaxoJ ¢ TOYKH 3pEHUS YIIPaBICHUS
(ynpaBieH4YeCcKHUil MOAXO0N)

such organizations as 15

P enuHCTBEeHHOE TpeOOBaHNWE

to hire sports agents 16

Q obecneunBaTh, IPEJOCTABISATH

professional 17

R MHOXeCTBO, N300UIHE

to be in demand 18

S podecCuoHAITBHO 3aHUMAThCS
CIIOPTOM/3aHUMATHCSI TPOPECCHOHATHHBIM
CIIOPTOM

the only requirement 19

T B nponaxe (UMeIOTCA)

Exercise 6. Find in the text the English sentences that correspond to the following Russian
ones:

1) Cnoopr cmocobCcTByeT pa3BuTHIO (QuTHeca, a (QUTHEC TPUHOCUT  COLMAIBHO-
SKOHOMHYECKHUE BBITObI KaK TOCY/IapCTBY B LIE€JIOM, TaK U OTAEIbHBIM JIIOSIM.

2) CymecTByeT A0CTaTOYHO Mpodeccuii B 00JacTH CrHopTa, KOTOPhIE HE CBSI3aHBI C HUTPOM
Ha KOpTe WJIX TOJIe.

3) V xaxaoro Tuma OpraHu3allid — CBOU LENH, U (PMHAHCHPOBAHUE OHM MOJIY4arOT U3 Pa3HBIX
UCTOYHHUKOB.

4) Jlns nroged, KOTOpPBIE CTPACTHO JIFOOST CHOPT, CYHIECTBYET MHOTO BO3MOXKHOCTEH
cienartb

CIIOPTHBHYIO Kapbepy.

5) Uto0bl ympaBisATh pa3IMYHBIMM acleKTaMu OW3HECa W MapKETHUHra OpraHHU3aluu
HAaHUMAIOT

CIIOPTUBHBIX Ar€HTOB.

6) Ilpodeccronansl B 00JaCTH CIIOPTUBHOTO MEHEKMEHTA MOJIB3YIOTCS B HACTOSIIIEE BpPEMst
OOJIBILINM CIIPOCOM.

7) s OGonpmHCTBA MPOGECCHA, CBI3aHHBIX CO CIIOPTOM, €IMHCTBEHHOE, YTO TpeOyeTes —
3TO DHTY3Ma3M, TBEPABIA XapPAKTEP U YHEPTUYHOCTD.

Exercise 7. Fill in the gaps with the following words:

A. passionate D. enthusiastic G. energy

B. passion E. enthusiasm H. spirited

C. spirit F. competitive I. energetic

1) Heis enough to become a good sports agent.
2) | eat and rest well to have for sports.

3) An player will defeat a lazy one.

4) The victory boosted the team’s .

5) My for basketball knows no limits.

6) The club managers have a

argument about next week games

every Friday.

7) athletes always win.
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8) lam about starting my new job!

9) My coach shows about our team’s success.

Exercise 8. Answer the questions on Text 1:

1) What is the role of sport today?

2) What has created many job opportunities in sport?

3) Is the range of sporting activities and goods on offer stable?

4) What are the other factors that make sport evolve?

5) How can you get a job in sport if you are not athletically talented?
6) Why are sports management professionals in good demand today?

Exercise 9. Tell the group what you know about the situation with sporting career

opportunities today.

Exercise 10. Below is the list of some off-field sport career areas. Work in pairs. Think of the

professions that fit into those areas. Compare your guesses with your partner.

A. Sports media broadcast and print media;

B. Advertising and sponsorships;

C. Teams and leagues management;

D. Dealing with sports equipment, sporting

goods and sportswear,

E. Promoting the on-field success.

Refer the following professions to the areas mentioned above:

1) Coach

2) Scout

3) Information director
4) Accountant

5) Assistant

6) Music editor

7) Lawyer

8) Doctor / physician
9) Travel coordinator / travel agent
10) Ticket manager
11) Sports agent

12) Stadium facility manager

13) Groundskeeper / Field superintendent
14) Sports writer

15) General manager

16) Ad creator / stylist / image maker
17) Tailor

18) Masseur

19) Athletic trainer

20) Sports reporter

21) Photographer / cameraman

22) Sports manager

Match the short description of the every-day duties with some of the professions mentioned
above. Speak about sporting careers you have learnt about.

Use the following words and collocations:

This is interesting .... because
exciting

great

important

cool

easy

strange

scaring

amazing
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EXAMPLE:

Tailor: Teams and players need shoes, uniforms. A tailor who deals with sports equipment
makes sporting apparel for a club or individual sportsman. That is very important because
success can depend on the comfort of the uniform.

A) compiles statistics and media guides for the public and media, gives official information on
the recent news concerning the team, club, league, championship or any other sporting event, etc.
B) helps athletes stay healthy through nutritional, fitness and psychological well-being.

C) is responsible for writing stories of interest relating to all aspects of sports from the professional
level on down to local teams and sporting events. May interview athletes, coaches, referees or even
fans to get unique perspectives on the game and issues around the sport.

D) is responsible for monitoring and recording the flow of money. May work directly for private
individuals to help with tax returns, financial decisions, investments or other money related matters.
E) records visual images of what is occurring, captures the event or may work as a staff member
assigned to a topic to take pictures of and they work closely with the reporter or writer to accurately
reflect in pictures the content of the story.

F) has the unique job of planning and organizing tours, both long and short. Is responsible for planning
each leg or stage of the tours, ensuring that appropriate lodging can be provided, having meals
provided, as well as planning entertainment and stop-overs. Must be able to accurately determine
the cost and appropriate price so that there is a profit.

G) has the responsibility to manage ticket sales and to maximize the number of fans

attending each game. This may include marketing season passes and inclusive tickets for boxes or suites
within the given baseball facility. Is to ensure that ticket sales are completed accurately and to the
satisfaction of the customers. Trains all employees working in ticket sales on dealing with customers
and policies and protocols regarding refunds and handling complaints.

H) keeps the field perfectly level and free from any surface imperfections all year round.

This includes preparing the non-grass areas of the field such as the mounds, bases and baseline areas as
well as home plate prior to the game and quickly repairing any damage done during the game to
keep the area safe for players. Works with the team managers and facilities managers to keep the turf on
the field in optimum condition, regardless of the weather.

I) has the daily responsibilities of completing various paperwork and maintenance. This can include
doing payrolls, compiling and paying outside vendors for contract work, organizing and hiring of
outside vendors or even posting jobs, reviewing contract submissions and determining which
contractor would be acceptable for the job.

J) ensures the stadium area is correctly prepared for games, the stands and concession area well
maintained and properly staffed, and that all safety guidelines and regulations are followed with
regards to the facilities. Posting, reviewing and hiring outside vendors for maintenance and expansion of
existing facilities at the ball diamond when required.

K) works with an athlete or a team to ensure that they have the best possible career

opportunities through receiving the best training, playing or competing with the best teams as well as
being motivated. Works directly with issues related to the sport, as a rule, not with money and contracts.
L) works to market an athlete or products that are related to that athlete to promote the athlete’s career
within his or her given sport. Is responsible for meeting with team owners, managers, coaches
and other individuals to promote the athlete that they represent. In team and individual sports the
agent works to negotiate contracts that are in the best interest of the athlete. This usually means getting
a better salary, making provisions for injuries, or taking other options in lieu of salary increases.

M) has the responsibility to both entertain and inform people about what is occurring within the
world of sports. Some focus on one particular sport whereas others write on all sports within a given
area.

N) organizes, instructs, and teaches amateur and professional athletes in fundamentals of individual and
team sports.

O) searches for and spots talented and gifted athletes and makes sure they join the club or the team.
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P) isa healthcare worker who often performs his or her job under the supervision of physicians.
Treats athletes and other individuals who sustain injuries, also teaches people how to prevent
injuries.

Text 2
Sports Managers

Sports managers combine some of human's great passions: sports, business and health. Over the last
decade, sports managers have bridged the gap between the business, sports, health and
entertainment sides of athletic organizations. This multibillion-dollar industry is very competitive,
and sports management professionals must be enthusiastic, hardworking and have energy to invest into
this exciting, satisfying career.

Sports management has many different facets. Sports managers can handle the financial aspects of an
athletic organization, create marketing strategies for special events, direct athletics in a school
setting or help athletes negotiate contracts or sponsorship and endorsement deals. Other
responsibilities may involve public relations, sporting goods sales, facility management, athletic fund-
raising or sports broadcasting. Those who focus on such a specialized side of sports management as
sports medicine will help athletes stay healthy through nutritional, fitness and psychological well-
being. Regardless of specific responsibilities, sports management professionals often work irregular
hours, including nights

and weekends, and do a significant amount of traveling.

(based on The World of Sports Management
https://sportmanagementworld.wordpress.com/)

NOTES:
special — specific — specialized

OﬁpaTnTe BHUMaAHHE, YTO BCC TpH CJIOBA — OJHOKOPCHHBLIC. O[[HaKO OHU UMCIOT PA3JIMYHBIC
3naveHuss. OCHOBHBIC M3 HUX: SPecial - «ocoOsit», Specific — «onpeaeaeHHbIN, KOHKPETHBIN,
specialized — «crieruanu3upoOBaHHBIN.

Sports managers can... create marketing strategies for special events.

Those who focus on such a specialized side of sports management as sports medicine will help
athletes stay healthy ...

Regardless of specific responsibilities, sports management professionals often work
irregular hours...

Exercise 11. Fill in the gaps with the following words:

A.special  B. specific C. specialized

1) She chose one book from the list.

2) lgavea gift to my very best friend.

3) The store in gourmet food.

4) The government has set up a commission to coordinate the activities of
Russian ministers and organizations to organize the Olympics.

5) lam not able to give you a answer.

6) The website Information Services gives information on

programs in toxicology, environmental health, and chemistry.
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Exercise 12. Mark the correct statements as «True». Correct the wrong ones («False»), using the
text, and expand on the correct ones. Sentence «0» is the example.

0. The work of a sports manager is very dull. False
1. The business, sports, health and entertainment sides of athletic organizations are still very far from

each other.

Sk~ wW

Sports management has many different aspects.

Sports management never deals with business issues.

Sports managers can work with the press.

Medicine is one of the specialized sides of sports management.
Sports managers work only regular hours quietly in the office.

Exercise 13. Answer the questions on the text:

1) What human's great passions do sports managers combine?

2) What traits of character should sports managers have?

3) What are the possible facets of sports management?

4) What are other responsibilities of a sports manager?

5) How can those who focus on sports medicine help athletes?

6) What negative aspects does the work of a sports manager have?

Exercise 14. What sport terms from skiing do you know? Match the terms with their explanation.
“0” is an example. Think of the Russian equivalents.

Fall line O A) A cross-country technique of ascending a slope by walking forward in
alternate steps with each ski angled outward.

Inrun 1 B) The norm point indicating where the curve of the slope ends and the
steepest part begins.

Half-pipe 2 C) The natural course of descent.

Open gate 3 D) A cross-country technique when both poles are planted in the snow at

the same time and gives a strong thrust to move both skis forward together.

Closed gate 4

E) A special u-shaped, sloping, tubular construction for the competition
of the same name.

K point 5 F) A classic cross-country technique when the skies remain parallel and in
the tracks
P point 6 G) A gate of two flags positioned side-by-side.

Diagonal stride 7

H) The lower control point used as the target distance for a safe landing in
ski jJumping; extra points are given for exceeding it.

Double poling 8

I) A gate of two flags, with one flag positioned in front of the other.

Herringbone 9

J) The take-off surface of the jumping ramp covered with hard packed snow
during the winter and an artificial surface in summer.

Skating step 10

K) A variety of freestyle skiing involving jumping off a ramp and
performing twists and spins in mid-air.

Moguls 11 L) A variety of freestyle skiing — a combination of gymnastics and
dance, performed on a gentle slope.

Aerial 12 M) A cross-country technique when the skier pushes out and forward,
driving the inner edge of the ski into the snow.

Acro 13 N) A ramp of ice to take off for jumps, twists, turns and somersaults in
freestyle skiing.

Kicker 14 O) A variety of freestyle skiing down the slope covered with small

bumps and jumping off two ramps.
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Exercise 15. Skiing quiz. Answer the questions on skiing. You can then check your answers
with the Tips on skiing:

1) How many official types of alpine-skiing are there? What are they? What do they
favor more — speed or technique?

2) What is the fastest and most dangerous downhill race?

3) How many gates (minimum and maximum) are there on a giant slalom course?

4) Can competitors try the course before the competition?

5) Why icy courses are the best for races?

6) Can a competitor’s starting position have an effect on the race?

7) Who races first? How is the starting position for a race determined?

8) Are skis for all types of alpine-ski the same?

9) Which of the skiing discipline events is for men only?

10) What comes first in Nordic combined — ski jumping or cross-country skiing?

11) What are the penalties for missing a target in biathlon?

12) Can biathlon events take place in summer?

13) How many cross-country skiing competitions are there at the Winter Olympics?
14) What are the reasons for penalizing in cross-country skiing?

15) Can the equipment in cross-country be interchanged between the styles?

16) What’s the difference in gear for mogul, acro and aerial skiers?

17) What are the scoring points in mogul skiing?

18) The features of what sports does snowboarding combine?

19) How many snowboarding events are there on the program of the Winter Olympics?
What are they?

Skiing
There are different types of skiing. We speak of alpine, cross-country, ski jumping, Nordic combined,
freestyle skiing and snowboarding here. Biathlon is also commonly associated with skiing.
The word «slalom» comes from the Norwegian for «gentle slope».
The first recorded ski race was held in Norway in 1843. The newest alpine skiing discipline is super
giant slalom. It was introduced in the program of the Winter Olympics in 1982.
The skis were invented in Lapland. The world's oldest ski was found in Sweden, and is 4500 years old.
The early form of skiing is known as Telemark after the Norwegian mountains where it was developed
in the 1870.
Freestyle is one of the newest skiing disciplines in the Winter Olympics. Acro ski cross made its
debut in 2010.

The prestigious Four Hills Tournament, part of the annual ski jumping world cup, is contested on two
hills in Austria and two in Germany.

The Federation Internationale de Ski (FIS) — International Ski Federation is the governing body of all
ski competitions including speed skiing, Nordic skiing, snowboarding, freestyle and alpine skiing. It
was founded in 1924 with 14 members; it now has 107 national members.

Tips on skiing

e There are 5 official types of alpine-ski competitions: downhill and supergiant slalom to focus on
speed, slalom and giant slalom favour a competitor’s skill and technique. The fifth, “combined”
event tests both speed and technique.

e The fastest and most dangerous downhill race is the one on the Hahnenkamm in Austria. The
event has been run there since 1931.

e There are 70 gates maximum and 56 gates minimum on a men’s giant slalom course; women’s
course has between 58 and 46 gates.

o Downhill racers are allowed to practice on the course in the three days prior to the contest.
Slalomists are limited to a one-hour trial before the race not to damage the piste too much.
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Icy courses are best because they do not degrade quickly, although rutting occurs at sharp bends.

A competitor’s running position can have an effect on the race. During a downhill in snowy
conditions, early racers are slowed by the fresh snow. Starting first in a slalom is an advantage
because the course has not been rutted yet.

The 15 highest-ranking entrants race first. Their starting positions are allocated by a draw. Any
remaining racers start according to their world ranking. In the second run of slalom races, the 15
fastest from the first run race in reverse order.

Each type of alpine-ski event demands a certain type of ski. The shortest alpine skis are used in
slalom races, the longest and the widest are for downhill races, while giant and super giant slalom
are hybrids of slalom and downhill skis.

Nordic Combined championships (Olympic, World Cup, World Championship) are currently
for men only. As for ski jumping, a proposal for women to compete in the 2010 Olympics was
rejected because too few female athletes from too few countries participate in the sport.

Nordic combined is a one-day winter competitive sport that combines ski jumping, (which
usually takes place first) with cross-country skiing (with starting order defined by the results of the
previous days’ jumping competition).

In the individual biathlon event, there is a time penalty of one minute for each target missed. In relay
and pursuit competitors must ski a 150m penalty loop which typically adds 30 sec on the overall
race time for elite athletes.

In the summer biathlon, skiing is replaced with cross-country running.

There are 12 cross-country skiing competitions at the Winter Olympics — 6 for men and 6 for
women.

Cross-country racers are penalized if they obstruct other skiers; make a false start; use non-classical
techniques; or was, scrap or clean their skis during a race. In non-sprint classical races penalty may
be given for not allowing a faster skier to overtake at the first request (unless they are in the marked
zone in the end of the course).

The equipment in cross-country is not interchangeable between the styles. This means classic skiers
and freestyle skiers do not have the same requirements when it comes to getting on the gear.

Unlike acro and mogul skiers, aerial skiers wear the same clothing and skis but don’t use poles.

The scoring elements in mogul skiing are: the quality of turns around the “moguls”, maneuvers
made in the jumps, and the overall speed of the descent.

Snowboarding combines the skills required for skiing, skateboarding, and surfing.

There are six snowboarding events on the programme of the Olympic Winter Games: men’s and
women’s half pipe, men’s and women’s parallel giant slalom, men’s and women’s snowboard
Cross.

GRAMMAR REVISION
Past Simple or Present Perfect?

Exercise 16. Correct the wrong sentences.

1) They have scored a goal in the 10th minute.

2) She have never won a medal in her career.

3) He has become a gold medalist in 2015.

4) They claimed 50 points last year.

5) So far the team never lost a competition.

6) Itis the first time that he has participated in the Olympics.
7) | have retired two years ago, at the age of 30.

8) The Serb has been out with injury since August
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9) She has won just 15 matches this year.

10) Ivanovic spent 12 weeks as world number one in 2008 and won 15 career singles titles.

11) She has reached the French Open semi-final in 2015 and was runner-up at Roland Garros and
Wimbledon in 2007 and at the 2008 Australian Open.

12) | began dreaming about playing tennis when | has been five and seen Monica Seles playing
onTV.

Exercise 17. Put the verbs in the correct form:

A

1) Saints (to take) the lead in the second minute when defender Virgil van Dijk (to
demonstrate) his aerial threat by nodding in James Ward-Prowse's free-kick.

2) Shortly after the break, Harry Kane (to end) his run of three league games without a goal
when he (to head) in from Christian Eriksen's corner in the 52nd minute.

3) Spurs (to claim) 71 points this year, a new club record in the Premier League.

4) This is the first time that Southampton (to concede) four goals in a Premier League home
game since November 1998.

5) There (to be) 10 comeback wins in the Premier League this month.

6) Two more golds (to follow) at the 2008 Beijing Games.

7) There (to be) also seven track world titles, including two with long-time friend Mark
Cavendish in 2008 and 2016.

8) Few sportspeople (to have) the impact on life in this country as Sir Bradley Wiggins.

9) Team Sky (to have) always a strong anti-drug stance.

10) "In our total existence we (to have) 13 TUEs," he said. "This is not a systematic abuse of
TUEs, we (to race) many, many races and there's a very small number."

B

Five-time Olympic champion Sir Bradley Wiggins (to announce) his retirement from cycling
aged 36.

Britain's first Tour de France winner, in 2012, (to say) he had fulfilled a "childhood aspiration™
of making a career out of the sport.

"l (to meet) my idols and ridden alongside the best for 20 years. Cycling (to give) me everything
but I couldn't have done it without the support of my wonderful wife Cath and our amazing kids,"
he said.

Wiggins (to become) Britain's most decorated Olympian in August when he (to win) the team
pursuit gold on the track in Rio, his fifth gold and eighth Olympic medal.

He (to secure) eight world titles on the road and track and set the world record for the furthest
distance ridden in one hour, at the London Olympic velodrome, at 54.526km.

However, his use of therapeutic use exemptions (TUES), (to come) under scrutiny after his
confidential medical information was leaked by hackers 'Fancy Bears' in September 2016.

The cyclist, an asthma sufferer, (to say) he sought TUEs to "put himself back on a level
playing field".

The TUEs were approved by British authorities and cycling's world governing body, the UCI.
There is no suggestion that either he, British Cycling or Team Sky, his former team, (to break)
any rules.

Exercise 18. Use the Present Perfect or Present Perfect Continuous.

Dear Madam,
I am writing to you to apply for the position of a manager. | (to work) as an event
manager for Reebok for five years, and (to arrange) every major sporting event in Liverpool in
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that time. | (to make) many important contacts within the sporting world such as sports club
managers, coaches and media representatives.

I (to wait) for an opportunity like this to turn up all my working life. My company (to agree) to
give me time off to attend an interview should you wish to meet me.

Yours faithfully,
James Butler
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UNIT 3. SPORT as AN INDUSTRY. MANAGEMENT

Exercise 1. Translate the text, pay attention to the translation of the verbs «ovimuvy,
«cywecmeosamoy.

Croopt nonyispeH. MyKYuHbI, JKSHIUHBI, JETH HMHTEPECYIOTCS CIOPTOM U MPUHUMAIOT
y4acTHE B Pa3IMYHBIX CIIOPTHBHBIX MeponpusatHsx. Ho ceromms crmopt — 310 He TOyibKO (NOt
only) copeBnoBanwue, Ho u (but also) 6usnec. B coBpeMeHHOM CITOPTE €CTh MHOT'OYHHKAIBHBIX
ocobenHocreir (a peculiarity of) opranmzamum u ynpasneHus. CyIeCTBYIOT KITyObl, JIHTH,
beneparu... OHH MOMOTAIOT pa3BUBaTh HHAYCTPUIO CIOpPTA ¥ PYKOBOIAT CIIOKHOMN
CIIOPTHBHOM JeSITeNbHOCTRI0. CIIOPTHBHBIE MEHEKEPHI HMEIOT JIEJI0 C UTPOBBIMH PE3yJIbTaTaMu
KOMaH/Ibl ¥ TIPEBpAIAlOT WX B JCHBIHM, OHHM MpPeoOpa3yloT OOIIECTBCHHBIH MHTEPEC B
npuObLTb, U, B oTarune oT (Unlike) GomenbuIKoB, OHU CUUTAIOT, YTO CHIOPTHUBHAs modeaa — 3TO
(hMHAHCOBBIN yCIIEX.

Exercise 2. Discuss. Think of the issues that are really vital for modern sport. Name at least
three and discuss your ideas with a partner. The words on the right may help you.

Use the following collocations: profit

I think...; in my opinion...; I guess...;
that is interesting...; that’s a good point...;
possible, but...

honesty
competitiveness
professionalism

discrimination
doping

bias

violence

fans

Think of the reasons that make people take part Interesting, vital, important

in sporting activities. Discuss your ideas with
a partner.
The words on the right may help you.

Benefit, health, exercise,
body shape, athletics,
fitness, weight control,
stress, pleasure, friends,
communication, fashion,
prestige, travelling, money.

Use the following collocations:
As for me...; as far as my choice is concerned.. .;
one reason is..., another reason is...

Text1
On Sport Industry of Today: Management Structures

Every weekend millions of us take part in sporting activities of one kind or another.

Sport is popular. People who take no interest in sport at all are rare. Those who decide not to take
part instead enjoy watching sport events, which take place every day everywhere all over the
world.

The contemporary sport industry is complex and has unique legal, business, and
management practices. As a result, many of the ways we organize this industry are unique too.
The organization of sport is about two centuries old and continues to evolve. Today managers of
sport work with structures such as drafts and playoff systems.
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There are many modern sports management structures. There are clubs, leagues, and professional
tournaments. These structures help managers organize sport. They appear and evolve as an
answer to broad social changes in the modern world. They also deal with specific issues within a
segment of the sport industry, or do both. The evolution of these structures illustrates that sports
managers need to be creative in the ways they run sports. History shows that sports managers
who are flexible and adaptable to changes in society are the most successful.
(based on Principles and Practice of Sport Management by Lisa P. Masteralexis, Carol
A. Barr, Mary A. Hums)

Exercise 3. Mark the correct statements as «True». Correct the wrong ones («False»), using
the text, and expand on the correct ones. Sentence «0» is the example.

0. Millions of people take part in sporting activities of one kind or another every year. — False.
No, that’s not quite true. Millions of people take part in sporting activities of one kind or another
every weekend.

. Millions of people take part in different sport activities.

. Not many people like sport.

. If you don't take part in sporting activities, you watch sport.

. The sport industry is simple.

. The ways to organize the sport industry are not the same as in other industries.

. Sport management is a new industry.

. It does not develop any more.

. Sport management structures are rare.

. They appear because the modern world is changing.

10. They deal with many issues in sport industry in general.

11. Sport managers need to do directly what is written in their contracts.

12. Statistics illustrate that managers who are flexible are the most successful.

O©CoOoO~NOoO Ul WN -

Exercise 4. Find the English collocations to match the Russian ones. “0” is an example.

BBIXOIHBIE 0 \A to evolve
3aHAMAThCS TEM MJIM HHBIM BHJIOM crioprta | B weekend

HOMYJSAPHBIA 2 C the contemporary sport industry
HE TIPOSBIISITH HHTEpEC 3 D event

cobbiTre 4 E all over the world

BO BCEM MHpE 5 F complex

COBpPEMEHHasl MHAYCTpUs criopta 6 G to take no interest

CJIOKHBIH 7 H ways to organize

YHUKaJIbHAs IOpUINYECKas IPAKTUKA &8 I to take part in sporting activities
Croco0bl Opranu3anuu 9 J issue

pa3BuBatbcs (mocrenenHo) 10 K creative

CTPYKTYPHI yIpaBjieHus cuoprom 11 L to deal with

UMETH JIeTI0, COTPYAHUYATE C KeM-Inbo 12 M successful

BOIIpoOC, Ipobiema, aeno 13 N sport management structures
TBOPYECKUH, CTIOCOOHBIH MPOAYyIpOBaTh uaeu 14 O flexible

rHOKHH, YCTYUuBbIA 15 P unique legal practice

JIeTKO TMpucrocabiuBaeMblii U npucnocabnuBarommiics Q adaptable
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yJIauHbIi, CYACTIMBBII; yIawIMBbIM, npeycneBatomuii 17 R popular
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NOTES:
To take place — to take part in — to take (no) interest in

OOparute BHUMaHUe, 4TO rIarodi to take odagaer, MOMUMO NPSAMOTO 3HAYCHUS «OPATh»,
3HAYEHUEM «HAYHHATH 3aHUMATHCH 4YeM-TO». B KoOMOMHaIMM C CYIIECTBUTEIbHBIMU
00pa3yloTcsi yCTOHYMBBIC COUCTAHUS, KOTOpbIE OYyAyT NmepeBoAMThCS LenukoM. Tak, to take
part in — nmpuHHMaTh ydacTHe B 4eM-Tu0O0, ydacTBOoBaTh; 10 take interest in —
(3a)uHTEpecoBaThCs YeM-TH00, IPOSBIATH HHTEpPEC K 4eMy-1noo, to take place — mpoxoauts,
CIIy4aThCsl.

We have come here to take part in a major game.
They ran away and took no part in the battle.
The 2010 World Cup will take place in South Africa.

Contemporary - modern

OOparute BHUMaHHUE, 9TO 00a CJI0Ba NIEPEBOIATCS HA PYCCKUH S3BIK KaK «COBPEeMEHHBIH.
Contemporary — «cyuiecTBY O B 0HO BPeMsl, B YACTHOCTH, B HACTOsIII[ee BPeMsi».
The events of the first Olympic Games in Greece were recorded by a contemporary

historian.

In sport today much depends on tension and complexities of our contemporary society.
Modern — «oTHocsIIUiiCSI K COBPEMEHHOCTH; XapaKTepPH3YIOUINIcS HCIO0JIb30BaHUEM
MOCJIeJHUX TEXHOJIOT Ui, TeHIeHIUii, pa3padoTOK M T.IL.»

The pace of modern life is too quick for my granny.

They do not have modern weapons.

Matisse's contribution to modern art is great.

To run —to run smth (sports)

OOparute BHUMaHUE Ha JBa 3HaUYEHUA riaroia to run:
Berats : She runs every morning. Ona 6eraeT kaxaoe yTpo (1o yTpam)
VYrpapnsaTe, pykoBoauTh : She runs a cafe. Ona ympasiser kade.

Exercise 5. Translate the sentences into English:

1) KT0 pyKOBOAMT 3TUM COBPEMEHHBIM 3aBOJIOM?

2) Keiit 6eraeT B mapke KaxkKable BBIXO/IHBIE.

3) Maiik y4acTByeT BO BCEX MEXIYHAPOIHBIX YEMITMOHATAX.

4) CoBpeMeHHbIE CIOPTUBHbBIE MEHEIKEPHI COBCEM HE MHTEPECYIOTCS HallMOHAJIbHBIMU
CIIOPTUBHBIMU TPAJAULIUSAMHU.

5) Omna mobesxana, HO CTIOTKHYJIACh U yIiaja.

6) CoBpeMeHHasi CIOPTUBHAs O/ICkK/Aa OUCHb y100HA M KpacHBa.

7) MaT4u 4eMIMOHATOB MUPa M OJTUMITMUCKUX UT'P MPOXOJIAT HAa 3TOM CTaIUOHE.

Exercise 6. Fill in the gaps with the following words:

A. popular D. successful G. organization J. manager M. success

B. adaptable E. creative H. to deal with K. unique N management
C. flexible F. issue I. evolution L.toevolve  O.to manage
1) He was in achieving his goal.

2) straws can bend without breaking.

3) He is an imaginative and writer.
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4) Flexibility makes you to changes.
5 A teacher is liked by all students.

6) Today there are many non-governmental sports
7) The store tells employees what to do.
8) This plan will slowly .

9) The old book was and one of a kind.
10) Resort is in charge of the hotel.

11) His in that match gave him a change to go to the Alabama Club.

12) is very slow change over time.

13) We have an important to discuss.

14) Teachers can help children their anger and uncontrolled emotions.

15) An athlete needs his body and emotions to succeed at the competition.

Exercise 7. Answer the questions on the text:

1) What is the role of sport today?

2) What management practices does the contemporary sport industry have?
3) What are the sport management structures mentioned in the text?

4) What do they do?

5) Why do they appear?

6) What else do they deal with?

7) What does the evolution of the sport management structures illustrate?
8) What sport managers are the most successful?

9) To what changes should sport managers be adaptable?

Exercise 8. Agree or disagree with the following statements, give your arguments and
examples. Use the following collocations:

That is really so...; [ agree...; you are right; no doubt this is...;

This is true, but...; on the other hand...; it seems I take things a bit differently...:

1) An athlete who does not put out an honest effort is a spoilsport.
2) Disparities in sport are strong (e.g., among teams), giving some advantages over others.
3) Today in sport there are no rules limiting who is allowed to participate.

Text 2
On Sport Industry of Today: Commercial Aspect

Many sports in the 21st century have commercial characteristics. Sporting success is no longer
the only goal of athletes, clubs or sporting federations. Modern sport depends on a complex
relationship between financial and on-field success. Public interest successfully turned such
sports as football, motor racing and cricket into commercially profitable activities.
Today there is no amateur sport. In the 20th century sport transformed into an important
economic activity with large sums of money. The main sources to get money are the sale of
television rights, and commercial exploitation of sporting brands and associated personalities.
But despite these changes, sport is still an important aspect of national and international
cultural identity, as well as a leisure activity. The idea of ‘sport for all’ or ‘sport in the
community’ is a new mantra of many governments.

(based on The Regulation of Sport in the European Union, edited by B.Bogusz, A.J. Cygan,

E.M. Szyszczak)
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NOTES:
To turn sth into — to transform sth into

OGpaTI/ITe BHHMMAHHUE, YTO 00a IIaroiabHBIX BBIPpAKCHUA UMCIOT CXOAHOC 3HAYCHUC: «IIPCBPATUTD,
TpaHCPOPMHUPOBATH YTO-THO0 BO uTO-TMO0». OOBMHO tO turn into moapasymeBaeT ObICTpOE
u3MeHeHue, B TO BpeMms kak to transform — OGonee mocrtemneHHoe, HO U Oosiee TIyOOKOE
MU3MEHECHHE!

Their holidays turned into a nightmare. They tried to transform their house into a palace.
He wanted to transform himself into a successful businessman. But he turned into a scoundrel!

06paTI/ITe BHUMAHHEC, YTO CYHICCTBYIOT TCPMUHLBI, 3HAYCHUA KOTOPBIX B CHOPTUBHOM KOHTCKCTC
He OyIyT COBMajgaTh CO 3HAYCHHUSAMH B Apyrux obmactsax. Hampumep, draft [dra:ft] B Texcrax
HECMIOPTUBHOM TEMAaTUKH MOXET 0003HAYATh «UEPTEK», CIIPU3BIB B APMUIO», «BEKCEIb)» U MPOY.
B cnopte draft — «a procedure whereby new or existing sports players are made available for
selection or reselection by the teams in a league, usually with the earlier choices being given to
the weaker teamsy.

(Professional) tournament ['tvanamant] — a series of contests between a number of
competitors, who compete for an overall prize.

A single-elimination tournament, also called a knockout cup or sudden death tournament, is
a type of elimination tournament where the loser of each match is immediately eliminated
(excluded) from winning the championship or first prize in the event. This does not always mean
that the defeated competitor will not participate further in the tournament: in some such
tournaments, consolation or "classification” contests are subsequently held among those already
defeated to determine the awarding of lesser places, for example, a third place playoff.

A round-robin tournament or all-play-all tournament is a type of tournament where each
competitor meets all other competitors in turn. In a single round-robin schedule, each participant
plays every other participant once. If each participant plays all others twice, this is frequently
called a double round-robin.

playoff

+ an additional game or period of play that decides the outcome of a tied contest.

* (playoffs) a series of contests played after the regular season by the top competitors to
determine the winner of a championship, as between the leading teams in different divisions or
leagues. The term and concept are most widespread in North America.

club [Klab]
an organization constituted to play games in a particular sport.

league [li:g]
«a group of sports clubs that play each other over a period for a championship.
* the contest for the championship of such a league

Exercise 9. Fill in the gaps with the sport terms: league, playoff, club, tournament.

1) He was a member of a
2) | play football for a youth
3) The is due tomorrow.
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4) The college baseball team made it to the regional

5) The home team lost the game.

6) Triathlon is a relatively new . It now provides a program of training
sessions.

7) The National Football (NFL) are a
single-elimination that determines the NFL champion. It ends
with the Super Bowl, the championship game.

8) Gary Parrish takes a look at the top possible players for his for the
2011 NBA

9) We really can’t wait until the NBA institutes a two-year minimum on its
eligible players.

10) The first true NFL began in 1967, when four teams qualified
for the .
11) There are many variants to determine the champion, the 's top winner.

Exercisel0. Mark the correct statements as «True». Correct the wrong ones («False»), using
the text, and expand on the correct ones. Sentence «0» is the example.

Use the following collocations:

That is not really so...; That is true...; No doubt this is true/false...;

As it is stated in the text...; The idea in the text is as follows...

It seems in the text the arguments are a bit different...;

1t is hard to agree/disagree with the statement...;

0. In the nineteenth century many sports acquired commercial characteristics. -

I'm afraid your information is not up to date. Many sports have acquired commercial
characteristics in the twenty-first century. False

Sporting success is the only goal of athletes, clubs or sporting federations.

Modern sport depends on an on-field success.

Sports such as football, motor racing and cricket are very popular.

Public interest in football turned it into a financial success.

Such sports as football, motor racing and cricket are played by amateurs.

Sport is a very profitable activity.

Sport is no longer an important aspect of national and international cultural life.

Noorwdh e

Exercisell. Answer the questions on the text:

1) What happened to many sports in the twenty-first century?
2) What is the key to success in modern sport?

3) Why is sport no longer amateur?

4) What are the main sources of profit in sport?

5) Is sport only commercially profitable?

Cricket

For the first time a game of “kreckett” was officially mentioned in England in the 16th century.
Then the bat was more like a hockey stick and the ball was carried underarm.

Modern cricket rules and equipment go back to the 19th century. Today people play cricket in
over 100 countries, and there is a men’s and a women’s World Cup. The International Cricket
Council (ICC) is the sport’s international governing body. Its many tasks include organizing the
World Cups.

The two international forms of cricket are Test matches (which last 5 days) and limited-overs
games, which are usually 50 overs per side. Only the best of more than 100 cricket-playing
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nations compete in Tests. Today they are: Australia, England, Pakistan, India, Sri Lanka, South
Africa, New Zealand, West Indies, Zimbabwe, and Bangladesh. Other forms include first-class
club, indoor and beach cricket. The estimated television audience in India for some of the biggest
games

is 400 000 000 spectators. This is 40% of India's population.

Exercisel2. What sport terms from cricket do you know? Match the terms with their
explanation. “0” is an example. Think of the Russian equivalents.

Box 0 A)A player whose primary task is to stop the ball, and also take catches
and effect run-outs and stumpings.

The pitch 1 B) Further from an imaginary line through the centre of the field of play
and behind the batter.

Straight 2 \C) A heart-shaped, hard plastic protector. It is worn inside the trousers to
shield the genital area.

Wide 3 D) An official who watches a game or match closely to enforce the rules
and arbitrate on matters arising from the play, a referee.

Square 4 E) The closely mown, even surface at the center of the field of play.

Batter 5 F) The player who tries to pitch the ball in an area from which the batter

cannot easily score runs and is in danger of being dismissed. There are
“striking” and “non-striking” ones.

Umpire 6 G) Further from an imaginary line through the centre of the
field of play and in front of the batter.

Wicketkeeping 7 | H) A player who strikes the ball with enough technical competence,
timing and placement to score runs without being dismissed.

Bowler 8 I) When a batter is “out”, it means that the player leaves the field and the
next member of the batting side is “in”.
Dismissal 9 J) Closer to an imaginary line through the centre of the field of play and

in front of the batter.

Exercisel3. Cricket quiz. Answer the questions on cricket. You can then check your answers
with the Tips on cricket:
1) What is the color of the cricket ball?
2) What is the form of a cricket field?
3) How many players are there on the field at the beginning of the game?
4) How many umpires are there in cricket?
5) What is a “run” in cricket?
6) How many Laws are there to observe in cricket?
7) In how many ways can a batter be dismissed?
8) What are the rarest types of dismissal?
9) What is the length of a pitch?
10) What does the wicket consist of?
11) How many wickets are used in a match?
12) What is a “30-yard circle”?

Tips on cricket
e Although the red ball is traditional, white balls are regularly used in limited-overs matches.

e Cricket is played on a large, flat oval or circular field with a pitch in the middle.
e There are two batters, the bowler, the wicketkeeper, and nine other fielders.
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e There are two on-field umpires and the third (off-field) umpire, who usually helps using
television replays.

e One run is completed if the striker and non-striker can run to the opposite end of the pitch and
ground a part of their bat or person behind the popping crease before being “run out”.

e There are 42 Laws of Cricket.

e There are 10 ways, although it will be extraordinary if all were seen in a single match.

e The most rare are “Timed out” — if the incoming batsman takes more than three minutes to
reach the pitch, and “Hit the ball twice’ —when the batter strikes the ball twice.

e The length of a pitch is 20,1 m (22 yd). It is the distance between the two bowling crease, on
each of them a wicket is placed.

e The wicket consists of three wooden stumps and two wooden bails. The bails sit on the stumps
in shallow grooves cut along the top of each stump.

e Two wickets are used in a match — one at either end of the pitch.

e The field marking divides the infield from the outfield. In limited-overs cricket, a set number of
fielders must remain within this circle for a fixed number of overs.

GRAMMAR REVISION
Oo6pa3oBanue koHcTpykuuu there is / there are

JlaHHAst KOHCTPYKIHS YIIOTPeOIIsieTCs Uit 0003HAUSHHUS HAJTMYMSI WITH OTCYTCTBHS Yero-moo.
C Hell wucmone3yercst HeompeAeneHHb apTukib A/AN. B pycckoM s3bIKe, B OTIHMYHE OT
AHTJIMHACKOT0, 00CTOSITEIIECTBO MECTa BBIHOCUTCS B HAYAJIO TIPEIUTIOKEHHUS:

CPABHUTE:
Psaoom ¢ nawum 0omom ecmo (HeKutl) CmaouoH. (Omom) cmaouor psoom ¢ HauuUM OOMOM.
There is a stadium near our house. The stadium is near our house.

OOpaTHTe BHUMaHHUE, YTO [JIaroi «ObITh» B PYCCKOM SI3bIKE YACTO OITyCKAETCSI:

Psoom ¢ nawum domom — cmaouom.

Wnorna konctpykims there is/there are mepeBoauTCsI ¢ UCTIONB30BaHUEM [JIAr0JIOB MPEITIONIAracMOro
JIehcTBUS:

Psoom ¢ nawum oomom pacnonodicen cmaouon.

There are flowers in the vase.

B sasze usemwi. = B 6aze cmosim ygemei.

Exercisel4. Translate the sentences into English:

1) Hawm noBe3:o: B 3T0i KHUI'e MHOTO MH(GOPMAIIMHU O TOM, Kak oprann3oBaTh Onmumnuiickue Hrpsi.
2) Yto Tam B kKOopoOke? — S mymaro, TaM yHHKaJIbHBIE JOKYMEHTaIbHbIE (ribMbl (documentaries).
3) K coxarnenuto, B KOMHATe HUKOTO HE OBLIO.

4) Janeneiieit (further) muckyccun He Oyner.

5) Tlowyemy 31ech Tak MHOTO JTrOJIei? — HackoubKo 51 3Hat0, JIETOM 371ECh BCET/Ia MHOTO TYPHCTOB.

6) 3nech ecTh cTOsTHKA JU1st ManuH (car parking)? — Jla, ects. EcTh mapkoBka nepesi TeM IOMOM.

7) Ota npobiiema oueHb ciiokHast. Ho 1o cyTH, cymecTByeT /1Ba criocoda ee pemuTh (to resolve it).
8) Byzer nu 3aBTpa opraHu3aloHHOE cOOpaHue?

9) S yBepeH, 4TO TIOCIIE JICKIMK Y BaC BOIPOCOB HE OCTAHETCSI.

10) Cka3zatb 1o npaBzie, B 3TOM r'OpoJIe HET TOCTUHHIL.
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Exerciselb. Use the Past Continuous where possible. Pay attention to the verbs that cannot be used
in the Continuous tense.

1. Silverstone’s owners (to consider) axing the British GP from 2019.

2. They (to want) to make the races in Western Europe as strong as they can be.

3. After a few days’ rest, Konta (to plan) to play Fed Cup for Great Britain in Estonia.

4. 1 (to run) on the final bit of adrenaline left in my body.

5. We (to think) with every one of these races that we have an opportunity to make them bigger,
broader, more exciting, more successful.

6. How could we prove that the president’s reforms actually (to work)?

7. Saints (to have) an anxious moment in the second half when the goalkeeper dropped Can’s
shot behind him.

8. I (to see) him as a leader who set the bar very high.

9. I (to play) so good. I surprised myself.

Exercisel6. Put the verbs in the correct form: Past Continuous or Past Simple.

1. In my role as captain, | (to want) to put out a good job for the team and when 1 (to see) the

others placing well I had to bring it home for them.

2. | (to run) fast and I (to want) to keep it that way.

3. In November, Adams (to be) a guest on the show when she (to speak) of wanting to be the
first female boxer to headline at Las Vegas and how the professional game “(to wait) for a big
name to step in there”.

4. She (to challenge) for world titles during that year. We (to want) to lead her to become a
multiple world champion.

5. One night, she (to watch) highlights on her phone as she (to walk) to her car after a long day
at the office.

Exercisel7. Make as many sentences as possible using Past Perfect Tense.
e.g. | have lived there for 20 years. — I didn’t know you had lived there for 20 years?

Did you say...?

I knew...

You mentioned. ..
She admitted...

We never claimed. ..
They said...

He announced...

I have seen you working out at the gym.

She graduated from the Nick Bollettieri Tennis Academy.

He has never cheated.

They have never planned to appeal.

We finished work on the Olympic facilities in time.

. The media have put pressure on the organizers of sporting competitions to make the viewing
experlence better for TV audiences.

7. Sports Illustrated magazine has presented the Sportsman of the Year award.

8. Pele scored 1281 goals in 1363 games over his 22-year career.

9. Over the years, many Olympians and sports personalities have lent their name and time
to support the UN family.

ook~ owdE
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Exercisel8. Put the verbs in the correct form. Use the Past Perfect or Past Simple.

1. The former technical director, who (to act) as a consultant to Liberty, (to be appointed) to lead
the sporting and technical side of F1.

2. He (to joke) that he (to injure) himself taking part in mixed martial arts.

3. They later (to admit) that they (to discuss) the terms with the lawyer before signing the
contract.

4. Jones only (to tell) him that they (to reappoint) him captain.

5. Reuters reported that the lab (to find) methylhexanamine in his A sample.

6. His record of 249 Manchester United goals (to stand) for 44 years until Rooney (to go) past

it at the Britannia Stadium.

7. The referee explained that he (to be dismissed) for reacting angrily to a 93rd-minute penalty
given to Burnley.

8. When asked about what (to lead) to his dismissal, he (to refuse) to comment.

Exercisel9. Put the verbs in the correct form. Use the Present Simple, Past Simple, Present
Continuous, Past Continuous, Present Perfect, Past Perfect.

A
Usain Bolt has been stripped of one of his nine Olympic gold medals following confirmation that
his 4x100m relay team-mate Nesta Carter (to take) a banned substance at the Beijing Olympics. It
(to mean) the legendary Jamaican sprinter can no longer claim to have done the “triple-treble” —
gold in the 100m, 200m and 4x100m relay in the Games in 2008, 2012 and 2016.
The International Olympic Committee (to announce) the decision on Wednesday after a hearing
in November to discuss Carter’s results following retests of 454 frozen blood and urine samples
from the 2008 Games.
Bolt (not to comment) yet on the news but when traces of the banned stimulant
methylhexanamine were found in Carter’s “A” sample in June last year he (to admit) he (to fear)
the worst.
“It’s heartbreaking because over the years you (to work) hard to accumulate gold medals and
work hard to be a champion — but it’s just one of those things,” he said. “Things (to happen) in
life, so when it’s confirmed or whatever, if I need to give back my gold medal I’d have to give it
back, it’s not a problem for me.”
Carter, the sixth fastest 200m runner of all time, (to help) Jamaica set a then-world-record time of
37.10sec in Beijing, as Bolt (to win) the first of the 100m, 200m and 4x100m treble. But under
the rules of the IAAF, athletics’ governing body, all four members of Jamaica’s 4x100m squad in
2008, which was made up of Bolt, Carter, Asafa Powell and Michael Frater, will now lose their
medals.
Carter (to be) currently in discussions with his legal team about whether to appeal to the court of
arbitration for sport. He (to have) 21 days to do so.
The 31-year-old (to be) a vital member of Jamaica’s 4x100m relay team for nearly a decade,
running the first leg as they (to win) gold medals at the 2008 and 2012 Games and the 2011, 2013
and 2015 world championships, but (to miss) the 2016 Rio Olympics.
The Russian Tatiana Lebedeva, who (to compete) in the women’s triple jump event and the
women’s long jump event in which she (to rank) second (to be disqualified) also from the 2008
Games. Re-analysis of Lebedeva’s samples from Beijing 2008 (to result) in a positive test for the
prohibited substance dehydrochlormethyltestosterone.
The 40-year-old already (to announce) plans to appeal. According to the Tass news agency, she
also (to be suspended) from her position on the IAAF’s women’s committee.
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B
A few hours after Serena Williams, 35, (to join) her 36-year-old sister, Venus, in the women’s
final by trouncing the 34-year-old Mirjana Lucic-Baroni, Federer, 35, somehow (to conjure)
some more retro magic to beat Stan Wawrinka, a mere 31, for the 19th time in 22 matches.
In so many ways, what Federer (to do) the past fortnight is beyond believable. Federer (to
become) the oldest man to reach the final of any major since Ken Rosewall at the 1974 US Open,
when the Australian (to be) 39. And the Swiss wizard (to do) it after six months off the Tour to
recover from knee surgery. If he played on one leg, he could not amaze us much more. Federer
(to take) a medical timeout between the fourth and fifth sets and the faithful must have wondered
if maybe he (to come back) too soon. When he (to return) to the court, he (to allay) their fears, (to
batter) Wawrinka and they (to rise) to acclaim him as of old.
“I (to have) a leg thing going on for the week,” he said courtside. “I (to feel) it from the second
game of the match. | never (to take) injury timeouts. | hope Stan wasn’t mad.” Before the match,
the governor general, Peter Cosgrove, (to present) the nation’s highest honour, the Companion of
the Order of Australia, to Rod Laver in his eponymous arena. The old boy, who (to live) in the
United States for many years, remains immensely proud of the country he was born in 78 years
ago and (to come) home as often as he can.
If Federer’s parents had gone through with plans to emigrate to Australia when he (to be) 13 the
explosion of applause for him when he (to reach) the 28th slam final of his career, and his sixth in
Melbourne, would have been heard in Perth — Scotland, that is.
There is, nevertheless, a lot of Australia in Federer. One of his earliest mentors was the South
Australian Peter Carter, whose death in a 2002 car accident (to devastate) him. His tears after
winning here in the past have roots deeper than an attachment to victory.
He has said more than once that he (to learn) respect and a work ethic from Carter, whose family
he seeks out on his annual visits. When he (to go through) a trough a few years ago, he joked that
he only (to get) them tickets for the quarter-final as he (not to be) sure he would progress much
further.
It is interesting to speculate what Federer the Australian would have become. As a precocious
teenager, he already (to move) — loudly and sometimes petulantly — towards a career in tennis.
Might he also have tried cricket? He does like the game and almost certainly would have been a
fine batsman.
But Switzerland (to remain) Roger’s home. For years he (to live) in quiet, conservative
Bottmingen in Basel-Land. In 2014, he and Mirka and their four children (to move) into a £6.5m
mansion 70 miles away in Wollerau on the shores of Lake Zurich.
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UNIT 4. SPORT AND MEDIA

Exercise 1. Translate the text, pay attention to the translation of the Past Simple forms and the
degrees of comparison.

Baxwnyto pons B nomynspuzanuu cropta B XX Beke coirpanu CMU. OHE MOMOTIIN TIPE010JIETh
TaK Ha3bIBaeMbId '"TICUXOJIOTMYECKH Oaphep" HaceleHUs B OTHONICHUW (DHU3WYECKOU
aKTUBHOCTH. B pesynbprare ceifuac 3aHATHS (U3KYJIBTYPHO-CIIOPTUBHON AESITEIBHOCTHIO
SIBIISIOTCSL TOpa3io Oosiee Ba)KHOW YaCThIO KYJABTYphl IIUPOKUX MacC HACENEHUs, YeM Jaxe
naTeaecaT et Hazan. Ot CMMU 3aBucut, Kakoi BUJ criopTa OyaeT O0osee MOMmyJIsIpHBIM, a KaKon
MeHee. Cnopr Bcerga ObLT Jy4IIUM, caMbiM 3(QQEKTUBHBIM CPEICTBOM (OPMHUPOBAHUS
KU3HEHHOW TO3MIMHU 0oJiee MOJIOJOTO TIOKOJIeHUs. Beapb B crmopre crpemieHne OBITh MEepPBBIM
TaK >k€ Ba)XKHO, KaK U )KeJaHHe N00eIUTh HE TOJIBKO CONEPHUKA, HO M CaMOro ceos.

Exercise 2. Look at the pictures, guess what media they illustrate and discuss with your group
mate which of them you use more often, seldom, never.

- '
-~
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THE LATEST SPORT FRON YOUR AREA& 39¢C

Phaks 19 bl vatte lmsrnat igre
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Exercise 3. Ask each other the following questions, and then report to the group what you have
found out:

1) What makes media coverage today so widespread?

2) What can we gain from listening to sport broadcasts and watching TV sport programs?

3) What types of media coverage can you think of?

Text1
Media Coverage of Sport

The sporting world has never been so much in the media spotlight. Sporting events and sports
personalities are bigger, brighter and have more sponsorship deals than ever before. Media coverage of
sport is widespread. By listening to commentators and watching replays we improve

our knowledge and understanding. Participation in sports covered by the media is always higher than
for those that are not. TV and radio coverage takes many forms: live programs and highlights,
documentaries, coaching series, schools programs and quiz shows about sports.

Cable and satellite TV show events on a pay-per-view basis. Ceefax* and Teletext have up-to-date
information about events in the world of sport. All teams and major athletes have their own websites
on the Internet where you can find all kinds of information about the

team/athlete/matches. Newspapers and magazines print predictions and results, as well as articles

about athletes and clubs. Also, biographical books and films are big business for ex sports players.
Today, social media is ubiquitous. Almost everyone is a member of at least one platform. Unlike the
traditional media, they allow fans to have a direct connection to their favorite team, interact with players
and club members as well as receive important news and updates. For example, Facebook makes it easy
for followers to like and share game results, images and videos from competitions and messages from
players, as well as trivia and polls.

Twitter is much more about immediacy: its users are on the lookout for events and news that are
happening right now such as live updates from games and competitions. Besides it is a great tool
for networking. It allows fans to join conversations and connect to athletes and other fans.
YouTube allows spectators to watch practice videos, club events, game highlights, goals,

player interviews and other interesting tidbits.

(based on “Physical Education: Social and Cultural Factors Affecting Participation”
http://www.bbc.co.uk/schools/gcsebitesize/pe/participation/1_participation_socialcultural _rev
1.shtml and 9 Effective Marketing Ideas for Sports Teams and Sporting Events” by Nick
Schaferhoff)

*a British television information service provided by the BBC and offering many different
types of information, e.g. weather reports, sports results and financial news.
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Exercise 4. Mark the correct statements as «True». Correct the wrong ones («False»),
using the text. Sentence «0» is the example.

0. The sporting world has never been so much in the media spotlight. - No, it hasn’t. The
statement is true. According to the text, sporting events and sports personalities are more
popular than ever before.

1. By listening to commentators and watching replays we just spend our free time.

2. Participation in sports is not connected with the coverage of this sport.

3. TV and radio coverage take many forms.

4. All teams and athletes have TV coverage.

5. Newspapers and magazines do not print predictions and results of matches.

6. Biographical books and films can’t help ex sports players earn much.

7. Social media have added a new dimension to fan-athlete relations.

Exercise 5. Find the English collocations to match the Russian ones. “0” is an example.

criopTuBHBIA Mup 0 up-to-date information

AN
B IeHTpe BHHMAHHS CPEACTB MaccoBoiN B sporting world

uHpopmanuu 1

CIIOPTCMEHBI 2 to watch replays

CIIOPTUBHBIC COCTSI3aHUS 3 to show events on a pay-per-view basis

mlo|o| ¥o|>

KOHTPAKT CO CIIOHCOpOM 4 to print predictions and results

to listen to commentators

Tn

CJIyInaTb KOMMCHTAaTOpPOB 5

OCBEIIICHHE B cpe/cTBaX MaccoBoit madopmarm | G to improve  knowledge  and

6 understanding

MOCMOTPETh TOBTOP Kajapa 7 H to have one’s own websites on the
Internet

JydIe pa3oupaThCs U MOHUMATh 8 | to be in the media spotlight

KOJIMYECTBO JIFO/IeH, 3aHMMaroIuXcs ciioptoM 9 | J sports personalities

BUA  cmopra, ocBemaembiii  cpenctBamu | K sports covered by the media
MaccoBoit napopmaruu 10

TEJICBU3MOHHOE M paJMo OcBelleHue coObiTHit | L sporting events
11

npsiMasi pajuo-/Tenenepenava 12 M TV and radio coverage

camble SIpPKH€ MOMEHTHI COpEBHOBaHUHN 13 sponsorship deals

JOKYMEHTaIbHbIe QUIbMbI 14 quiz shows about sports

UK 00yJaromux nepegad 15 participation in sports

CIOPTHUBHBIE BUKTOPHHBI 16 media coverage of sport

Ka0eIbHOE U CITYTHUKOBOE TeseBuieHue 17 major athletes

TPaHCIUPOBATh COPEBHOBAHMUS TIATHO 18 live programs

cBexxas uHpopmanus 19 highlights

BEJIyIIHE CIIOpTCMEHbI 20 documentaries

<|lcldlw|mo|lv| oz

UMeTh COOCTBEHHBIN CaiiT B MHTepHeTE 21 coaching series

yOJMKOBATh POTHO3bI U PE3yJIbTaThl 22 W cable and satellite TV

CTaTbu O CIIOPTCMEHAX M CHOPTHBHBIX Kiybax | X biographical books
23

ouorpaduueckre KHUru 24 Y big business

pUOBLTBHOE JeTI0 25 Z articles about athletes and clubs
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NOTES:
OOpaTtuTe BHUMaHHE HAa KOHCTPYKIHIO, HCIIOJIb30BAaHHYIO B TEKCTE.
By listening to commentators and watching replays we improve our knowledge and
understanding. — Crymasn kommenmamopos u BPOCMAMPUBAsE NOBMOPbL KAOPOS, Mbl HAYUHAEM
Jqyvuite pa36upambc;z 6 cnopme U NORUMambs eco.
«Listening» u «watching» — repynauii, Hennunas Gopma riarosia, Koropas oOpasyercs OT
MH()UHUTHBA MIPH IOMOLIA OKOHYaHHS -INQ:
to listen — listening, to watch — watching
B pycckoM si3bIKe COOTBETCTBYIOUICH (DOPMBI HET, TepYHIUH MEPEeBOAMUTCS HH(PHUHUTHBOM,
CYIIECTBUTEIbHBIM, JeenpudyactueM u T.4. [epynmmii ¢ mpemiaorom «by» mepemaer oGpas

JEHCTBHS, OTBEYAET HA BOMPOC «KAK?», «KAKHUM 00pa3zoM?».
I can find out more about the match by reading the newspaper or watching TV news.
By watching coaching series on TV you can learn how a technique should be performed.

Media can encourage people to get involved in sports by showing more live programs and quiz

shows.

Exercise 6. Translate the sentences into
English:

1)Yuras ra3eTsl, s y3HaI0 0 pe3yibTaTtax
TEHHHUCHBIX MaT4YeH.

2) I'azeTsl MyOJIMKYIOT KaK pe3ylbTaThl,

TaK ¥ CTaThbH O CIIOPTCMEHAX.

3) CpenctBa MaccoBoii HHPOPMALIUU BCET/AA
OCBEIIAIOT 3HAYMMBbIE CITIOPTHBHbIE
COpPEBHOBaHMsI, TaKHE KaK KyOOK MUpa u
OJIMMITHAJA.

4) CeronHs ra3eTsl MyOJIHUKYIOT OOJIBbIIIE,
4yeM Korjga-au0o craTei o CnopTcMeHax.

5) Cynapst MOKET MOCMOTPETH MOBTOP Kajipa,
nepes] TeM Kak NpUHATh peleHHe.

Exercise 7. Fill in the gaps with the following
words: sponsorship deal, live, biographical
books, big business, to coach, highlights,

live coverage, teletext, replay

1)l saw a program made at
Wembley Arena.

2) Health and fitness have become .

3) The of the World Cup
was shown by all sports channels.

4) See if the results are on :

5) The of the match will be
shown later this evening.

6) We watched a
7) He
8) He has a $5 million
9) Ialways buy

basketball and soccer.

Eurosport is a European sports satellite and
cable network, available in 59 countries and
broadcasting in 20 different languages. It is
the only pan - European sports channel and
it offers viewers varied sports such as UEFA
Champions League, UEFA Cup football, the
Paris Dakar Rally, Monte Carlo Rally, the
Olympics, cycling events such as Le Tour de
France and Britain's Premier Calendar road
racing series, tennis events including the
French Open, World Championship Snooker,
ICC Cricket World Cup, Australian Football
League, winter sports, and youth sports like
skating and surfing.

Sky Sports News (SSN) is a 24-hour sports
news channel in the United Kingdom. The
channel focuses predominantly on football
but reports on a wide range of sports, such as
Formula One and Baseball. The
programming is presented by two reporters
in the studio who read the news or introduce
short clips featuring highlights and
interviews covering a variety of topics. Tabs
at the bottom of the screen give unrelated
information on a wide range of sports, while
a sidebar also shows unrelated league tables
or other information.

of the basketball match on DVD.

with Nike.
written by ex - sports players.
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Exercise 8. Answer the questions on Text 1: In British English, sporting activities

are commonly denoted by the noun

i ?
1) What forms does TV and radio coverage take~ “sport”. In all English dialects,

2) Where can you find up-to-date information?

3) What can you find in newspapers, magazines sports™ is the term used for more than
and Internet websites? one specific sport. For example,

4) What new opportunities do social media offer | “football and swimming are my
to sports fans? favorite sports”, would sound natural

to all English speakers. In American
English, "sports” is used more often, so
"I enjoy sport™ would sound less
natural than "l enjoy sports"” to North
Americans.

Exercise 9. What you know about the importance of media coverage for the sport of today?
Place the sentences into the appropriate column, work with your group mate:

Positive effects of media coverage Negative effects of media coverage

+

a. Media companies pay for the rights to show a sporting event. Sports shown on TV generate
more sponsorship.

b. People learn the rules of the sport from watching iton TV.

c. Sports personalities often complain of too much attention being paid to their private lives.

d. Only the really popular sports get much attention on TV and in newspaper.

e. Seeing good sports people on TV and in newspapers makes them a role model for people to
look up to.

f. Media can encourage people to get involved in sports.

g. Watching professionals on TV can help you see how a technique should be performed.

h. For matches that are shown on TV, ticket sales often drop.

i. The media can put pressure on the organizers of sporting competitions to make the viewing
experience better for TV audiences (e.g. to change event timings (day/night matches), playing
season (e.g. rugby league), rules (e.g. badminton, tennis tie-breaks)

Use the above arguments to discuss the influence of the media on sports. Work in small
groups.

EXAMPLE

Student A: How do you think the media affect sports?

Student B: I think (suppose, believe, am sure, don’t doubt) media can encourage people to get
involved in sports.

Student C: Oh yes, | quite agree with you/Yes, they certainly can, especially television. Just
imagine...

Student D: Sorry, but I don’t think so/ I don’t agree with you. /I am afraid not. On the contrary,
television fans never go into sports themselves. As statistics show...
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Text 2
Impact of Media on Sport

Over the years, sport and the media have developed a self-interest relationship. Both industries
gain some benefits: while sport provides valuable content and audiences for the media, the media
is a revenue source and promotional tool for sport. The sale of exclusive live sports broadcasting
rights is an important source of revenue for sports organizations and clubs (besides ticketing,
marketing, etc.). Besides, a wide coverage through television, for instance, can result in
significant exposure for sports leagues. Such exposure can increase revenue for the league and
the clubs from sponsorship and attraction of new supporters. Without cameras, major sports
events would have virtually no meaning at all whereas live sports content is decisive for media
operators to create an attractive programming for their audience.

So far media have had a considerable impact on sport, including the change of schedules and
rules in certain sports in order to accommodate the television viewing audience (therefore
advertisers). Besides that, social media are changing the way sports stars, clubs and fans are
interacting with each other. They are making it possible for fans to be more engaged, get news
and commentary straight from the source and cheerlead from the webosphere. But on the other
hand, social media platforms pose a minefield for some users; they make sporting professionals
more accountable for their public comments. Sometimes posts and updates by sports officials and
athletes can result in those individuals being questioned in the media and sometimes being
reprimanded and penalised. For example, they may lose a valuable Jaguar sponsorship or be
ejected from the Olympic Games for twitting inappropriate remarks.

(based on “The Impact of Social and Digital Media on Sport” by Narrelle Harris,
https://nest.latrobe/the-impact-of-social-and-digital-media-on-sport/, “The Media’s Influence
on Sport”, https://cyclingtips.com/201 1/06/the-medias-influence-on-sport/ and New Media and
Sport International Legal Aspects by K.Lefever)

Exercise 10. Find the English collocations to match the Russian ones. “0” is an example.

an impact 0 A npojiaka 1ipaB Ha TPAHCIISIIIHAIO

a revenue source 1 ! B BmsiHme

a promotional tool 2 C MCTOYHUK J0X0/1a

the sale of broadcasting rights 3 D naka3atb

live sports content 4 E cpenctBo nmpoasukeHus

to accommodate the television viewing audience 5 | F OTBEYATh 3a nyOJINYHbIE
BBICKA3bIBaAHU S

to be accountable for public comments 6 G nmporpamMmsl B IpsiMoM 3¢dupe

to reprimand 7 H ymanuts

to penalize 8 | cnenartb BEITOBOD

to eject 9 J yuuTHIBaTH MHTEPECHI TEJIE3PUTEIIEH

Exercise 11. Answer the questions on Text 2:

1) What benefits do sport and media gain from each other?

2) How can traditional media affect sport?

3) Why can social media be called a minefield for sports personalities?
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Sports Illustrated is an American sports magazine owned by media conglomerate Time
Warner. It has over 3 million subscribers and is read by 23 million adults each week,
including over 18 million men, 19% of the adult males in the United States. Since 1954,
Sports Illustrated magazine has annually presented the Sportsman of the Year award to
"the athlete or team whose performance that year most embodies the spirit of
sportsmanship and achievement.”

Exercise 12. Fill in the gaps with the following words: watch, sport, covered, viewer, most
popular, participant, soccer match, play.

Alan: What’s your favorite sport, John?

John: I prefer soccer, of course, but like most of us, I’ve become a rather
than a I watch a nearly every Saturday afternoon, both at
the local stadium or on TV. What about you? Do you play football?

Alan: I’m afraid not. You know it’s our game, but I’ve never liked it, not
even at school and do you watch the Cup Final and the big international matches?

John: Oh, yes, of course. But my favorite game is cricket I still at the
local club.

Alan: It’s a very English game, isn’t it?

John: Yes. Do you watch the Test Matches? They’re very exciting.

Alan: Yes. | them on TV like everyone else. | should say all sports events
are widely now.
John: Yes, has become a world-wide activity.

Exercise 13. What

football terms do you know? Match the terms with their explanation. “0” is

an example. Think of the Russian terms.

The pitch 0 A) A player with good catching and kicking skills combined with
considerable agility and sharp reflexes.

Forward 1 \\| B) To throw, kick, or hit the ball to another player on one's own team.

Middlefielder 2 *C) A flat, rectangular grass or artificial turf playing field.

Defender 3 D) A tactics of a defender to stay as close as possible to the player being
marked and shadow the movements of an attacker.

Goalkeeper 4 E) Running with the ball under close control, mostly using the outside and

top of the foot.

A penalty shoot-
off 5

F) A player who provide the link between the defenders and the forwards.
They can perform both defensive and attacking play.

Adraw 6

G) A device usually made of plastic to protect the shins.

To score a goal 7

H) A method of determining a winner in sports matches when a single
player takes one shot on goal from a specified spot, the only defender
being the goalkeeper.

To pass 8 I) A player with effective tackle, and a powerful kick who assists the
goalkeeper in protecting the goal.
To dribble 9 J) To gain a point in a competitive game like football.

Shinguards 10

K) Kicking the ball before it bounces. The kick is less easy to manage,
but the ball is redistributed very quickly.

To tackle 11 L) A game that ends with the score even; a tie. It happens if neither team
has scored, or if both teams have scored the same number of goals.

To mark 12 M) A player with excellent speed, good heading ability, skillful footwork,
and an accurate shot. Also called striker.

A volley 13 N) To use the feet to take the ball away from a player.
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Exercise 14. Football quiz. First answer the
questions on football, then check your answers
with the Tips on football:

1) Who sits in the “technical area”?

2) How many at a time people are permitted to
shout instructions to the players from the
technical area?

3) Can the goalkeeper hold the ball everywhere
on the pitch?

4) Can a player once substituted rejoin the
game?

5) What is a zone defense system?

6) How many referees are there during the
match?

7) What are the key techniques of controlling
the ball?

8) What are the types and consequences of
committing a foul?

9) What is a set piece and what types of set
pieces are there?

Tips on football

e Technical area is one meter space where officials of a team, substitutes, and medical staff

sit.

Big things about football:

1) There are 265 million male and
female players and five million
officials.

2) The total number of people

actively involved with football is 270
million — about per cent of the world’s
population.

3) A midfielder runs approximately 11
kilometers during a game. Forwards —
about 8 km, defenders — 7 km, and the
goalkeeper — about 4 km.

4) Pele scored 1281 goals in

1363 games over his 22-year career.
He earned 91 cups and scored 77 goals
(a national record) for his country.

e One person at a time is permitted to shout instructions to the players from the technical

area.

e A goalkeeper is the solo player allowed to handle the ball, but they can handle the ball

only within the penalty area.

e Substitutes are permitted during a match, but once substituted a player may not rejoin

the game.

e The zone defense system is one of defensive strategies when the defenders are assigned a

set area in which to work and mostly move in relation to each other.

e There are three referees — one in control of the match from start to finish, executing the

final authority during a match and acting as match timekeeper, and two assistant referees one

patrolling each touch line. There is also a “fourth official” also to assist, for example, when
substitutions are made.

e Key techniques of controlling the ball include kicking, passing, trapping, dribbling,

shooting, tackling, and heading.

e Law 12 of 17 Laws of the Game provides the definitions of misconduct and the associated
sanctions. They are: holding, dangerous play, obstruction, tripping. A direct free Kick is
awarded if a player kicks, trips, jumps, kicks, trips, jumps at; it also is appointed if a
player handles the ball. An indirect free kick is awarded if a player impedes an opponent,
for offside offence.

If the referee stops play for an infringement, or if the ball crosses a touch or goal line, a
predetermined, fixed move executed by the attacking team follows. There are a free kick (direct
and indirect), a throw in, a corner kick, and a penalty kick.
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Modern football developed mainly in Britain over the last thousand years. Early football
matches were sometimes an anarchic contest between two villages. In 1863 rugby with
handling and running with the ball separated from football where handling the ball was
prohibited.

Football has been officially known as «association footbally since the formation of the
Football Association in 1863. It is «association» that another (American) name for this
game - «soccery - is derived from.

The world governing body of football, Federation Internationale de Football Association
(FIFA), was formed in 1904 and has 208 member nations.

Today there are World Cups for men and women. Other famous international
competitions include: The European Football Championship, Copa America (South
America), The African Cup of Nations, and the Asian Cup.

Interclub competitions are also of great interest to the football fans. Such championships
include The Premier Leage (England), La Liga de Futbol Profesional (Spain), and
Serie A (Italy). The top club competitions of different nations play in such
championships as Copa Libertadores da America (South America) and the
Champions League (Europe).

Other versions of the game include beach football and indoor football (also known as
«futsaly). The indoor football is played by 2 teams of five players over two halves of 20
minutes each.

GRAMMAR REVISION

Degrees of Comparison of Adjectives and Adverbs
(CteneHnu cpaBHeHHs NPUJIATaTeJbHBIX M HAPEYHil)

Positive Comparative Superlative
(MOOEHTETRHAR) {CpaBHMTENLHAR) {MpeBoCKaIHAR)
- & 251
CHIHOCTHGEHELE | big — Gt bigger — Ot biggest — canned
HEKOTOPKIE bright brighter frThien
NBYCIO#HbIE high higher brightest
highest
more Most
HeyciosHbe | difficulr more difficult most difficult

MHOTOCIO#HEE
Orcofkle cy4an

_ widespread

many
mmuch

more widespread
maore
more

most widespread

mnst
mnst

goud better best
well heter best
bad WOrse wiorst
badly WOrse Worsl
little less least
old older oldest
elder eldest
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Comparative Structures

I[J'IH CpaBHCHHA ABYX NPCIAMETOB, KOTOPBIM B paBHOﬁ CTCIICHU NPUCYIIC OJHO U TO KC Ka4€CTBO,
ynoTtpeOseTcs as ... as, - Tak XKe... KakK, TAaKOH ke ... Kak:

This match is as interesting as the one we saw yesterday. — 9mom mamu maxotu sxce
UHmMepecHbvlll, KaK Mmom, KOmopwslil Mbl 8UOeIU 8Yepd.

Ecnu nepBeIii 13 cpaBHUBAEMBIX MTPEIMETOB YCTYIIaeT BTOPOMY, TO yroTpebisercst Not so/as

.... aS - HE TAK ... KaK, HE TAaKOH Ke... KaK:

Cricket is not as exciting as bungee jumping. — Kpuxem ne cmoaw 3axeamviéarowuii 61 cnopma,
KaxK map3aHKa.

[Ipu cpaBHEHHH ABYX MPEIMETOB OJTHOTO KadecTBa yrnorpedisiercs coto3 “than”:

Sporting events and sports personalities are bigger and brighter than ever before. —
Cnopmueﬂble COCNUA3ARUA U CAMU CNOPNMICMEHDbL 8vi2NA0m bonee 3HAYUMebHbIMU U ApKUmu,
yem npedicoe.

Sports personalities have more sponsorship deals than ever before. — Cnopmcmenwvr 3axnouaiom
bonvue KOHMPAKmoe8 CO CNOHCOpAMU.

Participation in sports covered by the media is always higher than for those that are not. —
ﬂmdeﬁ, SAHUMANOWUXCA meMU suoamu cnopma, Komopbule oceewaronics 6 cpe()cmeax MaAccos8o
ungopmayuu 6cez0a boavute.

It is much more interesting to play team sports. — Komanomnwie uovl cnopma 2opazoo
uHmepecHeu.

HpI/I CpaBHCHHUU Ooiee ABYX IMPEAMCTOB yHOTpC6J’I${eTC$I MPEBOCXOAHAA CTCIICHD!:

Wembley is one of the most famous stadiums. — Yomb.au — ooun uz camvix uzeecmmuix
CMAOUOHO8.

Exercise 15. Say and respond as in the model.

- I’'m a good hockey player. But I’'m not as good as my brother, he is a better player.
He is the best player in our town.

(athlete, footballer, gymnast, swimmer, baseball/basketball player, jumper, skater,
skier, etc; talented, fast, strong)

- Is swimming a dangerous sport?

- No, it is not. Alpine skiing is more dangerous than swimming. It’s one of the most
dangerous sports.

(road racing, baseball, rugby, American football, bungee jumping, badminton, table tennis,
squash, fencing, boxing, etc.; interesting, popular, thrilling, spectacular, breathtaking)

- Is tennis as popular as netball?

- No, certainly not. Tennis is much more popular.

(UEFA Champions League, the Paris Dakar Rally, Monte Carlo Rally, the Olympics,

Le Tour de France, the French Open, World Championship Snooker, ICC Cricket
World Cup, Australian Football League)
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Exercise 16. Fill in the gaps with adjectives in the correct form, add an article if necessary:
Faster and stronger, but for how long?

Since the ancient Greeks began the quest to find the world's (fast) runner, mankind
has been getting (strong), (fast) and (fit). But the progress
seems to be slowing down if the 100m, the gold standard of modern racing, is any indication. In
1968, US sprinter Jim Hines became (fast) man on Earth when he lowered the 100m
mark to 9.95s. The 22-year-old Jamaican was so (close) to the previous record that
his initial time was the same, only to be rounded down a few minutes after the race. That meant
Powell was the 10th man to break it since Hines and he has vowed to break it again. But has man
"hit the wall" in his (prestigious) race? Not yet but he will soon, says British 200m
record holder John Regis, who believes the 100m record will reach a point and almost stop. "I
think in my lifetime it will break 9.70s, maybe 9.69, somewhere in that area. And once you start
to get down there, there's not much room for improvement, unless in the future they're seven feet

(tall) with twice as (much) muscle as us. So it won't go down
much below that." The races will be no less (competitive) as a result because
athletes will still have an incentive to break the world record but it's unlikely to happen, he says.
And the same pattern will be followed in the other track and field events. "There's more
scope with the (long) distances but eventually every event will get to a breaking
point. In the 200m, Michael Johnson's 19.32 is out there, but in five years that record will
go and at some point, someone will break 19 seconds, which will be the ultimate record.”

Exercise 17. Case Study.
EFFECTIVE PROMOTIONAL TOOLS

Profile

Gold's Gym International, Inc. is one of the largest fitness club chains in the world, one of few
global players in a highly fragmented market. The company operates primarily
through franchising. Gold's Gym claims 2.5 million members worldwide, and some 600 gyms
found in 27 countries. The chain began with a single establishment, which became the center of
the sport of bodybuilding in the United States. Though Gold's was originally known as a no-frills
gym for serious weightlifters, the chain has modified its image to appeal to a broader class of
consumers. Gold's Gym offers classes such as group exercise, yoga, Pilates, and spinning, as well
as personal training and pure weightlifting. The private company earns income through
franchising, operating company-owned gyms, and through selling apparel and accessories
licensed with the Gold's logo. The company was founded by Joe Gold in 1965. Gold sold the
company in 1970, and it changed hands several times since then. In 2004 the firm was acquired
by the Texas-based investment group TRT Holdings.

Loyal customers, dedicated staff and reliable suppliers, combined with a strong management have
brought the company successfully through the past. However, Gold's Gym International plans to
reinforce and expand upon this winning combination. New marketing under TRT's ownership
concentrated on unifying an image for the franchisees. Advertising focused on stories of people
who had successfully trained at Gold's, and the gyms' décor was to use historical photographs of
famous Gold's patrons such Schwarzenegger and the early Venice Gold's of Muscle Beach. It is
designing more innovative techniques, updating sport equipment and facilities, improving
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services to current customers and developing new products. It is currently planning to launch a
new fitness center in Irkutsk. Top management is meeting today to discuss and evaluate the
effectiveness of the promotional efforts of the launch.

Stage 1: Working in pairs, complete the table of controversial opinions below. With your ideas.
Consider the following items:

o Costs

e Audience size
e Credibility

e Efficiency

e Long term \ short-term effects

Stage 2: Working on your own, choose the three promotional tools you think appropriate and be
ready to give reasons for your choices. Take a role that corresponds your views. Consider any
possible disadvantages of other tools to be able to oppose your partners.

Stage 3: Meet in the group of four and agree on the four most appropriate communication tools.

Top management roles:

The Director of the PR Department
The Marketing Director

The Chief Executive Officer

The Advertising Director

Controversial opinions

CONS PROS
Advertising Ignored by sophisticated general | Produces massive increase in consumer
public. Traditional and not | awareness.
effective.
Work-out Ensures that potential customer will
sampling taste the product.
Sweepstakes Not reliable, as customers are

getting tired of product contests
and they are used to their
traditional brands.

Presentation

Lunch meeting May not generate desired | May generate favorable media coverage
publicity. There is no guarantee | including credible and motivating
that the product will be presented | editorials.

to the public in the way the
company wants it to be.

Brochures Directed to special interest | Effective and useful as they list product
groups. features and highlight the value of the
product.
Low price
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Promotional tools:

Organize an advertising campaign on TV.
Deliver samples.

Arrange sweepstakes.

Present the product at the annual meeting of....
Organize a lunch meeting for ....

Make a series of brochures.

Set low price for a limited period of time.

No ok owbdheE

Project

Create a brochure of your fitness center \ sports club \ dance school \ etc. y
Make it as appealing as possible. Consider your target audience. >

®
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UNIT 5. SPORT AND SOCIETY.

Exercise 1. Translate the text, pay attention to the translation of the Passive forms.

['oBOpsAT, YTO B mpolecce 3aHATHH CIOPTOM MM JlaXke B IPOLECCE CO3EPLAHUS CIIOPTHUBHBIX
COCTSI3aHUI OOIIECTBEHHBIC IEHHOCTH OCO3HAIOTCS OT/EIBHBIM YEJIOBEKOM KaK JIMYHOCTHEIE.
Hanpumep, oCHOBHBIE IIEHHOCTH aMEPHKAHCKOTO OOIIeCTBa MPOSBIISIOTCS U B criopte. McTopuk
Jlxon berrc (J. Betts) mumrer: "CnopT ¥ KanuTaTUCTUYSCKUA TyX UMEIOT MHOTO OOIIETro: ayX
WHHUIAATUBBI, TPOTUBOOOpCTBA M copeBHOBaHHA". O MOJOKUTEIBFHONW CHCTEME IICHHOCTEH,
KOTOpas B JII0OOM 00IIeCTBE (HE TOJIBKO aMEPHKAHCKOM) MOXKET M JIOJDKHA CO3/1aBaThCs uepes
CHOPT, MHOTO TOBOPST. ONHAKO M HEraTWBHbIE IEHHOCTU TaK)Ke MOTYT (pOPMHUPOBATHCSA Yepe3
criopt. [loroHs 3a MemansiMu M PEeKOpJaMHU TpUBela K BO3HUKHOBEHHUIO TAaKUX HETATUBHBIX
SIBJIIGHUH B CIIOPTE, KaK JIOTMHHT, PAHHSS ClIeUaIN3aIus, )KeCTOKOCTh, Hacuine U T.4. B XX Beke
CHOpPT OBUT KOMMEpPUHMAIM3UPOBAH M MpodeccHoHAIM3upoBaH. HeoOXxoawmMo mpu3HATh, 4YTO
cUCTeMa IIEeHHOCTEH (HOpMUPYETCS UCKIIIOUUTENBHO B 3aBUCUMUOCTH OT TOTO, KAKOBBI LIEJH, IS
KOTOPBIX HCIONb3yeTcsa crnopT B oOmecTtBe. CerogHs CyIIECTBYIOIIUN MYTh pa3BUTUA
MEXTYHAPOJHOTO CIIOpTa AKTUBHO KPUTHKYIOT, H OCOOCHHO Ba)XHO, YTOOBI OBLIM HAaiJIeHBI
HOBBIE MOJIETIM COPEBHOBATENIBHOM J€ATEIbHOCTH.

Exercise 2. Find out what your group mate thinks about these statements:

“Sport is a language every one of us can speak.”

(Ban Ki-moon — United Nations Secretary-General)

“A community that plays together stays together.”

(Kofi Annan — former United Nations Secretary-General)

“The practice of physical education and sport is a fundamental right for all.”

(Article 1 of the UNESCO International Charter of Physical Education and Sport)

“Sport helps us demonstrate, in our pursuit of the betterment of humanity, that there is more that
unites than divides us.”

(Adolf Ogl — Former Special Adviser to the UN Secretary-General

on Sport for Development and Peace)

“Serious sport has nothing to do with fair play. It is bound up with hatred, jealousy, boastfulness,
disregard of all rules and sadistic pleasure in witnessing violence.”

(George Orwell. “The Sporting Spirit”)

“Sport is a fantastic metaphor for life."

(Hugh Mcllvanney — sports writer)

Over the years, many Olympians, World Champions, elite athletes and sports personalities have lent
their name and time to support the UN family. As Goodwill Ambassadors, Special Representatives,
Champions for Sport these individuals help in educating and promoting various UN initiatives
through their popularity and celebrity status. Sports celebrities have a wide range of talents and
achievements, but they all share a commitment to improving the lives of people worldwide.

Exercise 3. Ask each other the following questions, and then report to the group what you have
found out:

1) Can sport be a continuation of war?

2) Can sport be a weapon of peace?

3) What are the values of sport? Are they common everywhere?

4) How can sport celebrities help in promoting social ideals?

5) Have you heard of ping-pong diplomacy? Is sport a part of public diplomacy?
6) What are the negative sides of sport as a social phenomenon?
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Text1
Sport as a Mirror of Society
Sport as a universal language can be a powerful tool to promote ideals of peace, fraternity, non-
violence, tolerance and justice by bringing people together across boundaries, cultures and
religions. Its values, such as teamwork, fairness, discipline, respect for the opponent and the rules
of the game, are understood all over the world. Mass sport is used to reach out to people in need,
including refugees, child soldiers, victims of conflict and natural catastrophes, persons with
disabilities, victims of racism and discrimination, persons living with HIV/AIDS, malaria and
other diseases. Many athletes, such as Didier Drogba, Sergei Bubka, Ronaldo, David Beckham,
Vyacheslav Fetisov, help in promoting these initiatives through their popularity and celebrity
status. They were given the title of Goodwill Ambassador, Special Representative, or another
status depending on the UN fund or programme that has appointed them. Recently players from
Football Club Barcelona took time out of their training schedule to meet a group of children from
the earthquake-affected region in China. In the 1970s a few weeks of ping pong diplomacy really
helped to make a breakthrough in the relations between China and the USA. We can find similar
examples as far back as the First World War, e.g. a Christmas Day football match between the
trenches.
But sport is a mirror of society and can also have negative side effects such as violence,
corruption, discrimination, hooliganism, nationalism, doping and fraud, e.g. violent
confrontations among football players or spectators within and beyond the sporting venue. In
19609 the so called Football War broke out between Honduras and El Salvador over a World Cup
qualifying match and killed about 3,000 people.
(based on “Why Sport?” from http://www.un.org/sport/content/why-sport/ and “Football War’
from http://www.en.wikipedia.org/wiki/Football_War)

1

Exercise 4. Mark the correct statements as «True». Correct the wrong ones («False»), using

the text. Sentence «0» is the example.

0. Sport can be a powerful tool to promote ideals of peace. - Yes, that’s true. According to the
text, sport promotes ideals not only of peace, but of fraternity, non-violence, tolerance and
justice as well. It brings people of different nations, religions and nationalities together.
True.

Sport ideals are the same all over the world.

Sport is for the rich and wealthy.

Popularity and celebrity status help to popularize the values of sport.

The titles of Goodwill Ambassador and Special Representative were given because those
who got them had won championships.

In the 1970-s ping-pong diplomacy led to war between China and the USA.

Sport can have negative side effects.

7. The Football War between Honduras and El Salvador took thousands of lives.

PwnpRE
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Exercise 5. Find the English collocations to match the Russian ones. “0” is an example.

CBIIPAaHHOCTb, Pa0OTa B KOMAH/IE 0 —>A teamwork

YBa)K€HHE K CONIEPHUKY mass sport

0TOOPOYHBIH MaT4Y to promote ideals of peace

3pHUTENN to bring people together across boundaries
rpaduK TPEHUPOBOK fairness

1ocoJ1 100poi BOJIN respect for the opponent

JUIIOMATHS THHT-TIOHTa to reach out to people in need
0OBEAMHATD JIO/IEH B Pa3HBIX CTPaHAX a sporting venue

~No U~ wN R
IOTMMOOW
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YECTHOCTh 8 I aqualifying match

[IPY TIOMOLLIY CBOEU MOIYJISIPHOCTH U 9 J  doping test

CTaTyca U3BECTHOM JINYHOCTH

JOCTHYb MPOPHIBA B OTHOIICHUSIX 10 K negative side effects
JTUCHUTUIMHUPOBAHHOCTh 11 L ping pong diplomacy

HIOMOTaTh JIFOJISIM, HY)KIIQIOLIUMCS B 12 M to make a breakthrough in the relations
MIOMOIIH

TECT Ha JIOTIUHT 13 N discipline

JIFOJIM ¢ OrpaHUYeHHbIMU Bo3MoxHocTsiMu 14 O a training schedule

MECTO MPOBEACHUS COPEBHOBAHUS, 15 P through a popularity and celebrity status
CTaJMOH

OTPHIIATENILHBIE TIOCIIEICTBUS 16 Q spectators

pacmpoCTpaHsITh UaeaIbl MUpa 17 R persons with disabilities

Sport had a political purpose as far back as Roman times when panem et circenses (bread
and circus games) were used to keep the Roman public quiet. But Roman citizens often
expressed their disapproval of “bad’ emperors by booing the teams these emperors backed.

Exercise 6. Translate into English:

YHUBEPCAJIBHBIA S3bIK; PaclpOCTPaHATh MJ€albl MUpa, OpaTcTBa, HEHACWIWs, TEPIUMOCTH U
CIPaBEIJIMBOCTH; OOBEIUHATH JIFOJIEH B pa3HbIX CTpaHaX; TaKhe KauecTBa Kak yMeHHe padoTaTh
B KOMaH/€, Y€CTHOCTb, JUCHMILIMHUPOBAHHOCTb, YBaXXEHHE K COINEPHHMKY; MACCOBBIH CIOPT;
OEXKEeHIIbI; JeTH-COJIAThl; KEPTBHl KOH(MJIMKTOB M NPUPOAHBIX OEICTBHIA; JIOAU C
OTpaHWYCHHBIMH BO3MOKHOCTSIMU; JKEpTBbl pacu3dMa © auckpumunanuu; BUY/ CIIA/;
COJICHCTBOBAaTh 3TUM HHUIMATHBAM IIPU IOMOIIU CBOEH MOMYISPHOCTH M cTaTyca M3BECTHOU
JUYHOCTH; MOCOJ MOOpOW BONM; CHEUMATbHBIA MPEACTABUTENb; MOJIYYHTh 3BAHHE, BBIACIUTH
BpeMss H3 TpaduKa TpPEHUPOBOK; BCTPETUTHCS C TPYNNOW JEeTeW; TIOCTPalaBUIIMiA OT
3eMJICTPSICEHU paloOH; JAMIUIOMATHd [HHI-TIOHTa; JOCTUYb IPOpbIBA B  OTHOIICHHUSX;
pOXKIEeCTBEHCKUH (QyTOONBHBIA MaTd Ha moje O00s; 3epkano oOIIecTBa; HEraTUBHbBIC
MIOCJICJICTBYSI; HACWIME; KOPPYILUS; IUCKPUMHUHALMSA; XYJIMTAHCTBO; HAL[MOHAJIU3M; JIOIIMHT;
MOIIIEHHUYECTBO; MECTO MPOBEJICHUSI COPEBHOBAHMs; TaK Ha3biBaeMas (pyrOobHAs BOIHA; BOWHA
Hayajachk; OTOOPOUYHBIN MaTy KyOKa MUpa

The Football War, also known as the Soccer War or 100-hours War, was a four-day war
fought by EI Salvador and Honduras in 1969. It was caused by political conflicts between
Hondurans and Salvadorans, namely issues concerning immigration from El Salvador to
Honduras. But these tensions between the two countries coincided with the rioting during
the second North American qualifying round of the 1970 FIFA World Cup. There was
fighting between fans at the first game in the Honduran capital of Tegucigalpa, which
Honduras won 1-0. The second game in the Salvadoran capital of San Salvador, which
was won 3-0 by El Salvador, was followed by even greater violence. A play-off match took
place in Mexico City on 26 June 1969. El Salvador won 3-2 after extra time. On 14 July
1969, the Salvadoran army launched an attack against Honduras.
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Exercise 7. Fill in the gaps with the following words:

A.sporting venue
C.doping test
E. depending on

B. qualifying match
D. training schedule
F. including

1) A celebrated American long-distance
runner, Ryan Hall gave a brief overview
of how he planned a

for a marathon.

2) Yankee Stadium is the most
celebrated in
the world.

3) You may spent from two to five hours
a day exercising, the
sport you are training for.
4) Former Giro D'ltalia winner Danilo Di
Luca has been suspended for two years
by the Italian Olympic Committee
because of a positive
last year.
5) A football fan was killed by a flare
after last night's World Cup
between Wales and
Romania in Cardiff.
6) To succeed in sport you'll need a
variety of skills,
teamwork.

The 1936 Summer Olympics held in
Berlin was used to strengthen the spread
of the Nazi ideology through propaganda.
When apartheid was the official policy in
South Africa, many sports people,
particularly in rugby union, decided that
they should not appear in competitive
sports there.

In the 1970s an exchange of table tennis
players from the United States and the
People's Republic of China led to a thaw
in  Sino-American  relations  that
eventually led to U.S. President Richard
Nixon's rapprochement with China.

In 1980, the Soviet invasion of
Afghanistan led to a boycott of the
Moscow games by a large part of the
Western powers and their allies in protest
of Russian actions. In the 1984 Los
Angeles Olympics the Soviet Bloc led a
boycott of the games in response to the
American-led Moscow games boycott.

Exercise 8. Answer the questions on Text 1:

1) What does sport help to promote?

2) How does it help to promote these ideals?

3) What are the values of sport?

4) Whom can sport help?

5) How do celebrity athletes help to solve problems?

6) Why did Football Club Barcelona go to the earthquake-affected region in China?
7) What did ping pong diplomacy help to do?

8) What negative side effects can sport have?

9) What countries took part in the Football War?
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Exercise 9. Tell the group what you know about the ways athletes may choose to help in

solving social problems.

The fact file: The Match Against
Poverty has been held each year since
2003, at the initiative of star footballers
and United Nations Development
Programme Goodwill Ambassadors
Zinédine Zidane and Ronaldo, to raise
funds that support specific
development projects selected by
UNDP. Ronaldo and Zidane each
captain an international side for this
friendly match, which seeks to remind
everyone that they are responsible for

Useful language

to raise funds

to make a personal contribution of $....

to sponsor a programme that provides sports
and physical activities for youth

to support health and education initiatives

to contribute to ... activities

to promote healthy lifestyles

to support initiatives through one’s popularity
and celebrity status

to finance youth-focused projects

to lend one’s name and time to support sb

ensuring the achievement of the UN

Millennium  Development  Goals,

which were adopted in 2000 and re-
affirmed by the leaders of 191
countries at the UN Summit in 2005.
They seek to halve world poverty by

1) What initiative did Ronaldo and Zidane launch?
2) What was their aim?
3) When was the first Match Against Poverty

setting targets for rolling back hunger, played?
disease, illiteracy,  environmental | | 4) How do Ronaldo and Zidane participate in the
degradation and discrimination against Match?

women.

5) What is the purpose of this initiative?
6) What are the problems that need to be tackled?

Exercise 10. Place the sentences into the appropriate column; work with your group mate,
follow the example pattern below.

Positive effects of sport on society Negative effects of sport on society
+ —

Use the above arguments to discuss the role of sport in modern society. Work in small groups.
EXAMPLE

Student A How do you think sport affects society?

Student B 1 think (suppose, believe, am sure, don’t doubt) sport unites people.

Student C Oh yes, I quite agree with you/Yes, it certainly can, especially the victory of the
national team in the Olympics. For example...

Student D Sorry, but I don’t think so/ I don’t agree with you./l am afraid not. On the

contrary, it divides people into winners and losers. As a notorious incident
shows...
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Text 2
Sport and Conflict
Sports and regular activity are great for physical and mental health, learning leadership lessons,
and engendering teamwork, but many modern sports are also dangerous and prone to conflict. It
is not rare for boxers to deeply injure each other, hockey players to fight, etc.
Unfortunately, in the competitive quest for individual and team success, unsportsmanlike
practices are pervasive. In hockey, many teams have a player called an “enforcer,” whose main
job is to physically punish the opposing team. In American football, where every play features
hard hits from players weighing 250 or (sometimes many) more pounds, the consequences have
been more serious. A rise in injuries and attempts to reform the sport occur periodically and
violence is openly discouraged. In baseball, for example, it was common for pitchers to
deliberately throw at opposing batters’ heads (who had nothing for protection but a cloth cap),
and retaliation was the norm. Today, a pitcher can be warned or ejected, fined, and suspended for
doing this, and the managers also face discipline.
There are also fights that happen among fans and spectators, such as the English “hooligans” or
numerous South American melees and car burnings that mar soccer matches. Sports are
becoming increasingly violent and have even led to death.
Sports are a great way to establish a life-long pattern of exercise, which should be 60 minutes a
day for children. Sports are a great vehicle for teaching kids collaboration, healthy competition,
health, and discipline. However, too often sports teams emphasize or allow for the wrong
character traits to develop (aggressiveness, unhealthy competition, bullying, violence, etc.).
Parents and other adults should ensure that when sports are played, the rules are enforced with
impartiality and that everyone behaves in a sportsmanlike way.
(based on “Violence in Sports: Promoting Character Development in Youth Athletics” by
S.Yanklowitz http://www.huffingtonpost.com/rabbi-shmuly-yanklowitz/youth-athletics-
sportsmanship_b 3351615.html

Exercise 11. Mark the correct statements as « True». Correct the wrong ones («False»), using
the text, and expand on the correct ones. Sentence «0» is the example.

Use the following collocations:

That is not really so...; That is true...; No doubt this is true/false...;

As it is stated in the text...; The idea in the text is as follows...

It seems in the text the arguments are a bit different...;

1t is hard to agree/disagree with the statement...;

0. Sports and regular activity are great for physical and mental health. — Yes, that is true.
Moreover, they are great for learning leadership lessons as well. TRUE

Many modern sports are dangerous.

In modern sports unsportsmanlike practices are rare.

The main job of an “enforcer” is to physically hit the opposing players.

There have been no attempts to reform American football.

Only a player (for example, a pitcher) can be warned, ejected, or fined.

Fights that happen among fans and spectators occur quite often.

Soccer matches are never marred.

Sports are becoming increasingly violent.

. Children should exercise 90 minutes a day.

0. Sports are a great way to teach kids collaboration and discipline.

1. Sports teams emphasize or allow such wrong character traits as aggressiveness, and unhealthy
competition to develop.

12. The rules should not be enforced with impartiality.

RRo0ooo~NoOR~wNPE
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Exercise 12. Answer the questions on Text 2:

1) What unsportsmanlike practices are pervasive in sport? Name specific sports mentioned in the text.
2) What negative influence can sport have especially on children?

3) How can negative influence be staved off?
4) What kind of traits can sport develop?

Exercise 13. Here is an extract on football hooliganism. Cover one of the columns and translate
from Russian into English and/or from English into Russian.

What is Football Hooliganism?

"Hooliganism" is the term used to describe
disorderly, aggressive and often violent behaviour
perpetrated by spectators at sporting events.

In the UK, hooliganism is almost exclusively
confined to football.

Disorderly behaviour has been common amongst
football supporters since the birth of the sport, but
it is only really since the 1960s that it began to be
perceived as a serious problem.

In the 1980s, however, hooliganism became
associated with English football supporters,
following a series of major disturbances at home
and abroad, which resulted in numerous deaths.

Vigorous efforts by governments and the police
since then have done much to reduce the scale of
hooliganism.

However, it still persists, albeit in new forms.

Today, in contrast to the more or less spontaneous
upsurges of violence of the past, gangs of rival
fans will frequently arrange to meet at specific
locations, using mobile phones or the Internet,
before and after matches to fight.

Furthermore, while England has the worst
international reputation for hooliganism, a
number of other countries have similar problems.
Today, the highest profile hooliganism problems
tend to occur in relation to international matches
and events.

In all these countries, some gangs of hooligans
share other characteristics, interests and beliefs
that incline them towards violent conduct,
including links to far-right and racist
organisations.

Others, however, are apolitical, and are simply
composed of men who enjoy fighting.

The term "hooligan" is generally accepted to
have begun to appear in London police reports
in 1898 in relation to violent street gangs.

Yro Takoe (pyTOO0JIBHOE XYJIUTAHCTBO?
«XyIUraHCTBOY - TEPMHH, KOTOPBIM OIMCHIBAIOT
TIOBE/ICHHE 3PUTENIEH CIIOPTUBHBIX MEPOTIPUSITHH,
KOTOpBIE HapyIIAIOT OOIIECTBEHHBIN MOPSIIOK, BEAYT
ce0s1 arpecCHBHO, a 3a4aCTYIO U PUMEHSIOT HAaCUITHE.
B Coemurerrom KoposieBecTBe XyJIMraHCTBO CBSI3aHO
TOYTH UCKITFOUMTEITHHO C (hyTOOIOM.

Becriopsixu cpeyt hyTOOTBHBIX OOJIENBIIMKOB ObLITH
pacnpoCcTpaHEHHBIM SIBJICHUEM C CAMOTO
BOZHHMKHOBEHHSI 9TOr0 BU/Ia CIIOPTA, HO TOJIBKO ¢ 60-X
TOJIOB 3TO CTAJIO CUUTATHCS CEPhE3HOM MPOOJICMON.

B 80-x romax mocne psia cephe3HbIX MHIHICHTOB C
MHOTOUYHCJICHHBIMH KEPTBaMHU, IMEBIINX MECTO B
CTpaHe | 3a PyOe)KOM, XYJIUTAaHCKOE TTOBE/ICHHE CTAIIO
ACCOLMHUPOBATHCS C AHTITMHACKUMH (PyTOOTBHBIMU
OOJIETIBIITNKAMH.

Braromapst cepbe3HbIM MepaM, IPHHIMABIITAMCS
TIPaBUTEIBCTBOM M TIOJIUIICH, C TEX MOp pa3Max
XYJIUTAHCTBA YMEHBITIHIICS.

Ho siBiienme npoomkaeT CyIecTBOBaTh B HOBBIX
¢dopmax.

CerofiHs B OTJIMYMH OT UMITPOBU3UPOBAHHBIX CTHIYEK
TIPOIUIBIX JIET, KOHKYPHUPYIIFE TPYITITHPOBKH (haHATOB
3a4acTyIO0 IOTOBAPUBAIOTCS TIO TeNeoHy WiH B
WMHTEPHETE ¥ BCTPEYAIOTCS B YCIIOBJICHHBIX MECTaX,
YTOOBI IOAPATHCS JI0 WK TTOCIIE MaTya.

Kpowme toro, xoTst AHIIHST 60JIBIIE IPYTHX N3BECTHA
CBOMIMH XYJIMTAHAMH, B PSZIC CTpaH HaOJFOIAFOTCS
CXOKHE TIPOOJICMBI.

CerofHst camble H3BECTHBIC CITyYaH XyJIMTaHCTBA Yarlle
BCETO CBA3aHBI C M&KTYHAPOTHBIMUA MaT4aMH 1
COPEBHOBAHHSIMIL.

Bo Bcex 3THX cTpaHax ecTh rpyNIMPOBKA XYJIATAHOB,
KOTOPBIX 00BEIMHSIET HEUTO 00IIIee: MHTEPECHI H
B3IJISIIBI, KOTOPBIC MOJTATKUBAIOT UX K arPECCUBHOMY
TIOBEJICHUIO, BKITIOUAS CBSI3H C KpaifHe TIPaBbIMU U
PACUCTCKUMHU OpTaHU3AITHSIMH.

Ho ecTb 1 npyrue rpynmmupoBKH, KOTOPHIE
AIOJIMTHYHBI ¥ B HUX TIPOCTO COCTOSIT T€, KTO JTFOOUT
TIOPATHCS.

[TpuHSTO CUUTATH, YTO CIIOBO «XYJIUTAH»
MOSIBUJIOCH B OTYETAX JIOHIOHCKOW TIOJTUITH 00
arpecCUBHBIX YIMYHBIX OaHmax B 1898 romy.

(based on “Football Hooliganism”, http://www.politics.co.uk/reference/football-hooliganism)
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Exercise 14. Match the terms with their explanation. Pair “0” is an example. Think of the

Russian terms.

An aggressive volley played overhead. It requires good footwork
to ensure that the ball is played down into the opponent’s court.
A softly hit shot, usually with backspin just over the net, which
drops abruptly to the ground. A good one travels such that the
opponent is unable to run fast enough to retrieve it.

The most used shot in tennis. A stroke played with the palm of the
A shot that is hit immediately after the ball bounces. It is
sometimes called an "on the rise shot". It is a difficult shot to
make. Often a player hits it only when forced by the opponent or

The system used in tennis to determine a winner from among
players or teams that are tied at the end of a contest, or a set of

An instant replay of the contested point is shown on large screens
allowing both the players and the crowd to see whether the ball

A strike or kick of the ball made before it touches the ground.

The server
Tie-break
Hawk-eye The player who puts the ball in to play.
Smash
hand facing in the direction of the stroke.
Lob
caught out of position.
Drop-shot
matches.
Half-volley A shot that goes high in the air.
Volley
was judged in or out by review technology.
Backhand
Forehand

A stroke played with the back of the hand facing in the direction
of the stroke, typically starting with the arm crossing the body.

Exercise 15. Tennis quiz.

First try to answer the questions on tennis, then
check your answers with the Tips on tennis:

1) What is the most used shot in tennis, and the one
that most people learn first?

2) Why is a good server considered to have an
advantage?

3) When do players change ends?

4) Where does the server play the ball from?

5) Does the server play the ball from one place
throughout the game?

6) When and why did the Open Era of tennis begin?
7) What are the most known tours the players are
split into?

8) What are the four Grand Slam competitions?

9) What are the surfaces they are played on?

10) What are the peculiarities of clay courts?

11) What are hard courts?

12) Why do players look to finish points as soon as
possible at natural grass and artificial turf surfaces?

Tips on tennis

The most common view is that it was a
courtyard ball game invented by 11th or
12th century French monks. The name
tennis comes from the French word
«tenezy, from the verb tenir meaning «to
takey. It means «take this», which the
monks would yell as they served the ball
with their hand.

In its modern form it dates from 1874,
when the game was codified. Though the
basic principles date back to the French
jeu de paume (game of the palm) of the
13th century.

The sport that is usually called ‘tennis’
today is officially lawn tennis', while
there are also 'real (royal) tennis', 'soft
tennis' and 'table tennis' played.

e It is the forehand. The shot is usually hit with topspin, but backspin, and sidespin can both be

applied to the ball.

e This is partly because this player has two chances to get the ball in to play, and partly because
the opponent doesn’t necessarily know where the ball will go.
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e The players change ends at the end of every odd-numbered game
e The server plays the ball from the right of the centre line, and from behind the baseline.
e The server plays the ball from alternate sides of the centre line, starting from the right.

e |t began in 1968, when most world-class tournaments allowed professional players to enter
the most prestigious tournaments.

e There are four categories: Grand Slams, ATP, Challenger Series, and Futures tournament.

e The four Grand Slam competitions are The Australian, French, and USA Opens, and
Wimbledon.

e They are played on three different surfaces: hard-courts, clay, and grass.

o Clay surface means that the speed of the ball after the bounce is relatively slow. Players can
also slide on clay, increasing their reach.

e Hard courts are concrete or asphalt coated with synthetic rubber. The top layer is reinforced
acrylic paint mixed with sand. There are ‘rebound ace’ hard-court and ‘decoturf” hard-court.

They differ in the type of sand for top surface.

o Players look to finish points as soon as possible at natural grass and artificial turf surfaces
because those courts are characterized by their low, skidding, and often irregular, bounce.

Exercise 16. Insert the appropriate figures.

Each player starts with “love”, that is
points. One  point is  called
“ ” Two points are
”. 40-all is known as “deuce”.
After “deuce”, the player who wins the next point is
said to have “advantage”. If they win the next point,
the game is over. If they don’t, the score goes back to
“deuce”. At this point, the game will only be won
when
one player has won successive points.
They are called “advantage” point and the “game”
point.
In tennis, matches are the best of or
sets. Women play the best of
sets. The first player to win games wins
the set. If the games go to 5-all, the set is extended to
see if a -game margin can be achieved. If
the score reaches games apiece, the
tie-break system might come into operation.
During a tie-break game, points are scored “
to ” . The player to win
points, provided there is a margin of
points, wins the game and set. The
player whose turn it is to serve serves the
point, and the  following
points are served by the opponent.

13
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The International Tennis Federation
(ITF) is the rule maker and governing
body of world tennis. Its membership
comprises more than 200 national
associations. It rules on which

balls can be used for competition, and
on which surface they can be used. It
also governs the specifications of the
tennis racket.

Tennis Europe, comprised of 49
European member nations, is the
largest regional association of ITF.
Based in Basel, Switzerland, the
organization takes an active role in all
aspects of the FEuropean game,
executing tasks delegated by the ITF,
and also by organizing a number of
competitions and events independently
from the ITF, such as European Tennis
Championships.

The Association of Tennis
Professionals (ATP) was formed in
1972 to protect the interests of male
professional tennis players. The

Women’s Tennis Association (\WTA)
launched in 1973.




GRAMMAR REVISION

Passive Voice
(CTpanareanHblIii 32710T)
OOGpa3syeTtcst ¢ MOMOIIBIO BCIIOMOTaTeNIbHOTO riiarona to be B cooTBercTByMOLIEM JHIlE, YUCTE U
Bpemenu u Past Participle (mpuuactust nmpomieaiiero BpeMeHH) CMBICIOBOTO TJIarojia, KOTopoe
obpasyercst myreM mpuOaBieHHs OKOHuYaHus -ed K HMHOUHUTUBY MPABHJIBHOTO TIJIaroJa.
HeraBI/IJ'IBHBIe TJ1aroJjbl O6pa3YIOT Opru4acTuC IMpomeamero BPEMCHHW HHA4de, HX CICAYCT
3ay4uBaTh.

to be + Past Participle

Its values are understood all over the world.

E20 npunyunsl noHamuul 11005M 80 8cem mupe.

Mass sport is used to reach out to people in need.

Maccoswiti cnopm ucnonwvzyemcs 07151 mo2o, 4moodwvl N0O0epAHCamy ar00ell, HyHcOarumuxcs 8 NOMouu.
They were given the title of Goodwill Ambassador, Special Representative and others.

Hx naepaounu nouemnvim 36anuem nocia 006potl 801U, CNEYUAIbHO20 npedcmasumens u op.

The country was struck by a devastating earthquake.

Cmpara nocmpadana om paspyuumenbHO20 3eMIempsiceHUs..

The ball is hit over the net when you play
volleyball.

The ball is being hit over the net at the moment.

The ball has been hit over the net already.

The ball was hit over the net a minute ago.

The ball had been hit over the net before the
referee blew
the whistle.

The ball will be hit over the net after the
starting
whistle.

OOparuTre BHMMAaHMe Ha IIEpPEBOJ Ha PYCCKUH S3bIK CIEAYIOIIMX KOHCTPYKIMHA B
CTpaJaTeJIbHOM 3aJI0Te:

CPABHUTE:
He is asked Ero mpocsT (crpammuBaroT)
| was told Meue cka3zanu
She has been warned Ee npenynpenunu
She will be sent Ero ormpaBst
You are wanted on the phone Bac mpocsr k Tenedony

I'maronsr give, tell, promise, allow, offer, show, bring, teach, send, lend u HexoTtopsie npyrue,
TpeOyromue mocne cebs OecnpeVIoKHOTO TPSIMOTO M KOCBEHHOTO JIOMOJHEHHH, MOTYT
YIOTPEOIATECS B CTPAAATSILHOM 3JI0T€ B KOHCTPYKITUAX JIBYX THIIOB.

Active Passive
His sports manager offered himanew  He was offered a new contract.
contract. A new contract was offered to him.

OﬁpaTnTe BHHMAaHHE Ha yrIOTpC6J'ICHI/IC MNpEAJIOroB C rjiarojjaMu B CTpaJgaTCIIbHOM 3aJ10Te:
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CPABHUTE:

The goal was scored by Ronaldo. T'on 61 3a6um Ponanoo (kem?)
The ball was hit with the racket. On yoapun no msuy pakemkou (vem? npu
nomowu yezo?)

CPABHUTE:
A new referee will judge the match. The match will be judged by a new referee.
The workers will build a new stadium. A new stadium will be built..

JlomonHeHUe ¢ MPEeIoroM YIoTpeOsseTcss TOJBKO B TOM Cllydae, €Cii HEOOXOIHUMO cJejaTh
CMBICJIOBOM aKIIEHT Ha JIEUCTBYIOILLEM JIULIE.

I'naroner say, know, believe, expect u HekoTOphIe ApyrHe ymoTpeOasSIOTCS B CTpagaTeIbHOM
3aj10T€e B OE3JIMYHBIX MTPEITOKEHUSIX THIIA:

It is said that Tosopsim, umo

It is known that Hszeecmmno, umo
It is believed that Tonazarom, umo
It is expected that Ooicudarom, umo

[lepexonubie Tnaromnsl ¢ mpeniaoramu look at, wait for, rely on, laugh at, listen to, send for, speak
about, talk about, depend on u HexoTopbic Apyrue ymoTpeOJSIOTCS B CTPAAaTEILHOM 3ajiore,
IPUYEM TIPEIIOT COXPAHACT CBOE MECTO MOCIIE TJIAroJa.

This match is much spoken about. 06 smom mamue MHO2O 2080psM.
This half-back can be relied on. Ha smoeco nonyszawumnuxa moxcno
NONIOHCUMBCSL.

Ps mepexomHBIX TIIAr0IoB, CpeIy HUX Takue, kKak have, lack, suit, fit, resemble, look like, kak
MPaBUJIO, HE YIOTPEOISIOTCS B CTPAIaTeIbHOM 3aJI0Te.

Exercise 17. Practice the following sentences Make necessary changes according to the time
signals.
1. A boxing match is broadcast every day (now, an hour ago, in five minutes time, just).

2. The distance has been covered in good style (usually).

3. The track event was held last week (a month ago, recently, next week).

4. This tennis racket is broken (yesterday, just).

5. Sports personalities are usually much spoken about (never, last week, always).

Exercise 18. Ask if the following is true. Disagree with the statement and develop the situation.
Boxing match is broadcast every day

Student A: Is a boxing match broadcast every day?

Student B: No, it isn’t. It is broadcast once a week.

1. Swimming is practiced by every student in our school.

2. Tickets to all soccer matches are always sold several months in advance.
3. A puck is always made of wood.
4. A ball is used to play tennis and football.
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5. First prize is won by the strongest sportsman.

Exercise 19. Ask questions using the suggested words.

1. The 2014 Winter Olympics will be held in Sochi. (where?)

2. He was invited to the team last year. (when?)

3. The match was lost because of the wrong strategy chosen by the coach. (why?)
4. First place should be won in the field event (where? what?)

5. The game is being watched with unusual interest. (how?)

Exercise 20. Change the following sentences into their passive equivalents.
a) using by-object

1. She made a personal contribution to the programme.

2. The UN will appoint her Goodwill Ambassador.

3. Zidane organized a football match to raise money for the poor.

4. El Salvador and Honduras fought the so-called Football War.

5. Roger Federer has won the Grand Slam 16 times.

6. He established the Roger Federer foundation to help the disadvantaged.

b) without using by-object

1. They have invited many players to the team.

2. People always criticize referees.

3. Police should control aggressive football fans.

4. Every sportsman should always observe the fair play principle.

¢) using “it is said (known, etc)”

1. They know he is good at tiebreaks

2. Everyone expects she will win the second game too.

3. People say the club will be closed.

4. They believed that his genius will bring him a new victory.

d) using two kinds of passive constructions

I've taught him a good lesson

1) He’s been taught a good lesson.

2) A good lesson has been taught to him.

1. Drogba gave an interesting interview to Fox News.
2. FIFA promised football fans new rules.

3. The athlete told a lie to the doping committee.

4. The club offered Beckham a more attractive contract.

Exercise 21. Do you know what he/she/it is called?
the ball game that is played by two teams of 11 players
The ball game that is played by two teams of 11 players is called soccer.

a hard flat rubber disc that is used as a ball in ice hockey; a frame with a net into which players
must Kick or hit the ball in order to score a point; a game played on ice, in which players use long
sticks to hit a hard rubber disc into the other team's goal; a player who must stop the other team
from scoring in games such as football, hockey; a man who judges a match; a player whose job is
to stop the ball from going into his or her own team's; a piece of sports equipment used for hitting
the ball in the games of tennis, squash; a racing sledge; an attacking player whose position is near

the front of a team in some sports.
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UNIT 6. DOPING.

Exercise 1. Translate the text, pay attention to the translation of the Infinitive.

Ckangan ¢ BBIIBUHYTHIMH NpPOTHB Poccuy OOBHHEHHSIMH B TOJJIEPKMBAEMON TOCYIAapCTBOM
nporpaMme HCIHOJBb30BAHUA HOIHWHTA SABJIACTCA HOCTATOYHO Cl'IOpHOI71 TeMol I TOro, 4TOOBI
ObIcTpO 3aTuXHYTh. B Poccuu cumraercsi, 4To JONMMHT UCIOJNB3YIOT BCE, HO OOBHHEHHUS ObUIH
BBIZIBUHYTEI IPOTUB pOCCHﬁCKHX CIHIOPTCMCHOB C LCJIbIO YCTPAHCHUS CUJIBHBIX KOHKYPCHTOB WJIA
BOBCC€ YHHM3UTH CTpaHy. FOBOpSIT, 4dTO 3TO ABJIKICTCA HEAONIYCTHUMBIM METOAOM KOJIJICKTUBHOI'O
Hakazanud. Ha urto MNPUBOAATCA BO3PAXCHHUA: 3TO ACIACTCA OJId TOTO, yt00BI Poccust OCO3HaJia,
YTO HCJIb3Ad MNPOBOAUTH IMOAACPIKKY HUCIIOJIB30BAHUA IHOOIMHIA HAa TOCYAApPCTBCHHOM YPOBHEC.
Poccuiickast cOopHas Oblia B pesynbrare jgomylieHa Ha OauMIuaay 4acTUYHO, @ OT YyJacTHs B
HapaJII/IMHI/IaI[C pOCCHfICKHC CIIOPTCMCHEL OBLIN IIOJIHOCTBIO OTCTPAaHCHBLI. Mpmnorue BEpAT, 4YTO
9TO OBLIO aMOpaJIbHO B OTHOIICHUHU JIIO,I[GP'I C OI'paHUYCHHBIMHU BO3MOXKHOCTAMMU. Haz[o OTMETHUTD,
YTO NPUMEHEHUE CYOCTaHIMH Ui YIydlleHHs I[oKa3aTeleil He SBISETCS YeM-TO HOBBIM.
Ycunexnue KOHTPOJIA 3a AOIMMHIOM HMCIIO LOCJIbIO IPCAOTBPATUTL CMEPTCIBHBLIC HMCXOAbI OT
ynoTpeOieHusl TOMUHTa Cpeau CIopTcMeHoB. Ho mcmonbp30BaHMe MpenapaToB, YIydlIAIOMAX
IPUPOIHBIE CIIOCOOHOCTH, OBUIO IIMPOKO PACIPOCTPAHEHO HA TMPOTSIXKEHUHM BCEH HCTOPUHU
CIIOPTHUBHBIX COCTSI3aHHI. HCKOTOpHe CIIOPTCMCHBI BCCraa TOTOBLI OBl JKCPTBOBATb
310POBLEM, 4TOOBI JA0CTUT'aTh BCC 0oJiee BBICOKHUX PE3yIbTaTOB, a AJIA 3pI/IT€JICI71 BO BCC BpEMCHaA
TUITUYHO Tpe6OBaTB 3peiuiia, HE 3a00TICh O HOCHE, KOTOPYIO MOKET 3aIlUIATUTh CIIOPTCMCH.
IToutn Bce OCHOBHEBIE BHJbBI CIIOPTa BO BCEM MHUPE PAHBIIC WX II03KC 00s13aTeNIBHO
CTAJIKMUBAKTCA C AOIIMHI-CKaHAAaJIaMH. 4! Bpsad JIK B 6J1H>Kay”1mee BpEMsA CUTyalusl U3MCHUTCA.
OnHako 3TO elie HE O3HAYaeT, YTO JONMHT ClIeAyeT pa3peimnTh. C JOMUHIOM MOYKHO U HYKHO
OOpOTHCHI.

Exercise 2. Read the extract from the article “Why Athletes Dope’ by Michael Shermer (an
adjunct professor at Claremont Graduate University, the publisher of Skeptic magazine and a
monthly columnist for Scientific American) which offers the reasons why athletes dope. Do
you agree with the author?

“The overwhelming evidence leads me to conclude that many, perhaps most, professional athletes
dope. It is time to move beyond if and ask why. The reason is threefold: (1) the drugs work, (2)
the arms race between drug takers and drug testers is consistently won by the dopers, and (3) the
athletes believe they have to dope to compete. Examining each of the three shows how the game
matrix of sports changed from doping as cheating to doping as a rational choice.”

Exercise 3. Ask each other the following questions, then report to the group what you have found
out from the partner, discuss the answers as a group:

1) What is doping?

2) What types of doping do you Useful language
know? As far as I know...
3) What effect can doping have on It seems to me that...
an athlete’s health? I guessitis ...
4) When was doping control first Probably...

In all likelihood...

introduced and to what end?

5) What organizations oversee
doping control?

6) What implications can doping
use have for an athlete and their
career?

Undoubtedly ...
In my opinion/ In my view/ To my mind...
If I'm not mistaken...
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Text1
What is Doping?
The word doping is believed to be derived from the Dutch word ‘dop’, the name of an alcoholic
beverage made of grape skins used by Zulu warriors in order to enhance their prowess in battle. The
term became current around the turn of the 20th century, originally referring to ill egal drugging of
racehorses. Nowadays ‘doping' refers to an athlete’s use of prohibited drugs or methods to improve
training and sporting results. Steroids are the drugs that often come to mind when we talk about doping,
but doping also includes an athlete’s use of other forbidden drugs (such as stimulants, hormones,
diuretics, narcotics and marijuana), use of forbidden methods (such as blood transfusions or gene
doping), and even the refusal to take a drug test or an attempt to tamper with doping controls.
A substance or method meeting two of the following three criteria may be considered for inclusion on
the prohibited list: performance enhancement; threat to an athlete’s health and violation of the spirit of
sport.
Doping, or using a substance to enhance performance, is nothing new. Contrary to romantic notions
about the purity of Olympic sports, ancient Greeks ingested special drinks and potions to give them an
edge. For most of Olympic history, using drugs wasn’t considered cheating. Then, in the 1960
Olympics, Danish cyclist Knut Jensen passed out during a race, cracked his skull and later died. The
coroner blamed the death on amphetamines, and the case led to anti-doping rules. Drug testing began
with the 1968 Games, with a goal to protect athletes' health. In addition to short-term damage, certain
drugs also appear to increase the risk of heart disease and possibly cancer.
The original intent of anti-doping rules was to prevent athletes from dropping dead of overdoses, but
over the years the rules have come to focus just as intently on protecting the integrity of the Games. The
complex task of upholding the standards falls to the World Anti-Doping Agency (WADA) established
in 1999. This agency oversees drug testing and works with Olympic organizers to manage testing at the
Games.
Previously, testing was carried out by Olympic Committees and cases were judged by each sport’s
governing body. But governing bodies promote their sports, solicit sponsorship money and help deliver
the astounding performances that fans crave. No sport wanted a dirty reputation, and officials were
reluctant to tarnish their stars.
WADA's prohibited list currently includes more than 200 banned substances and methods.
(based on Doping and Related Issues. Anti-Doping Textbook, http://antidopinglearninghub.org/en
and “The Top Athletes Looking for an Edge and the Scientists Trying to Stop Them” by
C.Aschwanden, http://Aww.smithsonianmag.com)

NOTES:

OOparuTe BHUMaHHUeE:

- Ha 00pa30BaHKE U MEPEBOJ] IPAMMATUUECKON KOHCTPYKLIUH CJ105kHOe noaiexantee (Complex
subject):

The word doping is believed to be derived fiom the Dutch word ‘dop’. - Cuumaemcs, umo cio6o
«OONUH2Y NPOUCXOOUM OM 2OITIAHOCKO20 1084 «dop».

The athlete was rumoured to have used doping for many years. - Xoowmu cayxu, umo smom
Cnopmcmer Yynompeoisii OONUHe MHO20 Jen.

Certain drugs appear to increase the risk of heart disease.- Onpeodenennvie rexapcmea, no-euoumomy,
VBEUUUBAIOM PUCK CEPOEUHBIX 3a001e6aHULL.

Doping tests are sure to detect the use of performance-enhancing drugs.

TIpobwvi Ha Oonune 0ba3amMenbHO BbIABM YNOMpeOIeHUe TeKapCme, YIyHuarouux noKa3ameJiu.
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Exercise 4. Mark the correct statements as «True». Correct the wrong ones («False»), using the text, and
expand on the correct ones. Sentence «0» is the example.

0. There are doubts as to the true origin of the word doping, but there is a generally accepted
interpretation. — True. The word doping is believed to be derived from the Dutch word ‘dop’,
which means it is just a suggestion. True

1. Nowadays 'doping' refers to an athlete's use of prohibited drugs or methods to improve training and
sporting results.

2.Doping is only about the illegal use of steroids.

3. A substance should meet three criteria to be included on the prohibited list.

4.Using drugs has been considered cheating since the original Games in Greece.

5.Drug testing began with the 1960 Games.

6.In addition to short-term damage, certain drugs also appear to increase the risk of chronic diseases.

7.Today anti-doping rules aim at preventing athletes from dropping dead of overdoses, as well as at
protecting the integrity of the Games.

8.Testing at sports events, including the Olympics, is still carried out by local officials as it used to be.
9.Nobody wanted a tainted reputation, and officials didn’t want to discredit their leading athletes.

Exercise 5. Find the English collocations to match the Russian ones. “0” is an example.

HCIIOJIb30BaHUE 3aIPEIICHHBIX 0 anti-doping rules

npenapaToB U METOIOB A

yIyqIIeHAE TOKa3aTelei 1\ use of prohibited/ banned/ forbidden
B drugs or methods

MOBBIIATE 3()(HEKTUBHOCTh TPEHUPOBOK 2 to judge doping cases

U yIIy4IlIaTh CIIOPTHBHBIC PE3YIIbTATHI C

OTKa3 caTh Mpo0y Ha TOTUHT 3 drug testing
D

MOTIBITKA (habCUpUKAIIH TIpoLIecca 4 inclusion on the prohibited list

JIOTIUHT-KOHTPOJIS E

BKJIFOUCHHE B 3alPEIICHHBIN CITUCOK 5 notions about the purity of Olympic
F sports

yrpo3a 3710pOBbIO CIIOPTCMEHA 6 to oversee drug testing
G

HapyIIeHUe JayXa CIopTa 7 performance enhancement
H

B3sTHE P00 HA TOMUHT 8 refusal to take a drug test
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YBCJIMYUBATD PUCK CCPACUYHBIX
3a00yieBaHUH U paka

KPaTKOBPEMCHHLIC HETaTUBHBIC
IIOCJICACTBUA

CIICOUTD 3a CO6J'IIOI[CHI/IGM CTaHAapTOB

MMpEACTABICHUA O YUCTOTE
OJIUMITUMCKUX BUIOB criopTa

CIICITUTH 32 OCYILECTBICHUEM JIOIIHHT -
KOHTPOJIS

JaTh IPEUMYIIECTBO

OpTaHU30BBIBATh JOMUHT-KOHTPOJIb
IPOBOIUTH JOIMHI-KOHTPOJIb
PaccmarpuBarth B cyjie Cirydan
yInoTpedIeHHs JOIMHTa

AHTUAOIIMHIOBLIC ITpaBUJIa

Exercise 6. Translate into English:

[ToBbICUTE MacTEpCTBO; CTaTh PACHPOCTPAHEHHBIM; Ha CTHIKE BEKOB; OTHOCHUTBCS; IIUTh OCOObIE
HACTOMKH; YAOBIIETBOPATh KPUTEPUSIM; HAPYLICHHUE; Bpa3pe3 pPOMAaHTUYECKUM IPEICTaBICHUSM;
ynacTb B OOMOpOK; CjeloBaTelb; CUUTATh HPUYMHOM CMEpTH Y-JI; 3allUTUTh 370pPOBbE
CIIOPTCMEHOB; M3HA4aJlbHAs LEJIb;, HE JAOIYCTUTh CMEPTH CIIOPTCMEHOB OT IMEPEN03UPOBOK;
BHUMATEJIbHO; OJIOCTU YUCTOTY WMIp; YYPEIUTh; MPOABUraTh MHTEPECHI BUJOB CIOPTA; UCKATh
KOTOPOI'O  JKaXIyT

CIIOHCOPCKOM ~ TOAJACPIKKU;

10

11

12

13

14

15

16

17

18

o0ecrnieunBaTh

IOTpACArOIICE

short-term damage

to carry out testing

a threat to an athlete’s health

to give sb an edge

to improve training and sporting results

to increase the risk of heart disease

to manage testing

to uphold the standards

an attempt to tamper with doping

controls

violation of the spirit of sport

3peITHIILE,

60H€J'H>H_[I/IKI/I; mjaoxas penyranus; HC XOTCTh, 3alIATHATD.

Early Years of Doping. Ancient Greek athletes are known to have used special diets and

stimulating potions to fortify themselves. Strychnine, caffeine, cocaine, and alcohol were often
used by cyclists and other endurance athletes in the 19th century. Thomas Hicks ran to victory

in the marathon at the 1904 Olympic Games, in Saint Louis, with the help of raw egg,
injections of strychnine and doses of brandy administered to him during the race.
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Exercise 7. A. Cover one of the columns and translate from Russian into English and/or from

English into Russian.

The Code outlines the following anti-
doping rule violations (ADRVS):

Presence of a prohibited substance or its
metabolites or markers in an athlete’s
sample.

Use or attempted use by an athlete of a
prohibited substance or a prohibited method.

Evading, refusing or failing to submit to
sample collection.

Any combination of three missed tests
and/or filing failures, as defined in the
International Standard for Testing and
Investigations, within a twelve-month period
by an athlete in a registered testing pool.

Tampering or attempted tampering with any
part of doping control.

Possession of prohibited substances and
prohibited methods.

Trafficking or attempted trafficking in any
prohibited substance or prohibited method.
Administration or attempted administration
to any athlete in-competition of any
prohibited method or prohibited substance,
or administration or attempted
administration to any athlete out-of-
competition of any method or substance that
is prohibited out-of-competition.

Assisting, encouraging, aiding, abetting,
conspiring, covering up or any other type of
intentional complicity involving an anti-
doping rule violation, attempted anti-doping
rule violation or violation of Article 10.12.1
by another person.

Prohibited association, that is, association by
an athlete or other person subject to the
authority of an Anti-Doping Organisation in
a professional or sport-related capacity with
any athlete support person who has
committed an ADRV.

Konekc BbiesieT cieayronue BUAbl HapyeHui
AHTH/IONIUHIOBBIX MPABUJI:

Hanwnuue 3anpemnieHHON CyOCTaHIIMN WIIH €€
MeTabO0JIUTOB, UM MapKepoB B Ipo0e, B3SITON y
CHOPTCMEHA.

Vcnonb30BaHUE WM MOIBITKA UCTIOJIb30BaHUS
CITIOPTCMEHOM 3aIpeleHHON CyOCTaHIIMK WITH
3aIpelIeHHOr0 METO/1A.

VYKJIOHEHHE OT B3ATHSI ITPO0, OTKA3 OT B3ATHUS MPOO WM
HETNOAYMHEHNE TPH B3SITUU TPOO.

JIro6oe coueTanue Tpex MPOMYIIEHHBIX TECTOB U (HUJTH)
CllydaeB He IIPEAOCTABICHHs HHPOPMALIUU O
MECTOHAXO0K/IE€HUH CIIOPTCMEHA, BXOASIIETO B IPYIITY
CHOPTCMEHOB, MOAJIEKAIINUX TECTUPOBAHUIO, B TEUCHHE
JIBEHA/IIIATU MECALIEB, COTIIACHO OIpeIeIEHUI0
Mesx1yHapoIHOTO CTaHAApTa TECTUPOBAHUN 1
paccienoBaHUil.

danpcupuKkanus Wi NONbITKa (anbCupUKauy 000N
YaCcTH MpoLecca JONUHT - KOHTPOJIS.

XpaHeHue 3anpenieHHbIX cyOCTaHIUi U IPUMEHEHNE
3aIpeleHHbIX METO/IOB.

PacnipocTpaHeHue win nonbITKa pacnpoCcTpaHEHUs
3aIpeleHHON CyOCTaHIIUM WIIH 3alPEIIEHHOI0 METO/1a.
Ha3nauenue miy nonbITKa HA3HAYEHUS CIIOPTCMEHY
3aIlpeleHHOr0 METO/1a W 3alpeleHHON cyOCcTaHIuu
B IIEPUOJ]

COpPEBHOBAHMM, a TaK)Ke Ha3HAUEHHE WU TIONbITKA
Ha3HAuYEHUsI CIOPTCMEHY 3alPEIIEHHOI0 METO/1a WU
3aIpeleHHON CyOCTaHIIUM BHE NepHOoAa
COpPEBHOBAaHUM.

[TomMo1up, noompeHue, cnocooCTBOBAHHUE,
MOJICTPEKATEIbCTBO, BCTYIIEHUE B CTOBOP, COKPBITHE
WK APYToM BUJI COy4YacTus, B pe3ysIbTaTe KOTOPOro
IPOUCXOJUT HapyLLICHUE aHTHUAOIMHIOBBIX PaBUIL,
MIOTIBITKA HAPYIIEHUs] aHTUAOIUHIOBBIX IPABUII WIN
Hapyuienue cratbu 10.12.1 qpyrum nunom.
3anpeeHHoe COTPYAHUYECTBO, T.€. COTPYIHUYECTBO
CHOPTCMEHA WJIM UHOT'O JIUIA, HAXOSAIIETrocs 10T
IOPUCIUKIMEH aHTUOIMHIOBOM OpraHu3aluy, B
po¢eCCHOHAIBHOM UM CBSI3aHHOM CO CIIOPTOM
Ka4yecTBe, ¢ JII00BIM IPEeICTaBUTEIEM OKPYKEHUS
CIIOPTCMEHA, COBEPILIUBIINM KaKOe-I100 HapylIeHHe
aHTHUAOIUHIOBBIX IIPABUIL.

(based on Doping and Related Issues. Anti-Doping Textbook, http://antidopinglearninghub.org/en)

B. Fill in the gaps in the extract describing an ADRV with any suitable word.

“The Code outlines the following ADRVs:
e Presence of a

e Useor

substance or its metabolites or markers in an athlete’s sample.
use by an athlete of a prohibited substance or a prohibited method.
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e Evading, refusing or failing to submit to collection.

o with any part of doping control.

o in any prohibited substance or prohibited method.

e Administration or attempted administration to any athlete and competition
of any prohibited or

e Assisting, encouraging, aiding, abetting, conspiring, or any other type of

intentional complicity involving an anti-doping rule violation, attempted anti-doping rule
violation or violation of Article 10.12.1 by another person.

e Prohibited , that is, association by an athlete or other person subject to the
authority of an Anti-Doping in a professional or sport-related capacity with
any athlete support person who has committed an identified in the

Exercise 8. Fill in the gaps with the following words in the appropriate form, the words can be
used more than once: anti-doping, to carry out, to enhance, to increase, prohibited, to promote, to
protect, testing, substance, performance.

1) An athlete is responsible for any substance that is found in their body.

2) Anti-Doping Organizations can testing in-competition and out-of-competition.
3) Gene doping has the capacity to athletic performance.

4) Drug- will always remain an important part of the anti-doping effort.

5) In 1998 a large number of medical substances were found by police in a raid
during the Tour de France.

6) The traditional strategy for combating doping in sport includes , research and
education.

7) Why not just forget the rules and allow doping?

8) Major event organizations testing at their events.

9) The use of EPO the risk of stroke and heart attacks.

10) As a result, gene doping was included on the 2003 List of Substances and
Methods

11) The programs are designed to the integrity of sport and clean
athletes.

12) Steroids, amphetamines, growth hormones and erythropoietin have been widely used in sport to
enhance athletic

13) EPO was included in the IOC’s list of prohibited in 1990.

Exercise 9. Answer the questions on Text 1:
1) What is the word “doping” believed to be derived from?

2) When did the term become current?

3) What does doping refer to nowadays?

4) What substance or method may be included on the Prohibited list?

5) How old is the phenomenon? How has the attitude to it changed over the years? Why?
6) What damage can doping do?

7) What was the original intent of anti-doping rules? What is it now?

8) What organization is responsible for upholding the standards? When was it established and why?
What organizations had carried out testing before it was established?
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9) How many substances and methods are there on the Prohibited list?

First Attempts to fight doping

In 1928 the IAAF (athletics) became the first International Sport Federation (IF) to ban doping.
Many other IFs followed suit, but restrictions remained ineffective as no tests were performed.
Meanwhile the problem was made worse by synthetic hormones, invented in the 1930s and in
growing use for doping purposes since the 1950s. The death of Danish cyclist Knud Enemark
Jensen during competition at the Olympic Games in Rome 1960 (the autopsy revealed traces
of amphetamine) increased the pressure for sports authorities to introduce drug testing.

In 1966 UCI (cycling) and FIFA (football) were among the first IFs to introduce doping tests
in their respective World Championships. In the next year the International Olympic
Committee (I0OC) instituted its Medical Commission and set up its first list of prohibited
substances. Drug tests were first introduced at the Olympic Winter Games in Grenoble and at
the Olympic Games in Mexico in 1968. In the year before, the urgency of anti-doping work
had been highlighted by another tragic death, that of cyclist Tom Simpson during the Tour de

Exercise 10. Tell the group what you know about the suggestions on changes in the anti-
doping control system.

You can compare the ideas of Dan Roan (BBC sports editor) in the article “Anti-Doping Leaders
Demand Wada Overhaul With Clean Sport ‘at Crossroads” and those of Michael Shermer (an
adjunct professor at Claremont Graduate University, the publisher of Skeptic magazine and a
monthly columnist for Scientific American) in the article «Why Athletes Dope?» quoted below.
Answer the questions:

a. What changes have been proposed?

b. What are they aimed at?

c. Why have they been proposed?

Discuss in pairs or teams whether in your opinion the changes will help to achieve the desired
effect. Provide your arguments. Share the ideas with the other teams.

Dan Roan: “An overhaul of the World Anti-Doping Agency (Wada) has been proposed in a bid to
restore trust in international sport. The leaders of 17 national anti-doping organisations met at a
special summit in Copenhagen this week. The group says the fight for clean sport is now "at a
crossroads".

Damning reports into Russian state-sponsored doping, which led to a partial Rio Olympics ban,
have shaken the anti-doping community. The country has been given a blanket ban from
competing at the Rio Paralympics, which start on 7 September.

Among the range of reforms agreed was a demand that Wada becomes more independent. Under
the proposals, Wada executives would not be able to simultaneously hold a policy-making
position within another sports organisation. Wada president Sir Craig Reedie has been a vice-
president of the International Olympic Committee (IOC), leading to criticism of a potential
conflict of interest.

UK Anti-Doping chief executive Nicole Sapstead said: "Now is the time for the entire sporting
community to come together to find a way forward and ensure that the right processes, funding
and safeguards are in place to protect everyone's right to clean, fair and honest competition."

Further proposals

e separate investigatory, testing and results management functions from sports
organisations "to prevent the inherent conflict of interest that exists when a sports
organisation is tasked with both promoting and policing itself"
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e amendment of the Wada code including the adoption of clear sanctions for large-scale
subversions of the anti-doping system "with strong deterrent effect"

e increased capacity for Wada to investigate and impose proportionate sanctions for code
non-compliance

e astrengthened Wada through increased investment.

The Nado leaders also backed calls for a public commitment from the IOC and Russia to assist in
guaranteeing the safety, security and well-being of whistle-blowers Yuliya Stepanova and her
husband Vitaly Stepanov, "without whom the state&upported system of doping would likely
never have been exposed”. Athlete Stepanova, 30, is in hiding with her family and has said she
"fears for her life".

The proposals were written and endorsed by anti-doping leaders from Australia, Austria, Canada,
Denmark, Finland, France, Germany, Ireland, Japan, Netherlands, New Zealand, Norway,
Sweden, Singapore, Switzerland, United Kingdom, and the United States, as well as the Institute
of National Anti-Doping Organizations (iNado).

Michael Shermer gives the following recommendations “to prevent professional sports from
turning into a pharmaceutical competition.”

“1. Immunity for all athletes pre-2009. Since the entire system is corrupt and most competitors
have been doping, it accomplishes nothing to strip the winner of his title after the fact when it is
almost certain that the runners’ up were also doping. Immunity will enable retired athletes to
work with governing bodies and anti-doping agencies for improving the anti-doping system.

2. Increase the number of competitors tested, in competition, out-of-competition, and especially
immediately before or after a race to prevent counter-measures from being employed. Sport
sanctioning bodies should create a biological baseline profile on each athlete before the season
begins to allow for proper comparison of unusual spikes in performance in competition.

3. An X-Prize type reward to increase the incentive of anti-doping scientists to develop new tests
for presently undetectable doping agents, in order to equalize the incentive for drug testers to that
of drug takers. Money is a universal incentive.

4. Increase substantially the penalty for getting caught. So, with immunity for pre-2009 sporting
events, implement starting today a new policy of one strike and you’re out, forever. To protect
the athlete from false positives or inept drug testers (both exist), the apparatus for arbitration and
appeals must be fair and trusted by both sanctioning bodies and athletes, but once a decision is
made it must be substantive and final.

5. A return of all salary paid and prize monies earned by the convicted athlete to the team and/or
its sponsors and investors, and extensive team testing of their own athletes.”

(based on “Anti-Doping Leaders Demand Wada Overhaul With Clean Sport ‘at Crossroads” by
D.Roan, http://www.bbc.com/sport and “Why Athletes Dope?”” by M.Shermer,
http://www.huffingtonpost.com)
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Exercise 11. Suggest your counterarguments to the following:
Why not just forget the anti-doping rules and allow doping?

It is sometimes suggested that it would be easier to just give up the fight against doping and allow
athletes to take whatever they want. The arguments often offered by the proponents of this
position are:

1. This would be fair — the same rules would apply
equally to everyone. After all they are only hurting
themselves.

2. By disallowing doping, you are forcing athletes to
resort to underground tactics. Doping under strict
medical supervision is not dangerous.

3. Doping regulations, testing procedures and
whereabouts requirements are against the athlete’s right
to privacy.

4. Dopers will never all be caught. So why spend all
these efforts and money into testing them only to catch
a few?

Exercise 12. Read one of the texts, find answers to the questions. Working in a group sum up
your text to the partners and answer their questions. Swap roles with the partners.

Text 2
Stages of Doping Control Process

The doping control process includes athlete selection, athlete notification, sample collection, to
delivery of samples to the World Anti-Doping Agency (WADA) accredited laboratory as well as
the results management process.

Student A: Types of tests and testing

There are two types of biological material that are collected and analysed by WADA accredited
laboratories for doping control purposes — urine and blood. Urine is usually collected to analyse
for most prohibited substances, and blood is collected to detect certain substances such as human
Growth Hormone (hGH) and CERA. Alcohol is prohibited in certain sports, namely air sports,
archery, automobile, motorcycling and powerboating. Detection is done through the analysis of
breath and/or blood.

Anti-Doping Organisations (ADOs) can conduct testing in-competition and out-of-competition.
Athletes who compete at the international and national level may be tested anytime, anywhere.

In-competition testing is when an athlete is selected for testing in connection with a specific
competition and is based on the regulations of the relevant International Federation (IF) or event
ruling body. These criteria may include finishing position (e.g. top 4 places in an event), random
selection, or a target test.
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Out-of-competition testing is when an athlete is tested outside of an event and can take place at
any time and at any place, with no advance notice to the athlete*. This means that athletes may be
tested at their home, training locations, work place or anywhere else they can be found. ADOs
decide when and where the athlete will be tested. Some athletes are required to provide accurate
and current Whereabouts information including a home address, work schedule, training venues
and schedule, and competition schedule.

*With no advance notice to the athlete — without informing the athlete in advance

1) What types of biological material are collected and analyzed? For what purposes?

2) In what sports is alcohol prohibited? How is it detected?

3) What types of testing are conducted? When are they conducted?

4) What criteria are used to select an athlete for testing?

5) Why are athletes required to provide accurate and current Whereabouts information?
Student B: Athlete notification

Notification of an athlete’s selection for doping control should occur as soon as possible either
upon arrival of the DCO1 (doping control officer) at the venue for an out-of-competition test or
after an athlete finishes their competition. The DCO (or chaperone2) should attempt to notify the
athlete in private, away from public areas.

During notification, the DCO or chaperone must explain to the athlete that he/she must remain in
sight of the chaperone or DCO at all times until the sample collection process is complete. The
notification section of the doping control form must be completed, the athlete should read and
sign the form. The athlete will be informed that he/she will be required to present identification at
the doping control station and can be accompanied by a representative. The athlete must come to
the doping control station immediately after notification, unless there are valid reasons for a
delay. The DCO or chaperone will establish whether the athlete has any activities they must
complete before coming to the doping control station (e.g. medal ceremony, media commitments,
medical treatment, compete in another event, warm down3 or obtain either an interpreter,
representative, clothing or identification). Any reason for not reporting4 to the doping control
station immediately following notification will be indicated on the doping control form. The
athlete will remain chaperoned from notification to the completion of the testing procedure.
During media commitments or medal ceremonies, the chaperone will ensure that he/she is not
visible so that it is obvious that the athlete has been selected for doping control. The DCO or
chaperone will document any occasion where they lose sight of the athlete or if the athlete refuses
to comply with5 any of the requirements of the doping control process including remaining with
the DCO or chaperone.

1DCO - uncnexmop oonune-koumpons, 2chaperone [ [eparaon] — conpososcoarowuii, Iwarm
down - exercises to help your body relax after a workout or competition, 4to report to the
station=to come to, 5to comply with — to obey

1) When and how should athlete notification be done?

2) What should an athlete be informed about by a DCO? What should an athlete present at the
doping control station?

3) What should an athlete sign? What should an athlete sign?
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4) What happens if an athlete doesn’t report to the doping station immediately following
notification?

5) What are valid reasons for athlete’s not coming immediately on notification?
Student C: Sample collection

A sample must be collected once the athlete has been notified. The athlete should have a choice
of at least three collection vessels. The chaperone or DCO observing sample provision must be of
the same genderl as the athlete. The athlete must wash his/her hands prior to providing a sample.
The chaperone or DCO must have an unobstructed2 view of sample provision. The athlete must
be encouraged to empty his/her bladder when providing a sample. Following sample provision
the lid should be placed onto the vessel to cover it. The athlete and DCO/Chaperone must then
return to the processing area to complete the division and sealing of the sample. The athlete’s
sample should meet minimum volume requirements of 90 mL of urine. The athlete has a
minimum of three sample collection kits to choose from. The athlete verifies that the A and B
bottles and all other parts of the sample collection kit have the same sample code number. The
minimum amount of 30 mL of urine is poured into the B bottle. The minimum amount of 60 mL
of urine is poured into the A bottle. The A and B bottles are securely sealed. The details of the
bottle number, volume and specific gravity3 are recorded on the doping control form. All
applicable areas of the doping control form are completed and a line is drawn through any non-
applicable areas. The athlete is the last person to sign the doping control form. The information
sent to the laboratory will be confidential and the WADA accredited laboratories must respect the
International Standard for Testing and Investigations. The A sample will be opened and analysed,
while the B sample will be stored in a cool and secure place. Results are sent to the ADO and
WADA.

1gender — noux, 2unobstructed — 6ecnpensmemeennwiii, 3gravity — niomnocmo
1) What rights does an athlete have?

2) What is the role of a DCO/chaperone?

3) What are sample requirements?

4) What happens to samples?

5) Where are the results of the sample analysis sent?

Student D: Results management

An athlete’s sample is divided into two, the A sample and a B sample. The laboratory analyses
the A sample and reports the results both to the ADO responsible for results management and
WADA. If there is an adverse analytical findingl (AAF) on the A sample, the organization
responsible for results management conducts an initial review?2. If the initial review supports the
AAF, the athlete is notified in writing of the results and the rights regarding the analysis of
his/her B sample. If the B sample analysis confirms the A sample analysis, the responsible ADO
proceeds with the results management process including the athlete’s right to a fair hearing3. The
hearing determines whether an anti-doping rule violation has occurred as well as determines what
sanctions to impose. If the B sample analysis does not confirm the A sample analysis, no further
action with the ADRV is taken. When an ADRYV is found, the ADO that authorized the sample
collection is responsible for initiating the results management process. An independent panel
determines what sanctions apply to each individual case and an athlete is given the opportunity to
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establish a basis for eliminating or reducing the sanction. Sanctions for violating anti-doping
regulations may range from a warning to a lifetime ban. The period of ineligibility4 may vary
depending on the type of ADRYV, the circumstances of an individual case, the substance, and the
possible repetition of an anti-doping rule violation. For in-competition testing, this automatically
includes disqualification of results obtained in that competition and forfeiture5 of any medals,
points, and prizes. All results of any competitions following collection of the sample may also be
disqualified.

lan adverse analytical finding — nebraconpusmuwiii pesynomam ananuza, 2an initial review —
nepeoHauyanvHoe paccmompenue, 3a fair hearing — 6ecnpucmpacmuoe ciywanue, 4period of
ineligibility [n, elidza bilati] —nepuoo ouckeanuguxayuu, Sforfeiture [ 'f5.fitfo] — numenue

1) To whom does a laboratory report the results?

2) What happens in case of AAF on the A sample?

3) What happens if the B sample analysis confirms/doesn’t confirm the A sample analysis?
4) What right does an athlete have in case of AAF on both samples?

5) Who determines whether sanctions should be imposed and what sanctions? What does the
severity of sanctions depend on? What sanctions can be imposed?

Exercise 13. Mark the correct statements as «True». Correct the wrong ones («False»), using
the text, and expand on the correct ones. Sentence «0» is the example.

Use the following collocations:
That is not really so...; That is true...; No doubt this is true/false...;

As it is stated in the text...; The idea in the text is as follows...

It seems in the text the arguments are a bit different...;
1t is hard to agree/disagree with the statement...;

0. The doping control process includes athlete selection and athlete notification. — False.
That is not completely correct. As it is stated in the text, the doping control process also
includes sample collection, delivery of samples to the WADA accredited laboratory and
the results management process, including hearing and imposing sanctions.

1. There are two types of biological material that are collected and analysed by WADA
accredited laboratories — urine and blood.

2. Alcohol is prohibited in all sports.

3. Only athletes who compete at the international level may be tested anytime, anywhere.
4. The only reason for in-field testing is finishing position.

5. Athletes are always notified in advance before testing.

6.Athletes are required to provide accurate and current Whereabouts information.

7. The athlete must remain in sight of the chaperone or DCO at all times until the sample
collection process is complete.

8. The DCO should attempt to notify and chaperone the athlete in a discreet way.
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9. The athlete is only chaperoned during the testing procedure.

10.The chaperone should be of the same gender with the athlete.

11. The athlete is the first person to sign the doping control form Laboratory analysis.

12. All samples are opened and analyzed.

13. Sanctions for violating anti-doping regulations may range from a warning to a lifetime ban.

14. For in-competition testing sanctions may include a lifetime ban from further competitions but
the current results remain valid.

Exercise 14. Translate the sentences into English:

1) Ilponenypa JOMMHT-KOHTPOJISE BKIIFOYAET OTOOP CHOPTCMEHOB, UX yBEAOMIICHHE, cOOp MpoO,
JocTaBKy Ipob B akkpeautoBaHHyro BAJIA naboparoputo u 00paboTKy pe3ysibTaToB.

2) B macrosimee Bpemsi akkpenutoBaHHble BAJIA nmaGopatopuu mpoBoAsT cOOp UM aHAIM3
OHMOJIOTMYeCKOro MaTepuasa IByX THIIOB — MOYH U KPOBH.

3) AZ1O nmpoBOOUT TECTUPOBAHHUE KaK BO BPEMsI COPEBHOBAHUM, TaK U BO BHECOPEBHOBATEIIbHBIN
HEPUO/I.

4) O10op CHOPTCMEHOB IJIsI COPEBHOBATEJIBHOIO TECTHPOBAHUS IMPOUCXOAUT IO IpaBHUIIAM
COOTBETCTBYIOILICH MEXTyHAPOAHOH (eliepaliuil Uik OPTKOMUTETA CHOPTUBHOTO MEPOIIPUSTHSL.

5) BHecopeBHOBaTelNbHOE TECTUPOBAHME IIPOBOAUTCS B IEPUOJ MEXIY COPEBHOBAHUSIMH,
npuyeM 6e3 IpeBapUTEILHOTO YBEIOMIICHHUS.

6) B oeIAX BHECOPCBHOBATCIIBHOIO TCECTHPOBAHUA HCEKOTOPBIE CIOPTCMECHEI 00s13aHBI
MMpEaAOCTABJIATh TOYHBIC U aAKTYAJIbHBIC CBCACHUSA O CBOCM MCCTOHAXOXKICHUU.

7) CnoprcmeH, OTOOpaHHBIA [UISI TPOXOXKICHUS JONMUHT-TECTUPOBAHUS, JOKEH OBITH
yBEIIOMJIEH 00 3TOM KaK MOXHO paHblie, 0o cpa3dy mocie mpuObitus WK Ha mecTo
BHECOPEBHOBATEIBHOTO TECTUPOBAHMS, JINOO TOCIE 3aBEPIICHUS COPEBHOBAaHHUSA, B KOTOPOM
CIIOPTCMEH MPUHUMAET Y4acTHE.

8) MAK (umu compoOBOXKIAIOUINI) MODKEH MNPUHATH Pa3yMHBIE MEphI, YTOOBI YBEIOMHUTH
CIIOPTCMEHA B KOH(UICHIINATbHON 00CTaHOBKE.

9) WK win conpoBOXAarolUi MOSICHSIOT CIOPTCMEHY, YTO TOT 00s13aH HaXOIUTHCS B IOJE
3peHus comnpoBoxaaromero mwin MK ¢ MomeHTa yBeAOMIIEHUS M 10 OKOHYAHMS MPOLELYPHI
B3SITHS MTPOOHI.

10) ITocne yBemoMiieHUsT 0 HEOOXOIUMOCTH ClIayu MPOOBI CIOPTCMEH 0053aH HE3aMeITUTEIBHO
SIBUTHCS HA MTYHKT JOMUHT-KOHTPOJIS.

11) Otcpouka BO3MOKHA TOJIBKO IIPU HATUYNN YBAKUTENbHBIX IPUYKH.
12) CnoprcMeHy Ha BBIOOp MPEIOCTABISAETCA HE MEHEE TPeX €MKOCTEH JUIsl B3ATUS MPOOHI.

13) ComnpoBoxnatoumii wiu MJIK, mox 4buM HaOMIONEHUEM MNPOU3BOIUTCS CAada IMpoOHl,
JOJKEH OBITh OJTHOT'O CO CHOPTCMEHOM 0.
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14) CnoptcMmeHy MpeaocTaBisieTcs Ha BbIOOp HE MEHee TpeX KOMIUIEKTOB Ul XpaHEHHsS U
TPAHCIIOPTUPOBKU MPOO.

15) Undopmanusi, oTnpasisiemMas B J1a0OPaTOPHIO, SIBISIETCS KOH(PUACHIINAIEHOM.

16) TIpoba «A» BCKpbIBaeTCA W IMOABEpPraercs: aHaiausy, a npoba «B» XpaHHUTCS B HaJeKHOM
IIPOXJIATHOM MECTE.

17) Pesynbratel ananu3a nepegarorcs B AJJO u BAJTA.

18) Ilo momydeHMH HEONAroMpUSATHOTO pe3ylbTaTa aHaliu3a NpoObl «A» oOpraHuzaus,
OTBETCTBEHHAs 32 00pabOTKy pPe3y/IbTaTOB, IPOBOJIUT NMEPBOHAYAIBHOE PACCMOTPEHHE.

19) HezaBucumast KoMUCCHs ONIPEIETSIET CAHKIIMYA B OTHOIICHUH KaX0T0 OTJAEIBHOTO CIIydast.

20) Cankuum 3a HapylleHHE AaHTUJIONMHIOBBIX IpaBWJI MOTYT BapbUpOBaThCsl  OT
peaynpexIeHus 10 MOKU3HEHHOHN TMCKBaIU(pUKALINY.

21) Ecnu cnopTcMeH Hapylidi aHTUAONWHTOBBIE MpaBWJIa BO BPEMsl COPEBHOBAaHUH, €ro
pe3yibTaThl Ha JAHHOM COPEBHOBAHMM aBTOMATHUECKH AHHYJIUPYIOTCS, a CaM OH JIMILAETCs
Mezaliei, MPU30B U 3apab0TaHHBIX OYKOB.

Exercise 15. Fill in the gaps with the most suitable word.

If in doubt, consider the collocations from the list: during and out of, invalidated, suspension,
fixed period of ineligibility, additional sanctions, doping violations, effective anti-doping
enforcement, first offence, bodies, severe, guilty, an athlete is believed to be responsible, positive
sample, fault, in the first instance, negligence, banned, modified, doping substances, provision,
prohibited, avoid, eliminate or reduce, criteria, clean, specific.

The sanctions which apply to (mapymeHus AHTHIOTTMHTOBBIX TIPaBHII)
will be imposed in the framework of controls both (Bo Bpems
COpPCBHOBaHM, TaK W BHE COPEBHOBATEIBHOIO IEPHOJIA)

competition. The minimum required sanction for major (JONMUHIOBBIX BEIIECTB)
or prohibited methods shall be a (BpemenHoe

OTCTpPaHEHHUE) of the athlete from all competition for a period of two
years, for a (3a mepBoe HapyIICHUE) . However, based on
(ompeneneHHBIX) , exceptional circumstances to be evaluated (B mepBoit
UHCTAHIINH) by the competent IF (opranamm) , there
may be a (ocHOBaHHE) for a possible modification of the two-year sanction.
(TOTIOTHUTENBHBIX CAHKIIHIA) or measures may be applied.
More (ctporue) sanctions shall apply to coaches and officials (BuHOBHBIM)

of violations of the Olympic Movement Anti-Doping Code.
The World Anti-Doping Code adopts the rule of strict liability. Under the strict liability principle,
(C‘-II/ITaeTCSI, qTo CIIOPTCMCH HECET OTBECTCTBCHHOCTD 33.)

for any (3ampereHHas)
substance that is found in their body. If the (monoxxurensHas npobda)
came from an in-competition test, the results of that
competition are automatically (aHHYIHpYIOTCS) . However, the
athlete then has the possibility to (u30exkaTh, OTMEHUTh WJIH  CMSTYUTH)

sanctions if the athlete can demonstrate that he or she was
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not at fault or significant fault. Sanctions may be (u3meHeHbI) based on
specified (xkpurepun) . This provides a reasonable balance between
effective (MpUHYXICHHEM K COOJTIOICHHTO AHTHIOTTHHT OBBIX MIPaBHJI)

for the benefit of all (4ectHbIX)
athletes and fairness in the exceptional circumstance when there is no or no

significant (BUHBI) or (XaJlaTHOCTH) on the athlete’s part.
The imposition of a (puxcupoBanHOTO CpoKa TVICKBAJTU(DUKATIH)

is not automatic. Individual athletes or teams may be
(oTcTpaHeHsbI) from competing, as it happened with the Russian

competitors barred from the Rio Paralympics 2016.

Exercise 16. What doping terms do you know? Make a list to share with the others. Match the

terms with their explanation. Pair “1” is an example. Think of the Russian terms.

A Sample The second half of a specimen that is tested for drugs.

A

B Sample Substances that increase alertness and energy, and elevate blood

B pressure, heart rate, and respiration. Common examples include
caffeine, amphetamines, cocaine, and ephedrine.

Stimulants The first half of a specimen that is tested for drugs.

Strict Liability3 Permission to use medications prohibited by the WADA Code
4. D givento athletes that need them for medical reasons.

Testosterone The practice of increasing the number of red blood cells by blood
5. E transfusion or by taking erythropoietin (EPO).

Therapeutic Use The principle that an athlete is fully responsible, for any substance
Exemption (TUE) 6. F found in his or her body and will be sanctioned for an adverse
analytical finding whether or not the athlete intentionally used a
banned substance, even if it can be proven to have entered his or
her body without the athlete's knowledge.
Blood Doping The primary male sex hormone that promotes the development of
7. G male characteristics. Present in females as well. Also influences
muscle development, metabolism, and reproduction.
Anabolic Steroids Drug test result that indicates either evidence of a banned
8. H substance, or evidence of the use of a prohibited method.

Adverse Analytical The act of compelling something to happen by threat or pressure;
Finding 9. | forcing someone to do something against his or her will
Coercion Synthetic versions of testosterone, the primary male sex hormone;

10. J chemically manufactured and taken orally or by injection to build
muscle, increase speed, or recover from injury more quickly.
Beta-Blocker A hormone produced by the kidney that stimulates red blood cell
11. K count, and which may improve the ability of the body to transport
oxygen to the muscles.
PEDs The process of sample collection and handling, laboratory analysis
12. L and testing, results management, and hearing and appeals that is
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enacted to enforce an anti-doping program.

Doping Control The use of a prohibited substance or method in an attempt to gain
13. M anadvantage in athletic competition

Doping A class of drugs used to lower blood pressure and decrease the
14. N heart rate. In sports, they can help to calm anxiety

Gene Doping Having performance-enhancing qualities
15. O

Ergogenic4 A hormone produced by the pituitary gland5 that is important for
16. P growth and development, used as a performance enhancing drug
because it promotes muscle growth and increases energy.
Erythropoietin (EPO) Changing DNA through genetic manipulation by injecting genes
17. Q into muscle or bone cells.

Human Growth A type of drug that is prohibited not because it is performance

Hormone (HGH) 18. R enhancing, but because taking it may help to hide the present of
performance enhancing drugs.

Juice Common abbreviation for performance enhancing drugs; refers to

19. S substances taken to improve athletic performance.

Masking Agent Slang term referring to steroids used as performance enhancing
20. T drugs.

3 obvexmusHas omeemcmeeHHOCMb, 4 nogvluarowuii pabomocnocooHocms, 5 cunogus

Exercise 17. Doping quiz. Answer the questions on doping. You can then check your answers with
the Tips on fight against doping:

1) What bodies and organizations are involved in the international, regional and national fight
against doping in sport? What are their responsibilities?

2) What major international documents regulate fight against doping? When did they appear?

3) What organizations are responsible for results management, sanctions in particular?

4) How is WADA funded?

5) What is an athlete’s biological passport? What does it mean to reveal?

6) What is a TUE? Who grants it and on what basis?

Tips on fight against doping

e There are many players in the fight against doping in sport: WADA, UNESCO, national
international and Olympic and Paralympic committees, national and international sports
federations, the Court of Arbitration for Sport, event organizers, laboratories, national and
regional anti-doping organizations, governments.

e The World Anti-Doping Agency is the international, independent organization,
recognized by public authorities and the Olympic Movement, monitoring the global fight
against doping in sport and the custodian of the World Anti-doping Code (Code). WADA
oversees and works in cooperation with a network of stakeholders.

e The World Anti-doping Code, which entered into force on 1 January 2004, is a set of
rules, which establish the fundamental principles on which all efficient anti-doping
policies should be based, for adoption and implementation by sports governing bodies. It
includes the Prohibited List and other International Standards for testing, Therapeutic Use
Exemptions (TUESs), laboratory procedures and privacy protection.
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The United Nations Educational, Scientific and Cultural Organization (UNESCO) is
responsible for the development and implementation, alongside national governments, of
the International Convention against Doping in Sport (Convention).

The International Convention against Doping in Sport is the first universal treaty against
doping in sport; it entered into force in February 2007. Governments are now ratifying it
individually. Many governments cannot be legally bound by a non-governmental
document such as the Code.

The International Olympic Committee (I0C) and the International Paralympic Committee
(IPC) are responsible for the testing process, based on the Code, during the Olympic and
Paralympic Games respectively, as well as sanctioning those who commit ADRVSs during
the Games. The I0C, on behalf of the sports movement, provides half of WADA’s
budget.

To be compliant with the Code, International Sports Federations (IFs) must undertake
three steps: Code acceptance, implementation, and enforcement. Activities required of IFs
by the Code include conducting testing at their competitions, having education and out-of-
competition testing programs; and sanctioning those who commit anti-doping rule
violations, as outlined in the Code.

The Court of Arbitration for Sport (CAS) is an institution independent of any sport
organization that provides services to facilitate the settlement of sport-related disputes,
through arbitration or mediation, by means of procedural rules adapted to the specific
needs of the sport world.

As governing bodies for major sporting events, such as continental games and
international multi-sport events, Major Event Organizers are expected to implement anti-
doping programs in line with the Code. These organizations have jurisdiction over their
event and are responsible for having Code-compliant antidoping rules and policies,
including establishing test distribution plans. In addition, Major Event Organizers are
responsible for results management of potential ADRVs at their event, including potential
sanctions relating to the event. Examples of such Major Event Organizers include the
Commonwealth Games Foundation (CGF), the International World Games Association
(IWGA), The International University Sports Federation (FISU), etc.

WADA accredited laboratories that are able to analyze doping control samples under the
Code must achieve and maintain accreditation from WADA, according to the criteria
established in the International Standard for Laboratories (ISL) and its related technical
documents.

National Anti-Doping Organizations (NADOS) are responsible for testing national
athletes in- and out-of-competition, as well as athletes from other countries competing
within that nation’s borders; adjudicating ADRVs; and anti-doping education.

Regional Anti-Doping Organizations (RADOs) are responsible for anti-doping in its
respective grouping of neighboring countries. RADOs fulfill a similar role to that of a
NADO for their member countries.

Government responsibilities in anti-doping are many. They facilitate doping control and
support national testing programs; encourage the establishment of ‘best practice’ in the
labeling, marketing, and distribution of products that might contain prohibited substances;
withhold financial support from those who engage in or support doping; take measures
against manufacturing and trafficking; encourage the establishment of codes of conduct
for professions relating to sport and antidoping; and fund anti-doping education and
research. National governments are also responsible for ratifying, accepting, approving or
acceding to the UNESCO Convention and implementing it on its territory. Governments
are expected to pay its share of dues to WADA, representing 50% of its total funding.
I0C and IPC rules require that National Olympic Committees (NOCs) and National
Paralympic Committees (NPCs) agree to implement the Code. In the absence of a NADO,
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the NOC must fulfill the role of a NADO in its country. In addition, according to the
Code, IF rules should include the requirement that National Federations (NFs) be Code-
compliant, and that these rules are enforced. Each may act as an intermediary between
athletes and their IF and/or NADO on anti-doping matters.

The Athlete Biological Passport (ABP) is based on the monitoring of selected parameters
which indirectly reveal the effects of doping and intra-individual variability over time.
Biological tracing throughout an athlete’s sporting career should make any illegal
preparation far harder to implement.

The World Anti-Doping Code (Code) provisions on Therapeutic Use Exemptions (TUES)
recognize the right of athletes to medical treatment. If the medication or method an athlete
needs to treat an illness or condition (as prescribed by a health care professional) is
included on the Prohibited List, a TUE will constitute the authorization required by the
athlete to use the otherwise prohibited medication.

All International Federations (IFs) and National Anti-Doping Organizations (NADOS) are
required to have a process in place whereby athletes with documented medical conditions
can apply for a TUE. Applications are to be appropriately dealt with by a panel of
independent physicians called a TUEC. IFs and NADOSs, through their TUECsS, are then
responsible for granting or declining such applications. TUEs granted by NADOs are
valid for national level competitions and TUEs granted by IFs are valid for international
level competitions. Major Events Organizations may also grant or deny TUEs for their
specific events however the decision made by the Major Events Organization is only valid
for that specific event.
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UNIT 7. WRITTEN BUSINESS COMMUNICATION.

Lesson 1. Style and Register.

In any language, different styles of expression are appropriate in different situations. We
can go from the formal to the informal, the written to the spoken, from technical language (or
jargon) to slang.

There are no "rules” as such; nevertheless, there are plenty of features which distinguish
formal styles from informal styles. Here are some of them.

Principles of English written style:

Note: these are principles, they are by no means to be considered as "rules".
a. The more formal a document is, the more it will use inanimate nouns as subjects of a
sentence.
The more formal language is, the more it is likely to use passive structures.
The more formal language is the more verbal nouns it will use.
d. The more formal a document is the more words of Latin origin it will use.

Conversely:

a. The more informal or spontaneous language is, the more it will use humans as the
subjects of sentences.
The more informal a text is, the less it will use passive structures,

c. The more informal a text is, the more it will use verb structures (where a choice is
possible) instead of verbal nouns.

d. The more informal or spoken a text is, the more words of Germanic origin it will use.

Here are some examples; in each case, the same idea is expressed using three different levels of
formality. Look at the different changes that occur, as we move from a formal style to an
informal one.
1. The inclement climatic conditions obliged the President to return earlier than scheduled.
The president was obliged to return earlier than planned due to poor weather conditions.
The president had to go back sooner than planned because the weather was so bad.

2. Please await instructions before dispatching items.
Please wait for instructions before sending items off.
Don't send anything off until you're told to do so.

3. Essential measures should be undertaken at the earliest opportunity.
One should undertake any necessary measures at the earliest opportunity.
You should do whatever you have to as soon as you can.

4. Prior to the discovery of America, potatoes were not consumed in Europe.
Before America was discovered, potatoes were not eaten in Europe.
Before they discovered America, Europeans didn't eat potatoes.
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From written to spoken styles:

Written and spoken versions of a language use different styles, different registers. To talk
in "written English" may be no more appropriate than to write using a “spoken™ variety of
English. Generally speaking, written English is always more formal than spoken English.
Nevertheless, there are informal forms of written English (notably in fiction and in the popular
press), and formal styles of spoken English, in particular "discourse", or prepared speech.

In the following examples, the same message is expressed in five different styles, from an
extremely formal written style, to the very informal spoken style.

Note in particular how the color coded word groups evolve.

(The information expressed in the following examples is necessarily quite technical, as formal
jargon levels of expression are totally inappropriate for nontechnical communication).

Example 1:
a) Jargon, very formal. This is the style of language used in official reports, technical studies,
etc. It is exclusively a style of written English, full of verbal nouns, technical words and passives.

Consequent to the appreciation in the exchange value of Sterling against other currencies,
necessary fiscal measures were introduced by the government in order to reduce the likelihood of
an import-led consumer spending surge.

b) Written, formal, clear. This is clear, written English, as found in the press or in documents
aimed at ordinary educated readers.

After the international value of Sterling rose, the government was obliged to take fiscal measures
to reduce the likelihood of a surge in consumer spending led by cheaper imports.

c¢) Written style for the general public, discourse, scripted radio or TV news style.

As the value of Sterling increased compared to other currencies, the government was forced to
take tax measures to head off a rapid increase in consumer spending spurred on by cheaper
imports.

d) Formal spoken style - radio, seminar, talk.

As Sterling's international value went up, the government had to take tax measures to head off a
consumer spending boom spurred on by cheaper imports.

e) Relaxed, informal spoken style: discussion. There is plenty of use of prepositional verbs. All
actions are now expressed through verbs, not verbal nouns

As Sterling went up in value, the government had to put up taxes to stop consumers splashing out
on too many cheap imports.

f) Relaxed, simplified, chat, very informal spoken style; Note the addition of repetition and
fillers.

And you see, Sterling went up and up in value, so as a result, the government had to go round
putting up taxes, you see, to stop everyone going out and splashing out, spending all their cash
on cheap imports.
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Example 2:

Considering the gravity of the economic recession, it was suggested that the Directors should
take immediate damage limitation measures, including, should it be necessary, a substantial
reduction in the workforce.

Exercise 1. Try rephrasing the sentence above in at least two less formal styles.

Exercise 2. The following murder mystery in ten short texts is an exercise in recognizing
register.

Identify the origin of each text by writing the letter A-J by the descriptions of the texts.
(Some of the descriptions do not correspond to any text given.) What aspects of each text helped
you to decide?

Business letter Back cover of anovel
Tourist brochure Informal telephone conversation
Newspaper review of restaurant Advertisement
Spoken: job interview Love letter
Short newspaper report Police officer’s report
Spoken: polite conversation Recipe
a) - AET AT OOOAO AO - AgEI EI EAT 860 OAT CA &EOI I

b)

d)

a really excellent hare, still shedding its shortgun pellets, and presented as a
Gaudiesque tower: slices of marvelously tender saddle on top of the braised
leg (a little overdone), itself resting on buttery noodles. Another specialty of
the house is the Andalucian rabbit with wild mushrooms.

Return the rabbit to the pan. Cover with the vine. Season. Add
the fresh thyme and simmer for 30 -40 minutes with the lid on.
Add the mushrooms and stir well.

oTell me, Miss Lee, do you have any pre
oWel I, Il did silver service at the ROy
before coming to Leicester. (Rhetinteei nce |
canteen at I nternational Defense Systen
oAnd why have you given in you notice
oWell, to tell you the truth, 1t was s
that 1 f 1t wasnodot for the weapons we we
Dear Mr. Ball,

We were most impressed by your plans, which were received last week
Our representative in Europe, Colonel Lamont, will be contacting you uj

arrival in London

How much did you say? This must be a bad line, I thought you said 5,000!
... Sounds like an awful lot of money for a tummy ache! Foreigners, were

they? Woul dnét trust O6em i f | were you.
money up front in cash €& Here, you donbo
do you? é Thatdédvbeéewbeth $06u wbatfitry

Hungerford first and see what happens.
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f)

9)

h)

)

OWonder f ul restaurant, Stefan. Do vy
best hare | dve ever eaten. And as f
good a bottle as thisnywhere in Paris. How are you getting on with the
rabbit?o

1 O O AAOO Pl EO]
Mr. Stefan Ball, managing director of the Leicester company,
International Defense Systems, died in hospital at midday
yesterday. He had complained of stomach pains after eating in
a restaurant on Monday evening, and was rushed to hospital

after being found unconscious in the morning. Mr. Kevin
Truckle, a waiter at the restaurant where Mr. Ball had eaten,

was also admitted to hospital with suspected food poisoning,

but has now been discharged.

Words cannot describe how | feel when | think back to Friday
of it, all the time, and of the look in your eyes when we said gc
can meet again soon! But we must béviyehysbasfdindestingver
out. Max has such a fiery temper and so many sharp knives ir

Having ascertained that the diseased had been seated at table 13,

a window seat equidistant between the kitchen door and the

| adi es 6 t qiodeedédsto question the manager about the

waiting staff. He replied that Mr . Bal | 0 ¢
by Mr. truckle, and that in the normal course of events neither of

the two waitresses, Miss Lee and Miss Fox, would have had cause

to serve at tha t table. He suggested that | question the

waitresses themselves, but regretted that Mr. Truckle was

unavailable, having phoned in to say he had to take his dog to the

vet.

ltds a recipe for murder when the sinist

scientist Stefan Ball . But which of his n
own expense account? And who is the myste
eating at Maxi mi |l i enbds again, but Hol mes

presents the solution on a plate.

Exercise 3. With the teacher fill in the table below, revealing the characteristics of formal and
informal styles.

Formal

Informal
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Vocabulary:

Why are some English word considered to be more polite or refined, whereas others
which mean the same thing are thought rude or vulgar?

English vocabulary comprises words taken from many languages, particularly Anglo-
Saxon, French and Latin. In 1066 the Anglo-Saxon inhabitants of Britain were conquered by the
French-speaking Normans. As French was the language of the ruling classes (and Latin the
language of education), words derived from French or Latin have been considered more formal
than those derived from the language of the Anglo-Saxons.

The table below compares relatively formal words of Latin / French origin with their less
formal alternatives, many of Anglo-Saxon origin.

Exercise 4. Supply the missing words.

Formal Informal Formal Informal
Verbs Nouns
To depart To go Carnivore Meat-eater
To retain Putrefaction
To cease Deficiency
To function Vision
To masticate Residence
To demonstrate Respiration
To reside Somnambulist
Comprehension
To seem Perspiration
To shorten
To end
To help
To begin
To want
To get
To free
To eat
Adverbials Adjectives
Subsequently Next/later Incorrect Wrong
Principally Amiable
Vacant
So Insane
At first Inexpensive
In the end Lively
Better
Childish
Enough
Whole
Older
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Phrasal verbs and single-word verbs

Killing a parrot (a true story)

Exercise 5A. Mr. Lamprey and Mr. Pear are neighbors. Mr. Pear and his wife keep parrots.
The noise made by the parrots has finally made Mr. Lamprey so angry that he has broken
down the fence between their two gardens and strangled one of the parrots. You are the lawyer
defending Mr. Lamprey, who is being sued by Mr. Pear for the damage done to his property.
The following is how your client describes the events to you.

“This has been going on for three years, ever since the Pears came along and brought their
infernal parrots into the neighborhood. The noise of the birds got on my nerves from the very start
so | did use to complain a bit. I finally gave up hope of getting used to it when in the middle of
the night, 1 heard someone calling out my name. It was a trick he'd put one of his parrots up to,
just to wind me up! In the morning | had it out with him, but he had the cheek to say that the bird
wasn't saying my name at all, and it wasn't his fault if the bird's love call sounded a bit like
“Herbert”.

“I didn't know what to do. I talked it over with my mates at work, who suggested | get in touch
with the City Council and maybe put in a formal complaint. So I rang them up and they put me
through to the Social Services. The woman there said she'd come and check out the parrots the
next week, but she never turned up. So we fixed up another time, and she stood me up again.
They kept on putting it off till one day, out of the blue, a bloke showed up. He left after five
minutes, saying he'd pass the matter on to the Environmental Health Department.”

Now you are speaking in court, before a judge and jury. Note that your account appears more
concise and less emotive than your client’s. Fill the blanks by replacing the phrasal verbs and
phrases with get in the original (in italics) with a single-word verb selected from the list below.
Put the verb into the appropriate tense.

lodge irritate despair arrive

contact refer postpone visit

become discuss provoke investigate
connect arrange come

'Ever since the Pears (1) in the neighborhood three years ago my client, Mr. Lamprey,
has been (2) by the birds. He finally (3) of (4) accustomed to
the noise the night that one of the birds started to call out his name. Mr. Pear would appear to
have taught the bird to say the name "Herbert" with the sole intention of (5) my
client.

‘Having (6) the problem with his colleagues, my client (7) the City
Council with a view to (8) a complaint. The switchboard (9) him to
the Social Services Department, where a woman promised to (10) the matter the
following week. The woman never (11) . Another time was (12) , but again
the woman failed to appear. In fact, this initial visit was continually

(13) until six months later, when a council officer finally (14) . After a
brief inspection, the officer said he would (15) the case to the Environmental Health
Department.’
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Exercise 5B. Now, reverse the process. The rest of the story is in your words. Read it, then
complete Mr. Lamprey's more informal version by filling each gap with a phrasal verb selected
from the list below, or with the verb get.

‘The prospect of another six months waiting angered my client. He told the council officer he was
no longer prepared to tolerate the situation; moreover, he felt it was the Council's job to restore
peace and quiet to the neighborhood. Nevertheless, in the twelve months that have elapsed since
the officer came, the Council has taken no further action.

'‘Matters deteriorated recently when Mr. Pear's wife Dolores entered the quarrel. My client had
previously enjoyed good relations with Mrs. Pear, but all good will ended when it transpired that
Mrs. Pear had been phoning the police, claiming that the Lampreys had threatened to kill the
birds.’

make out turn out fall out
go by bring back joinin
get on with put up with get
‘Well | don't mind telling you that I (1) pretty angry. | told him that if he thought 1
was going to (2) another six months of being messed about by the City Council and
taunted by screaming parrots he had another think coming. I told him it was his job to (3)
peace and quiet to the neighborhood. Well, 12 months have (4) now and
the council hasn't (5) anything done about it.
'Recently, things (6) worse when Mrs Pear (7) we used to (8)
her OK, but then we (9) when it (10) she was the one that
kept phoning the police about us, (11) we had threatened to kill the birds ...'

Exercise 5C. Look back at the connecting words in bold in the boxed parts of the story
(beginning with 'so I did use to complain™). What is the difference between the connecting
words in the formal speech and those in the informal spoken English?

Quiz: Formal vs Informal Vocabulary

For each of the six questions choose the one correct answer.

1. Dear Mr Smith, We are sorryto __ that...

a) say you b) let you know ¢) inform you d) explain you
2. Thank you for bringing this___ to my attention.

a) thing b) matter c) stuff d) items

3. lamextremely _ the service I received...

a) dissatisfied with  b) dissatisfied from c) cross about  d) cross for

4. Hi John, how's it going? __ my holiday in Spain.

a) | am writing to give you some details regarding... b) I intend to describe...
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c¢) I want to tell you about...  d) I'd like to say you...

5. As you will see from my CV, | have experience in this area.
a) masses of b) a considerable amount of c) loads of d) great
6. That's all for now. See you tonight! , Mary xxxx

a) Yours faithfully b) Yours sincerely c) Best wish d) Love

Grammar:

Impersonal constructions

One of the most common register mistakes made by inexperienced writers involves using too
personal a manner in a piece of formal writing. A chatty style, characterized by the use of the
words | and you, could be inappropriate and even offensive in a formal letter or a magazine
article.

1. ME, MYSELF, I

Everybody likes to talk about themselves, but when (for example) you're reviewing a film, you
should be talking about the film and not about yourself.

Exercise 6. Rewrite these three passages so that the writers are no longer talking about
themselves.

Example:

In my opinion, this is a highly amusing film. - This is a highly amusing film.

a. | would say that the host place to spend an autumn afternoon in Paris is probably the Jardins de
Luxembourg.

b. The actress playing his lover is Juliette Binoche, and although I personally don't like her very
much | must admit that her performance is very good.

c. From my point of view, this guidebook is very helpful. It tells me about many little-known
places and. as I'm not the kind of person who likes to be part of a crowd of tourists; | think this is
the right guidebook for me.

2. THE INFORMAL YOU

The way the word you is used in informal speech ("You should have seen it!" 'If you know what |
mean’) is not appropriate in formal writing. At best it sounds chatty and informal; at worst,
disrespectful or even offensive. The word you points a finger at the reader. But the readers are not
friends of yours, and you have no right to make assumptions about them. Consider the following
sentence from a film review written by a student.

The film is about what happens when you become middle-aged: you comb your hair over the bald
patch; ...
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A man reading this will be offended because you accuse him personally. A woman might say you
are talking nonsense. What the student meant was:

The film is about what happens to a man when he becomes middle aged: he combs.. . .

Who exactly are you referring to?
To yourself?

This book convinces you of the advantages of vegetarianism, and after reading it you never want
to eat a dead animal again.

This book convinced me of the advantages of vegetarianism, and after reading it | never wanted
to eat a dead animal again.

To a specific person or group of people?

If your house is burgled, you can feel violated.
Victims of a burglary can often feel violated.

Or to people in general?

This film makes you meditate on the meaning of life and reconsider your attitude to religion.
This film makes one meditate on the meaning of life and reconsider one's attitude to religion.
(Use one only in formal written English, and don't use it to refer just to yourself.)

Exercise 7. Rewrite the following sentences without using the word you, as if you were writing
a fairly formal article or review in a newspaper or magazine.

a. If you marry now, in the '90s, you only stand half a chance of staying married for a
lifetime.
You easily forget how different life was 50 years ago.
It's incredible when you hear about how much they spend on the army, especially when
you think of all the poor and homeless people.

d. The Happy Kitten Beginners Picture dictionary is a good way of improving your
vocabulary.

e. As you read this book, you gradually become less ignorant about what it is like to belong

to an ethnic minority that suffers from racial discrimination and abuse.

The open fire and the dogs roaming around the restaurant will remind you of home.

This book tells you everything you need to know about banking.

Focusing on the problems faced by working class people in the States today, this is a film

that really makes you think.

i. In my home town, you're always seeing violence in the streets, but you soon learn to turn
a blind eye.

J- Inmy country there are few jobs for school leavers, but when you're desperate you'll do
anything to get ahead.

>oQ

3. THE AGGRESSIVE YOU
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When the word you would sound unnecessarily direct and even aggressive, it can often be
avoided by use of the passive.

Example:
You didn't send us the cassettes we ordered, and we've paid you for them.
We have not yet received the cassettes, which were ordered and paid for.

Exercise 8. Rewrite the following sentences, replacing the personal construction with a
passive.

a. What I don’t like about your club is that you don’t offer enough activities for your people.
You must do something about these problems.

c. If you want to keep your customers happy, you shouldn't break the promises you make in
your brochure.

THE USE OF SIMPLE PAST AND PRESENT PERFECT IN BUSINESS LETTERS

Try to choose the right options in the following letter.

Dear Mr Jameson,

As you know, we have bought/bought two photocopiers from your company and been quite
satisfied with their performance. We have even recommended/even recommended your
photocopiers to our partner company. Recently, however, the standard of your maintenance
service has got/got much worse. Our 230 CS photocopiers have been installed/were installed
in 1999 and your maintenance

service has kept/kept them in perfect working order. When there has been/was a breakdown,
your company has used to/used to send a mechanic at 24 hour notice. Since March 2000 the
situation has become/became worse and the mechanic promises to come in about 3 or 4 days
and is unable to tell us when exactly he will be arriving. Last week he has arrived/arrived at 4
pm on Friday afternoon and our secretary has been/was unable to leave work until your man
had finished.

Let me say that we are not satisfied with the quality of the services your company has
provided/provided since last March. We have already spoken/already spoke with your
mechanic about that, but there has been no change so far.

We look forward to hearing from you and hope that you can promise the immediate
improvement in your maintenance services.

Yours sincerely,

Present Perfect Tense

In business letters we use Present Perfect
- to describe finished actions that are important now (the exact time is not given)
Our firm has bought 2 PCs from your company and been satisfied with them. (The firm still owns
the PCs and is still satisfied)
- to describe actions that represent new information to the recipient of the letter (the
exact time is not given)
We have been recommended to your company by one of our clients.

- with time words, e.g. ever, never, before, recently, often, already, yet, since.
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Our partner has already used your products.
Simple Past Tense

In business letters we use Simple Past

- to describe finished actions, mostly with time expressions referring to a finished time, e.g. last
Monday, last week, yesterday, a week ago etc. (the exact time is given)

We received your letter on 12 January.

Your technician arrived yesterday, but was unable to repair our fax machine.

never is also used in sentences describing finished actions

The photocopiers we received in 2000 never worked correctly.

Try one more:

Dear Ms Whitcombe,

We have received/received your July shipment of ND 750 fax machines and a statement for
11,910 GBP, but noticed that several errors have been made/were made by your company.
1) Wrong type connecting cords have been delivered/were delivered.

2) Invoice No. XZ 9872 for 5,780 GBP has been debited/was debited twice.

3) You have charged/charged us 350 GBP for a delivery of 2 modems, invoice No. BT
4570, but we have never ordered or received/never ordered or received them. Could you
check your delivery book?

4) The delivery has been made/was made on 23 January 2001 instead of 5 January 2001.

We would welcome the delivery of correct cords within 14 days. We have also deducted/we
also deducted 6,130 GBP from your statement. We hope that such errors will not occur in the
future. Otherwise our company would no longer be able to comply with the terms of the mutual
contract.

Yours sincerely,

Exercise 9. REGISTER TRANSFER

Read the following piece of informal, spoken English in which someone describes a job
advertisement to a friend, and then use the information in it to complete the numbered gaps in
the job advertisement itself. Use not more than two words for each gap. The exercise begins
with an example (0). The words you need do not occur in the informal, spoken English. See p.
6 for information and advice.
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Informal spoken English

‘There's an advert here in the paper for a job
that might interest you. Maria. A young airline
executive wants a Personal Assistant. The
money's not bad - £1,300 a month — but the job's
only temporary. The person who normally does
the job is off for six months, having a baby.

‘Actually, the job sounds right up your street.
You've only got to know how to use a word
processor and be a bit of a linguist: they're
asking for good English and at least one other
European language. And you mustn't mind
working overtime.

The other thing they say is that they want to
give the job to somebody who's got "good
interpersonal skills™. I'm afraid that means being
charming, sociable and articulate. (Never mind.
I'm sure they'll accept a rude, sulky delinquent if
she's good enough at bluffing her way through
interviews!) Oh yes, and you've got to be good
on the telephone.

If you're interested in the job, you've got to
phone to get an application form. The woman
you speak to will also be able to tell you more
about it. Then you've got

to till out the form and send it off by the end of
February, otherwise you'll be too late. Doesn't
give us much time to work on your
"interpersonal skills", does it?”
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Job Advertisement in a newspaper

RICHTHOFEN AIR

Personal assistant — (based in Manchester:
Fixed term contract

Salary L1, 300 per month plus paid ovevtime
A voung airline executive (0)___ requires
a Personal Assistant for six months whilc the
present postholder is on (1) :

The successful (2) should
have word processing (3) 5t
good (4) of the English
language and a keen interest in air travel.
Fluencey in one or more Furopean languages is
highly (5) , as 1§ a willingness to
work overtime.

The person (6) would also
be expected to (7) good
interpersonal skills and an excellent telephone
(8)

Application forms and (9),
information concerning the post are

(10) from Sue Murphy (phonc
0171 606 9999).
(1) application forms must

be returned by February 28th. No applications
will be (12) after that date.




Exercise 10. Nicole Renault works in Public Relations in Lille, where she shares a flat with
Jane, an English secretary. Unfortunately, Nicole doesn’t seem to understand the difference
between a formal letter and a personal note: the result of her confusion may amuse her flat
mate, but is likely to offend the important Japanese client. Work in pairs. Students A rewrite
the note below as a letter and Student B rewrite the letter as a note. Then compare your pieces
of writing with the original message.

Mon. 10am

Miss Akiko Kurosawa,

Thanks for the letter. Actually, I’ve already got something on for Thursday — there’s
business lunch, and then I’ve got to go to the dentist — so I won’t be able to meet you at the
airport. But me and the others are dying to get to know you, so perhaps we could get together
as soon as possible after you get here? Why don’t we come over to your hotel at eight, and
take you out for a bite to eat? Give us a ring and say if that’s OK.

Nicole Renault
p.p. Jean Emar, Export Manager.

37 Rue du Vieux Faubourg
59002

Lille

April 4th

Dear Jane,

| write with reference to your phone call of April 1st.

I sincerely regret that | shall be unable to be present at our shared residence at the moment
of your return from your vacation: unfortunately, | have previous commitments, namely a
luncheon engagement and a dental appointment.

Nevertheless, please allow me to assure you that not only myself but also a number of my
colleagues are very much looking forward to obtaining more information concerning your
recent travels and. in particular, concerning Adonis. In view of this, might I suggest a
meeting at your earliest convenience? We could perhaps meet at 6pm for an aperitif in the
Cafe des Sports, followed by dinner at one of die more inexpensive restaurants in town? |
should be very grateful if you would phone 10 confirm.

I look forward to hearing from you.

Yours sincerely,

Nicole

Cohesion:

What is the difference between a pile of stones and a stone wall? between lines of words
and a good piece of written English?

The answer to both these questions is organization and cohesion: the way things are
ordered and joined together. Like a stone wall, a good piece of writing is carefully constructed
and all the parts are properly linked not just put next to each other. Phrases are connected to form
sentences; sentences are joined to make paragraphs; paragraphs are linked together to build a text.
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Exercise 11. Here are two versions of a fable from Aesop, one well written and the other badly
written. In terms of organization and cohesion, what four things does the good writer do that
the other doesn't?

A vixen! who had four young cubs was walking down a road one day when she met a
lioness with her cub. The vixen started to boast about her family, saying that she had four cubs,
whereas the poor lioness only had one.

'Only one." replied the lioness, 'but he's a lion!"

A vixen was walking down a road one day and had four young cubs and a vixen met a
lioness with a cub and a vixen started to boast about a vixen's family and said a vixen had four
cubs and a lioness only had one cub and a lioness said a lioness only had one cub but one cub was
a lion.
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Exercise 12A. A bed with a view

This is the first part of a story - but the narrative lacks cohesion. Each idea is written in a
short, isolated sentence which does not connect to the sentence before or after it. Rewrite each
one as a single sentence; sometimes it will be necessary to add a connecting word. Divide those
six sentences into four paragraphs.

e Mick and Keith were two bed-ridden old men. Mick and Keith were sharing a room in an
old people's home.

e Mick had the bed next to the window. Mick used to describe in loving detail to his friend
the children playing in the sunshine, the dogs running in the park and any really nasty
street fights.

e Keith loved the descriptions. Keith soon became sick with jealousy.

e This went on for years. One night Mick was very ill. Mick called out, 'Please, Keith, ring
for the nurse. | don't think I'll last the night.'

e His friend reached for the alarm. His friend thought, 'If he dies, I'll get the bed next to the
window.'

e He ignored the calls. He pretended to be asleep.

Your narrative will start like this:

! vixen - female fox
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Mick and Keith were two bed-ridden old men sharing a room in an old people's home.

Exercise 12B. Here is the final paragraph of the story. Some of the words that contribute to the
cohesion have been left blank. What are they? Write one word in each blank.

Sadly, (1) the morning, the nurse found Mick dead, (2) she reassured
Keith that he would soon have some more company. (3) hearing this, Keith was
quick to insist that it was his turn to have the bed by the window. (4) first the

nurses tried to tell him why it would be easier if he stayed where he was, but he became (5)

angry that they finally carried him across to the other bed. He lay still for a while,
waiting to be alone. Then, as (6) as the nurses had gone, he lifted himself up
expectantly (7) peered through the window - to see a solid brick wall.

Linking words:

Conjunctions and sentence adverbials

A conjunction connects two clauses in the same sentence.
I have been watching television since I got home at six o clock.

A sentence adverb (or adverbial phrase)
e can connect a sentence with another sentence.
I got home at six o'clock. Since then, I have been watching television.
e can connect a sentence with the whole text.
... and then [ went to bed. All in all | had a very, boring evening.
e can signal the writer's attitude to what they are saying.
Frankly, I wish I didn’t have a television.

The lists on the next pages group these words according to their function (for example, to indicate
a relationship of time). Note that a few conjunctions can also be used as sentence adverbials. But
note also that the practice of beginning a sentence with and, but or or, though common today -
even among good writers — is often thought incorrect.

Exercise 13. These sentences focus on the distinction between conjunctions, in the a sentences,
and sentence adverbials. Using the lists on the next page, fill the gaps in the b sentences with a
sentence adverbial, so that the two sentences have the same meaning. The first has been done
as an example.

Time
la (conj) Silvia went for a swim after she had done her homework
1b (adv) Silvia did her homework. Afterwards, she went for a swim.
2a She was dying for a swim by the time she had finished studying.

2b  She studied till midday. , She was thing for a swim.
3a  While she was swimming, | continued to study.
3b | continued to study. , She was swimming.
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Reason and result
4a The Addams live in a strange house, so they don't get many visitors.
4b The Addams live in a strange house. , they don't get many visitors.
5a Since she had promised to visit him, she went there the next day.
5b  She had promised to visit him. , she went there the next day.

Contrast and concession
6a A lot of men are uncomfortable with Morticia, even though she has a sweat nature.
6b Morticia has a sweet nature. , a lot of men are uncomfortable with her.
7a The English eat potatoes, whereas the Chinese eat rice.
7b  the English eat potatoes. The Chinese, , eat rice.

Addition
8a Not only does Marcel play the trumpet, but he can also juggle.

8b  Marcel plays the trumpet. , he can juggle.

Conjunctions (and prepositions):

Most of the words in this table are junctions and join two clauses. The words marked (P),
however, are prepositions, and are followed by either a noun or a gerund (-ing form).

Time Contrast, for Manner
after Concession, in case (just) as
after which Alternatives in view of the fact as if
and although that as though
as apart from (P) just in case in a way
as long as but on account of (P) like
as soon as despite (P) seeing as much as
at which (point) even if
before even though Purpose Addition
by the time except that in case and
hardly in spite of (P) in order that as well as (P)
no sooner or in order to besides (P)
now (that) much as S0 in addition to (P)
once nor SO as to not only
since not that
then though Conditional Giving examples
till / until whereas as long as For instance (P)
when while even if / if For example (P)
whenever whilst on condition that In particular (P)
while yet provided that
so long as
Result Reason unless
and as whether ... or
and so as a result of (P)
(or) else because of (P)
otherwise considering
so that due to
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The sentences below illustrate many of the linking words in the table. Note that many
conjunctions can be used either in the middle of a sentence:

I wouldn’t have told the police even if | had known. (sentences 1-9),

or at the beginning:

Even if had known, I wouldn't have told the police. (sentences 10-12)

Exercise 14. Complete the sentences by adding any appropriate word or phrase: note which
conjunctions are used with commas in the examples.

1. We are advised to do this exercise very
a. carefully, otherwise we will make a lot of
b. carefully(,) while our teacher
c. carefully, even though it looks
2. My weeks in captivity weren't too
a. unpleasant(,) considering the terrible reputation of my
b. unpleasant once | got used to :
c. unpleasant, even if the was terrible.

3. The tigers ran away from the
a. Englishwoman as if she .
b. Englishwoman the way run away from a
c. Englishwoman the moment they saw

4. Her Olympic gold medal was
a. remarkable, through many people
b. remarkable, not that she didn't deserve
c. remarkable in view of the fact that she had just

5. His clothes smells of
a. Chanel Number 5, just as had expected.
b. Chanel Number 5, besides which he had lipstick on his
c. Chanel Number 5 now that he was going out with

6. I'll look after your crocodiles while you’re on
a. holiday provided that you look after
b. holiday as though they were my
c. holiday(,) as well as watering the

7. 1told him I had decided to break off our
a. engagement, much as I regretted losing
b. engagement, whereupon he started to
C. engagement, so he made me

8. The FBI took the
a. photographs so that they could put pressure on .
b. photographs in case evidence against was needed
c. photographs in spite of asking them not to.

9. TD’ve decided to do two hours of aerobics every
a. day in order to lose weight and

91



b. day as soon as | can afford
c. dayaslong as

10. a.

comes with me.

By the time we arrived in Barbados, | was sorry | had
b.  No sooner had we got to Barbados than | discovered

c. Whenever | return to Barbados, | am filled with

11.

12.

OCoTp» oo

Sentence adverbials:

Sentence adverbials frequently appear at the beginning of a sentence, and are followed by a
comma. Many of them can, however, be used in other positions. The numbers (2, 3, 4) in the
table below indicate some of the other positions where the adverbial frequently appears. If no
number is written, the adverbial normally appears in position (1). These are suggestions for
guidance only and by no means a set of rules.

Hardly had Ana entered the room when everyone started to_
As a result of Ana’s recent

, everyone wanted to meet her.

Despite her reputation, Ana didn’t seem to
Not only was their relationship happy, but it also produced
Since she has been with Bruno, she has forgotten

So as to celebrate their anniversary, they returned to

The following sentence will illustrate the 4 positions.

(1 )The snake (2)(3) ate the mouse(4).

1  Capital letter followed by a comma
In the meantime, the snake was eating the mouse.

2 Mid position (before the verb), no comma.

The snake eventually ate the mouse.

3 Mid position, in parenthesis (between two commas).
The snake, in the meantime, was eating the mouse.

4  End position.

The snake has eaten 12 mice so far.

Other notes:
F = formal
INF = informal

* = when these adverbials are used in position 1, they are not followed by a comma.

Time At the same time More importantly In other words (1,4)
After a while Be as it may be Moreover (F) Rather

After that Better still Next That is (to say)
Afterwards (1,2,4) But* On the top of that To put it another way
As yet (1,4) By comparison (1,3) What is more

At first (1,2,4) By contrast (1,3) (F) Changing subject;
At last (1,2,4) By the same token Concluding; referring to subject
At once Conversely (F) summarizing; Anyhow (INF)

At present (1,3,4)(F) Despite this generalizing Anyway (INF)
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At the moment

At the same time
Before that / then
Beforehand

By then / that time
(1,3,4)

Earlier (1,4)
Eventually* (1,2,4)
Ever since (1,3,4)
Finally* (1,2)
First*

From then on (1,4)
Hitherto (1,4) (F)
Immediately (1,2,4)
Initially (1,2,4)

In no time
Instantly (1,2,4)

In the end (1,3,4)
In the meantime (1,3,4)
Lastly

Later on
Meanwhile

Next*

Now*

Previously (1,2,4)
Simultaneously
Since then (1,3,4)
So far (1,2,4)

Soon (1,2,4)
Subsequently (1,2,4)
Suddenly (1,2)
Then*

Until then (1,3,4)
Within minutes

Comparing &
contrasting;
alternatives;
concessions
Admittedly

All the same (1,3)
Alternatively
And yet*

Equally (1,2)
Even so
However (1,3)
In comparison (1,3)
In spite of this
In the same way
Instead (1,4)
Likewise (1,2)
Mind you (INF)
Nevertheless (F)
Of course (1,3)
On the contrary
On the one hand
On the other hand (1,3)
Or*

Similarly (1,2)
Still

Then again
Though (3,4)
True

Yet*

Ordering points;
adding information
Above all
Additionally

Again

Also

And* (INF)

And then* (INF)

As we shall see later
As well (4)

As well as that
Besides

Firstly / Secondly
First of all

Finally

For one / another thing
Furthermore (F)

In addition

In the first place (F)
Lastly

allin all

altogether

asarule

basically (1,2)
broadly speaking (1,3)
by and large
essentially (1,2)
generally (1,2)

in brief (1,3)

in conclusion (1,3)
in general (1,3)

in other words (1,3)
in short (1,3)
mostly (1,2)

on average (1,3)

on balance (1,3)

on the whole (1,3)
overall

so* (INF)

then (3)

to some extent (1,3)
to sum up
ultimately (1,2)

Giving examples;
focusing

Among others (1,3)
For example (1,3,4)
For instance (1,3,4)
In particular (1,3,4)
Mainly (1,2)
Particularly (1,2)
Primarily(1,2)
Principally(1,2)
Specifically (1,2)

Reformulating;
clarifying
Actually (1,4)
At least

I mean (INF)
Indeed

In fact (1,2,3)

As far is... concerned
As for... /asto...

As regards

At any rate (1,3, INF)
By the way(1,3, INF)
Incidentally (1,3)
Now for...
Regarding...

Speaking of...
Talking about... (INF)
That brings me on to
. (F)

That reminds me (INF)
To turn to...

With reference to (F)

Cause & effect;
reason & result;
inference
Accordingly (F)
As a result
Because of this
Consequently (F)
For this reason
Hence* (F)

if not

If so

In that case
Otherwise

So* (INF)

That’s why*
Then* (1,3)
Thus* (F)
Therefore* (F)

Reference:

The use of words to refer back to things already mentioned or to refer forwards is a key area of

cohesion.

Here are some of the devices that contribute towards reference.

DETERMINERS
a, an, the (articles)

*my, your, his, her, their, one's, its, our

(possessive adjectives)

this, that, these, those (demonstrative adjectives)
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PRONOUNS

* 1, you, one, etc.; me, her, it, etc. (personal)
mine, yours, his, hers, its, theirs, ours (possessive)
* this, that, these, those (demonstrative) .

* who, which, where, when, that (relative)

Thisandthat
Both this and that can be used to refer to something that has been mentioned before. This is

preferred when talking about something you are close to (in time as well as space), while that
refers to something more distant.

Helen says she's fed up with her job. This doesn't surprise me.

Helen said she was fed up with her job. That was the last time | saw her.

This but not that can be used to refer to something that has not yet been mentioned.

You ‘re never going to believe this — Helen’s got a new job!

Words that can be used as pronouns

My brothers are very successful, but both have a girlfriend problem. Kev hasn't got one, and
Julian has too many.

Words that can replace adverbs
1 thought the atlas was on the bookshelf but I can’t find it there.
| used it on Saturday, but | haven't seen it since then.

*So

I’'m not very tidy, I'll have to be mare s0 in future.

| don't believe my brother is especially clever, but he
certainly thinks so.

Ellipsis
They want me to join the army, but I'm not going to0. (i.e. to join the army.)
*I don't think I'll be sent to prison, but I might. (i.e. be sent to prison)

Repetition
*Use Halo washing powder. Halo washes whitest.

Synonyms and near-synonyms
| started reading a novel last night; at dawn, the book was still in my hands.

*General words

I first visited San Sebastian in '89, and I've loved the city ever since.

The boys were being unnaturally helpful and polite. | wondered whether they were planning to
trick me, but I kept my suspicions to myself.

A man bumped into me in the market this morning. | thought nothing of the incident till
lunchtime, when | found that my wallet had been stolen.

The former and the latter

The former refers to the first of two things or people mentioned while the latter refers to the
second.

Neither Reagan nor Bush could deny knowing about this plan: the former had thought it up,
while the latter had actively supported it.

94



He /she /they

Compare the following sentences:

a. If you find a good teacher, could you give me his address?

b. If you find a good teacher, could you give me his/her address?
c. If you find a good teacher, could you give me their address?

All the above sentences are grammatically correct, but: sentence a assumes that the teacher will
be a man. As the systematic use of male pronouns to refer to either a man or a woman has
negative consequences for women, this practice is now widely avoided.

Sentence b is a non-sexist alternative, but this style - and the usage s/he or (S)he - can be rather
clumsy. Sentence c is another non-sexist alternative, less clumsy than b, and now in common
usage.

They can be used to refer to one person.

Someone knocked at the door, but when I opened it they had gone.

The next time | see a doctor, I'll ask them about your problem.

If any student wishes not to have their exam results sent to their home, could they please have a
word with the school secretary?

Alternatively, the problem can be avoided by using a plural noun.
If any students wish not to have their exam results sent to their homes, could they please have a
word with the school secretary?

It
These sentences, written by students, all include reference mistakes: they all use the word it
inappropriately.

Exercise 15. In each sentence, replace it with an appropriate word or words. They may not be
pronouns: it might be appropriate to use repetition, a synonym or a general word.

a. Male employees in Japanese companies are usually willing to be sent to another branch,
but Japanese women often refuse it.

b. When democracy fails, the people’s last weapon is civil disobedience. It means actions
that disobey the authority of the state, for instance illegal demonstrations
and refusing to pay taxes.

c. There are one or two details I'm not entirely happy about. It concerns the office furniture
and the heating.
She spent years researching the causes of cancer. | think it is very necessary.
I'm very satisfied with the atmosphere in the office, my workload and the salary, but |
feel, however, that there are some ways in which it could be improved.
Every beach in my country has" lifeguards in case you need it.

g. Increasingly, a university degree is essential. For those who have it, there is plenty of
work.
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Lesson 2. Business Letter format.

Length:

All correspondence should be long enough to explain exactly what the sender needs to say

and the receiver needs to know. You must decide how much information you put in the letter.

Consider the three examples of business letters below. They are written by different

people in reply to the same enquiry from a Mr. Arrand about their company’s products.

Letter #1

Too long

There are a number of
things wrong with this
letter. Though it tries to
advertise the products,
and the company itself, it
Is too wordy. There is no
need to explain that
stores are buying in
stock for Christmas —
Mr. Arrand is aware of
this. Rather than drawing
attention to certain items
he might be interested in,
the letter only explains
what he can already see,
that there is a wide
selection of watches in
the catalogue covering
the full range of market
prices. In addition, the
writer goes on
unnecessarily to explain
which countries the
company sells to, to give
its history, and to quote
its rather unimpressive
motto.

Dear Mr. Arrand,

Thank you very much for your enquiry of 5 November which we
received today. We often receive enquiries from large stores and
always welcome them, particularly at this time of the year when
we know that you will be buying in stock for Christmas.

We have enclosed our winter catalogue and are sure you will be
extremely impressed by our wide range of watches. You will see
that they include ranges for men, women and children, with prices
that should suit all your customers, from watches costing only a
few dollars to those in the luxury bracket priced at several
hundred dollars. But whatever price bracket you are interested in,
we guarantee all our products for two years.

Enclosed you will also find our price list giving full details of
prices to the USA (inclusive of cost, insurance, and freight) and
explaining our discounts, which we think you will find very
generous and which we hope you will take full advantage of.

We are always available to offer you further information about
our products and can promise you personal attention whenever
you require it. This service is given to all our customers
throughout the world, and as you probably know, we deal with
countries from the Far East to Europe and Latin America. This
fact alone bears out our reputation, which has been established for
more than a hundred years and has made our motto “Time for
everyone” — familiar worldwide.

Once again, may we thank you for your enquiry and say that we
look forward to hearing from you in the near future.

Yours sincerely,
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Letter #2

Too short

There are a number of problems with this

letter:

1. It should have begun Dear Mr. Arrand
and ended Yours sincerely as the writer
knew Mr. Arrand’s name from his letter

of enquiry.

2. Neither the date nor the reference
number of the enquiry is quoted.

3. Ideally, a catalogue about a company’s
products should be enclosed with a reply
to an enquiry or indication of a website
if the company has one.

4. When a catalogue is sent, attention
should be drawn to items which might
be of particular interest to the enquirer.
New products should also be pointed

out.

5. Aprice list should be included if prices
are not given in the catalogue. Any
discounts should be quoted and, if
possible, delivery dates.

Dear Sir,

Thank you for your enquiry. We have a wide
selection of watches which we are sure you
will like. We will be sending a catalogue soon.

Yours faithfully,

Letter #3

The right length

Here is a more
suitable letter. It is
neither too short or
too long. It
provides all the
relevant
information Mr.
Arrand might need,
and draws his
attention to some
specific products
which may be of
interest to him.

Dear Mr. Arrand,
Thank you for your enquiry of 5 November.

We enclose our winter catalogue and a price list giving details of US
prices, discounts and delivery dates.

Though you will see we offer a wide selection of watches, may we
draw your attention to pp. 23-28 and pp. 31-36, where there are styles
we think might suit the market you describe. On page 25 you will find
our latest designs in pendant watches, which are already selling well.

All our products are fully guaranteed and backed by our worldwide
reputation.

If you need any further information, please, contact us. We look
forward to hearing from you soon.

Yours sincerely,
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Order and Sequence

As well as containing the right
amount of information, your
letter should also make all the
necessary points in a logical
sequence, with each idea or
piece of information linking up
with the previous one in a
pattern that can be followed. Do
not make a statement, switch to
other subjects, and then refer
back to the point you made a
few sentences or paragraphs
before, as in the example.

This letter is difficult to
understand because there is no
clear sequence or logical order.

Dear Sir / Madam

We are interested in your security systems. We would like to know
more about the prices and discounts you offer.

Abusiness associate of ours, DMS (Wholesalers) Ltd, mentioned
your name to us and showed us a catalogue. They were impressed
with the security system you installed for them, so we are writing
toyou about it. Do you give guarantees with the installations?

In your catalogue we saw the Secure 15 which looks as though it
might suit our purposes. DMS had the Secure 18 installed, but as we
mentioned, they are wholesalers, while we are a chain of stores. We
would like something that can prevent robbery and shoplifting, so
the Secure 15 might suit us.

How long would it take to install a system that would serve all
departments? Could you send an inspector or adviser to see us soon?

If you can offer competitive prices and guarantees we would put
your system in all our outlets, but initially we would only install
the system in our main branch.

We would like to make a decision on this soon, so we would
appreciate an early reply.

Yours faithfully

Here is a better version
of the same letter, in
which the ideas and

Dear Mr Jarry

We are a chain of retail stores and are looking for an efficient

information are in a
logical order.

security system. You were recommended to us by our associates,
DMS (Wholesalers) Ltd, for whom you recently installed the Secure
18 alarm system.

We need a system which would give us comprehensive protection
against robbery and shoplifting throughout all departments, and
the Secure 15 featured in your current catalogue would appear to
suit us. However, it would be helpful if one of your representatives
could visit us so that we can discuss details of the available systems.

Initially we would test the system we select in our main branch,
and, if it proves satisfactory, install it throughout our other
branches. Our choice would, of course, be influenced by a
competitive quotation and full guarantees for maintenance and
service.

Please reply as soon as possible as we would like to make a decision
within the next few months.

Yours sincerely
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Planning:

The way to make sure you include the right amount of information and in the right order
is by planning. Ask yourself what the purpose of your letter is, and what response you would like
to receive. Note down everything you want to include before you start writing, then read your
notes to check that you have included all the necessary information, that it is relevant, and that
you have put it in the right order. Here, for example, is the plan for the letter to Mr. Arrand (see
above).

1% para. Acknowledge enquiry

2" para. Enclose catalogue, price list

3" para. Draw attention to watches suitable for Arrand, and latest designs
4" para. Mention guarantees and reputation

5" para. Encourage further contact

First paragraph

The opening sentence or paragraph is important as it sets the tone of the letter and creates
a first impression. Generally speaking, you would thank your correspondent for their letter (if
replying to an enquiry), if necessary introduce yourself and your company, state the subject of the
letter, and set out its purpose. Here are some examples of opening paragraphs:

- Thank you for your letter of 8th March 2012, in which you ask...

- | write with reference to our telephone conversation yesterday regarding the above
matter.

- We are writing in connection with...

- We are happy to inform you...

- We are sorry to have to remind you...

- Please accept our apologies for...

- With reference to your letter of 8 June, I ... .

- I am writing to enquire about ... .

- After having seen your advertisement in ...,  would like ... .

- I received your address from ... and would like ... .

- We/l recently wrote to you about ... .

- Thank you for your letter regarding ... .

- Inreply to your letter of 8§ May, ... .

Middle paragraph

The main part of your letter will concern the points that need to be made, answers you
wish to give, or gquestions you want to ask. The contents of this part depend on the type of the
letter that you are writing (this is going to be the topic of later units). In the middle paragraphs
planning is most important to make sure your points are made clearly, fully, and in a logical
sequence.
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While writing the body of the letter it is necessary to observe some rules:

e Be clear about your goal and communicate it

e Explain what you want the person receiving it to do
e Explain the benefits for responding as requested

e Establish credibility and show respect for the reader
e Choose an appropriate communication method.

Below each is explained in more detail.

Tip 1: Be clear about your goal and communicate it

First, you must know your goal in writing to someone. What are you trying to achieve by the
communication?

e Do you want someone to do something for you?
e Do you want them to take a specific action in response to your message?
e Do you want to pass along information where the receiving person does not need to reply?
e Do you want to discuss a subject and exchange views with someone else?
State your goal clearly in your message.

Example: Writing to a stranger when you want them to do something for you.

Bad Example: This e-mail was received recently (the spelling and the original punctuation have
not been corrected or changed):

Hi | 'm looking for some information about managing change. What this?How it works?Could
you also give me some examples about that topis and a small texr dealing about that? Thanks in
advance.

Does that message inspire someone to help? It was responded to at all!

Good Example: someone who explained clearly what they wanted and their reasons for asking for
something:

Dear Barbara and Michael,

I was looking at your website and thought you might be interested in submitting an article, 500-
700 words, for our new online newsletter, Working Spirit: for those of us who are unwilling to
"leave our souls in the parking lot" during the work week.

The first issue of Working Spirit is slated to be delivered to over 10,000 CEOs, managers and HR
people in corporations all over the country in early September. We intend to introduce principals
of spirituality and values-based management techniques to CEOs, HR people, and other
corporate professionals. Suze Orman is the featured interview for the first issue.

Working Spirit is produced by Brush Dance, Inc. We are a leading publisher of greeting cards,
journals, calendars, and gift items for the Mind, Body, Spirit community. Currently, Brush Dance
products are sold in 2,000 stores throughout the United States, including national outlets such as
Barnes & Noble (our cards are the number one seller in Barnes and Noble nationwide), Bed Bath
& Beyond, Whole Foods, Papyrus and Borders.
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I hope to hear from you soon regarding the newsletter and article possibilities. Perhaps you'd
like to exchange links as well.

Sincerely,
Randy Peyser Editorial Director, Brush Dance, Inc.

Tip 2: Explain what you want the person to do

In the bad example, the writer stated what they wanted. However, the topic "managing
change" is so large and the message so poorly written that it did not inspire to take any action at
all. Itis similar to many requests that are gotten and stay unanswered.

In the good example, the writer clearly states what they would like us to do — write an
article and respond to the e-mail message.

In addition, they specified the size of an article, the intended audience and gave
information about the timing of their first issue. That provides more detailed information so we
can better evaluate whether we can do what they ask.

Tip 3: Explain the benefits for responding as requested

In the bad example, no explanation was given about any benefits to us for responding.

In the good example, the writer provided information about the intended audience of their
newsletter and how many people it would reach. In addition, the subject matter is one that we are
interested in, which the writer clearly referenced. The benefit to us was implied — a larger
audience for a subject we support.

Tip 4: Establish credibility and show respect for the reader

In the bad example, no credibility was attempted. Because it was so poorly written, the
writer has no credibility with us. Nor did they respect our time by sending a message that was
already answered by our website's Frequently Asked Questions page.

In the good example, the writer provided information about their job function, the
company behind the newsletter, their other products and services, their audience and their
distribution outlets. He showed respect by taking the time to make sure we were interested in his
subject.

In any business communication, be careful about spelling, grammar and punctuation.
Errors in typing are much more tolerated in e-mail messages than in business letters, because
people usually understand they are written quickly. However, be aware that many people are
offended by sloppiness so always re-read your message before sending it.

Tip 5: Choose an appropriate communication method

E-mail is quickly replacing formal business letters in many situations because of the faster
turn-around time. When writing to strangers, the techniques described above apply equally to e-
mail or to formal business letters. When writing to someone you don't know, take the time to
compose your message as you would a formal business letter for greater effectiveness.
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Final paragraph

At the end of your letter, if it is a reply, and you have not done so at the beginning, you
should thank your correspondent for writing. If appropriate, encourage further enquiries or
correspondence, mentioning that you look forward to hearing from them soon. You may want to
restate briefly one or two most important points you made in the main part of your letter. Here are

some examples of final paragraphs:

If you require any further information, feel free to contact me.

I look forward to your reply.

I look forward to hearing from you.

I look forward to seeing you.

We look forward to a successful working relationship in the future.

Should you need any further information, please do not hesitate to contact me.
Once again, | apologize for any inconvenience.

We hope that we may continue to rely on your valued custom.

| would appreciate your immediate attention to this matter.

Your prompt reply would be appreciated.

Simplicity:

Commercial correspondence often suffers from an old- fashioned, pompous style of
English which complicates the message and gives readers the feeling that they are reading
something written in an unfamiliar language. In the letter below, all the writer is trying to do is
explain why he delayed paying his account but, because of the style, it is too long and is difficult

to understand.

Dear Sir / Madam

I beg to acknowledge receipt of your letter of the 15th inst. in
connection with our not clearing our account, which was
outstanding as of the end of June.

Please accept our profuse apologies. We were unable to settle
this matter due to the sudden demise of Mr Noel, our Accountant,
and as a result were unaware of those accounts which were to be
cleared. We now, however, have managed to trace all our
commitments and take pleasure in enclosing our remittance

for £2,120, which we trust will rectify matters.

We hope that this unforeseen incident did not in any way
inconvenience you, nor lead you to believe that our not clearing
our balance on the due date was an intention on our part to delay
payment.

We remain, yours, etc...
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Here is the simpler version of the letter. Mr. Aldine will be satisfied with it because it tells
him — simply and clearly — what he wants to know. First, his customer uses his name. Second, he
has apologized. Third, Mr. Aldine knows his was not the only account that was not paid when
due, and knows why. Finally, he has his check.

Dear Mr Aldine

Iam replying to your letter of 15 July asking us to clear our June
balance.

Iapologize for not settling the account sooner, but due to the
unfortunate death of Mr Noel, our Accountant, there have been
delays in settling all of our outstanding balances.

Please find enclosed our cheque for £2,120, and accept our apologies
for any inconvenience.

Yours sincerely

Courtesy:

Your style should not, however, be so simple that it becomes rude like in the following example.

Dear Mr Rohn

I've already written to you concerning your debt of £1,994. This
should have been cleared three months ago. You seem unwilling to
co-operate in paying us. We'll sue you if you do not clear your debt
within the next ten days.

Yours, etc.

In the version of the same letter notice the stylistic devices that are used to make it more
polite: complex sentences, joined by conjunctions, rather than short sentences; the use of full
rather than abbreviated forms; and the use of passive forms and indirect language that avoid
sounding aggressive.

Dear Mr Rohn

Irefer to our previous letter sent on 10 October in which you
were asked to clear the balance of £1,994 on your account, which
has been outstanding since July. As there has been no reply, I
shall have to consider handing over the matter to our solicitors.

However,Iam reluctant to do this and am offering a further ten
days for the account to be settled.

Yours sincerely
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Idioms and Colloquial Lanquage

It is important to try to get the right ‘tone’ in your letter. This means that you should aim
for a neutral tone, avoiding pompous language, on the one hand, and language which is too
informal or colloquial, on the other.

You may set the wrong tone by using the wrong vocabulary or idioms, or using short
forms inappropriately. Here are a few examples together with a preferred alternative.

Inappropriate form Preferred alternative

You 've probably guessed You are probably aware
You'll get your money back The loan will be paid

Prices are at rock bottom Prices are very low

Prices have gone through the roof Prices have increased rapidly

On the whole, it is better to avoid using colloguial language or slang. Apart from the danger of
being misunderstood if your correspondent’s first language is not English, they may think you are
being too familiar.

Remember:

Informal Formal Comments

He's going to the dance He is going to the dance no contractions

tonight. tonight.

George received the letter. George has received the letter.  use the present perfect
more often

She wore the hat | gave her. She wore the hat that I gave keep the relative pronoun

her. ‘that'

You want to go to the park? Do you want to go to the park? do not delete words

Please don't smoke. Please refrain from smoking.

You must follow these You must adhere to these

guidelines. guidelines.

Clarity:

Your correspondent must be able to understand what you have written. Confusion in
correspondence often arises through a lack of thought and care, and there are a number of ways in
which this can happen.

Abbreviations and Initials

Abbreviations can be useful because they are quick to write and easy to read. But both
correspondents need to know what the abbreviations stand for.

The abbreviations CIF and FOB, for example, are incoterms which mean, respectively,
Cost, Insurance and Fright and Free On Board. But can you be sure that your correspondent
knows that p&p means postage and packing?

There are universal, international abbreviations accepted in correspondence worldwide:
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PLC — Public Limited Company (GB)

Ltd — Limited

Corp. — Corporation (US)

Inc. — Incorporated (US)

UN(O) — the United Nations Organization
GATT — General Agreement on Tariffs and Trade
CEO - Chief Executive Officer

VAT — value added tax

FYI = For Your Information

P&L = Profit & Loss account / statement
KPI1 = Key Performance Indicators

Rd — Road

St — Street
Ave — Avenue
SQ. — Square

# - Number (US)

No — Number (GB)

p.p. — per pro (on behalf of)
Enc(l). — enclosures

c.c. — carbon copy

Attn (of) — Attention of

c/o — care of

RRP = Recommended Retail Price
CFR - cost and freight

COD - cash on delivery

pdd - probable date of delivery

Numbers:

Sometimes the use of figures instead of words can create problems. For example, it is
better not to use figures for the months in the dates: 11.03.12 means 11 March 2012 in British
English, where the sequence is day-month-year, but 3 November 2012 in American English,
where the sequence is month-day-year. It is acceptable to write the date with or without the
abbreviations —th and —nd, e.g. 24™ October or 24 October, and to transpose the date and the
month, e.g. October 24.

Another tricky thing with numbers is decimal point. In British and American usage it is a
full stop, but a comma is used in most continental European countries. So, a British or American
person would write 4.255, whereas a French person would write 4,255 (which to a British or an
American person would mean four thousand two hundred and forty-five).

So, how do you express numbers in your writing? When do you use figures (digits) and
when do you write out the number in words (letters)? There are eight general rules:

1. If there is a possibility of confusion, write the expression in both figures and words.

2. Spell small numbers out such as whole numbers smaller than ten. Any one-word number
should be written out; two-word numbers should be expressed in figures. That is, you
should write out twelve or twenty, but 24.

3. Don’t start a sentence with a numeral. Make it “Fourscore and seven years ago,” not “4
score and 7 years ago.” That means you might have to rewrite some sentences: “Fans
bought 400,000 copies the first day” instead of “400,000 copies were sold the first day.”

4. Centuries and decades should be spelled out. Use the Eighties or nineteenth century.

5. Percentages: with everyday writing and recipes you can use digits, like “4% of the
children” or “Add 2 cups of brown rice.” In formal writing, however, you should spell the
percentage out like “12 percent of the players” (or “twelve percent of the players”).

6. If the number is rounded or estimated, spell it out. Rounded numbers over a million are
written as a numeral plus a word. Use “About 400 million people speak Spanish
natively,” instead of “About 400,000,000 people speak Spanish natively.”

7. Two numbers next to each other: it can be confusing if you write “7 13-year-olds”, so
write one of them as a numeral, like “seven 13-year-olds”. Pick the number that has the
fewest letters.
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8. Ordinal numbers and consistency: don’t say “He was my Ist true love,” but rather “He
was my first true love.” Be consistent within the same sentence. If my teacher has 23
beginning students, she also has 18 advanced students, not eighteen advanced students.

Prepositions:
Special care should be taken when using prepositions. There is a big difference between:

The price has been increased to $450.00,
The price has been increased by $450.00, and

The price has been increased from $450.00.

Accuracy:

Careless mistakes in the letter can give readers a bad impression. Spelling, punctuation
and grammar should all be checked carefully. Use the correct titles in the address and salutations.
Spell your correspondent’s name correctly. Quote all the references, prices and measurements
correctly. Make sure that you enclosed or attached the right documents.

Exercise 1. Typical sentences: sort out the jumbles words below to make six sentences typical
of business correspondence. Add capital letters and punctuation as necessary.

grateful/ soon/ a/ as/ we/ for/ would/ possible/ reply/ as/ be

for/ find/ please/ check/ $49.50/ a/ enclosed

further/ please/ if/ us/ information/ you/ any/ contact/ need

april/ your/ you/ letter/ thank/ 5/ of/ for

you/ we/ forward/ to/ from/ look/ hearing

pleasure/ price list/ enclosing/ have/ a/ catalogue/ our/ 1/ spring/ and/ in

o s wNRE

Exercise 2. Courtesy: rewrite the following request for payment in a more polite form.

Dear Sir

You have owed us £567.00 since February, which means you
haven t paid us for three months.

We have written to you twice and you haven t bothered to
answer us, yet you ve been a customer for years. Anyway,
we re not going to put up with this, so if you don t tell
us why you haven t paid, or send the money you owe us in
ten days, we 11 sue you. After all, we ve got bills to
pay too, and besides we explained our rules for giving
credit, i.e. payment on due dates, some time ago.

Yours, etc.

R. Lancaster (Mr)
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Exercise 3. Summarizing: below is a reply to the letter in task 18. It was opened by Mr.
Lancaster’s secretary, who saw straight away that the letter is wordy and contains a lot of
irrelevant information. Pretend you are a secretary and write Mr. Lancaster an e-mail
summarizing the letter’s contents. Try to make your summary no longer than seventy-five
words.

.....................................................................................

Dear Mr Lancaster

I am writing to you in reply to your letter dated 9 May,
which we received on 10 May, in which you reminded us of
our outstanding balance, which now amounts to the sum
total of £567.00.

I should Tike to offer my humblest apologies for our
failure either to settle the account, or to reply to
your two previous communications. However, I feel that

[ must explain the cause. We have been the unfortunate
victims of a tragedy. Two months ago, our premises were
almost completely destroyed by fire. Although I am happy
to report that we sustained no casualties, all our
records, stock, orders ready for despatch and so on,
were consumed by the flames.

Now, at last, our fortunes are beginning to rise again,
and our insurance company will shortly be releasing
funds to facilitate our recovery. Let me assure you that
you will be remunerated in full as soon as possible.

In the interim, I would be grateful if you would accept
a small sum towards the settlement of our account, with
my personal promise that the remaining amount will be
forwarded to you as soon as it becomes available.

Please find enclosed a cheque for the sum of £55.00, and
once again, I beg you to accept my deepest apologies for
any inconvenience caused.

Yours sincerely

T. D. Gawes (Mr)

Exercise 4. Basing a letter on notes: below is an e-mail from Sarah Barnard, Sales Manager of
Barnard Press to Rosalind Wood, her secretary. Follow the instructions in the e-mail, and

write a letter of reply, setting it out in the spaces provided on the opposite page.
107



Please reply to Claudio Bini of International Books.
Address: Via Santovetti 117/9, 00045 Grottaferrata, Rome.
Reference SB/RW.

His letter dated 15 Feb.

He asked about readers for intermediate students of English. Tell him we have
nothing in stock at the moment, but we'll be publishing a new series at intermediate
level in September. Send him the ‘Storyworld’ leaflet, and a current catalogue.

Many thanks.
Sarah Barnard

1 March 20—
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Barnard Press Limited

183-7 Copwood Road

* North Finchley

London N129PR

Telephone: +44 (0)20 8239 9653
Facsimile: +44 (0)20 8239 9754

Email: barnards@barnardpress.co.uk
www.barnardpress.co.uk
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BUSINESS LETTER FORMAT

Another important issue about writing business letters is knowing how to format them correctly.

The main formats for business letters in the US are called full block format and modified block
format.

« Full block format means that all the elements of the letter are left-justified so that the start
of each line is at the left-hand margin. This is the more formal style, so use it if you’re
unsure which to go for.

« Modified block format means that some elements of the letter are shifted over to the right.
Nowadays, this style is appropriate in most contexts.

Here’s a full block format letter:

123 Acacia Avenue
Portland, OR 97205

July 21, 2008

Full block format
Mr. Bob Jones

Widgets Inc.

987 Straight Road

Springfield, OR 97477 @

Dear Mr. Jones:

REQUEST FOR JOB APPLICATION PACK

I am writing to ask for a job application pack for the role advertised on your website
Please find my address details above

Thank you for your time

Yours fatthfully,

JTom Smith

Tom Smith
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And a modified block format one:

123 Acacia Avenue
Portland, OR 97205

July 21, 2008

e Modified block format

987 Straight Road
Springfield, OR 97477

Dear Mr. Jones
REQUEST FOR JOB APPLICATION PACK

I am writing to ask for a job application pack for the role advertised on your website.
Please find my address details above

Thank you for your time

Yours fathfully,

Jom Smith

Tom Smith

As is seen from the above examples, the basic features of a simple business letter are:

Sender’s address
Date

Inside address
Salutation

Subject

Body of the letter
Complementary close
Signature

Enclosures

© oo N Ok~ whE

Let’s consider each part closely.

1. Sender’s Address (also known as “your address”, or “return address”).
Your return address should be positioned:
. On the left-hand side if you’re using full block format
. On the right-hand side (tab across, rather than right-aligning) if you’re using modified
block format.
(Note that this applies when using standard plain paper. If you have letter headed paper, you
should omit sender’s address.) Punctuation is rarely used in addresses these days. For
abbreviations use in the addresses see below.
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2. The Date

Directly beneath your address, put the date on which the letter was written:
May 15, 2012

You can use contracted forms for the names of the months which are universal: Jan, Feb,
Apr, Sept, Dec, etc.

To avoid any confusion, especially if you are writing to a business abroad, it is best to put
the date in word rather than number form (see Unit 2).

The date should be positioned on the left-hand side, for full block format and for modified
block format.

3. Inside Address (Recipient’s Address)

Beneath the date, you should put the name and address of the person you’re writing to,
just as it would appear on the envelope. If you’re using a window envelope, this should be
aligned on the page to show through the window — but even if it won’t be visible until the letter is
opened, it should still be included.

If you know the name of the person you are writing to, write it as the first line of the
address. Include the person’s initials, or the first name and the title or position in the company:

Mr. J. Rocks, Manager
Dr. E. Smith
Prof. R. Jones
If you don’t know the name of the person you are writing to, but know their job title, you
can use that:

The Sales Manager
The Finance Director

An alternative to including the recipient’s name or job title in the address is to use an
attention line:

Huston Hightech Inc.
59, Green Ave

Chicago, Illinois

USA

Attention of Mr. T. Reed

You can use the name of the company in the first line if you address the letter to the
company directly or you know nothing about it:

Compuvision Ltd
SP Wholesalers PLC
F. Lynch & Co. Ltd

Alternatively, you can address your letter to a particular department of the company:

The Sales Department
The Accounts Department
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You can also address the letter to the secretary of the company if you are not sure who
deals with your matter:

The Secretary
Black and Co. Inc.

Sometimes you may need to write a letter to a person whose address you don’t know, but
you know that he cooperates with a certain company. In this case you should use the abbreviation
c/o (meaning “care of”’) under the name of the company:

Mr. E. Black

c/o Western Wheat Co. Plc
64 Dawning Rd

Portland, Oregon

USA

Order of inside address:

After the name of the person and / or the company receiving the letter, put:

Name of house or building

Number of building and name of street, avenue, road, etc.
Name of town/ city and postcode

Name of country

The recipient’s name and address should be positioned on the left-hand side, for both formats.

4. Salutation

Dear Sir opens a letter to a man whose name you don’t know.

Dear Sirs is used to address to a company (In American English use Gentlemen).

Dear Madam is used to address to a woman (single or married) whose name you don’t know.
Dear Sir or Madam is used to address a person when you do not know their name or sex.

When you know the person you are writing to, use the title and the surname: Dear Mr. Smith. If
you know the person very well, it is possible to address by first name: Dear John.

In British English a comma is usually used after the salutation (Dear Mr. Smith,); in American
English a colon is more usual (Dear Mr. Smith:).

5. Subject

Optionally, you may wish to include a subject for your letter. This is becoming more
common, perhaps as people have become used to the subject lines of emails. If you do put a
subject line, it should be in uppercase, directly below the “Dear name:” It provides a further
reference, saves introducing the subject in the first paragraph, immediately draws attention to the
topic of the letter.

The subject (if you include one) should be left-aligned for full block format, but can be
either left aligned or centered for modified block format.
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6. Body of the letter

The text of the letter should have:

. Single-spacing between lines
. A blank line (NOT an indent) before each new paragraph.

As a rule, a letter consists of three parts: introduction, main part and conclusion.

Introduction makes 1-2 sentences in which you point the reason of writing the letter, make
reference to the former correspondence or telephone conversation, or express your attitude to the
subject of the letter (see Unit 2 for useful expressions).

In the main part of the letter it is better to touch upon only one issue, as different
departments can deal with different issues that you include in the letter.

The letter should be clear, brief, polite and friendly. Before writing it’s better to work out
a plan and make a draft. Avoid repetition, unnecessary details and extra, unimportant
information. Be logical, use transition words (see Units 1 and 2).

If your letter includes several pages, they should be numbered; and if you use letter
headed paper, use it only for the first page — the rest should be written on plain paper.

In the conclusion, the author summarizes the idea, expresses his expectations regarding
the subject of the letter and points the actions he expects from the recipient (see Unit 2 for useful
expressions).

7. Complementary Close

After the body of text, your letter should end with an appropriate closing phrase and a
comma. There are certain correlations between the salutation and the closing:
Dear Sir / Sirs, Dear Madam, Dear Editor / Sales Manager /

Professor Yours faithfully

Dear Mr / Mrs / Ms White, Yours sincerely
Gentlemen Yours truly

Dear Ronald, Best wishes / Sincerely
Dear Elizabeth, Cordially / Regards

The safest option is “Yours faithfully” (when you don’t know the name of the person to
whom you are writing, i.e. when you began “Dear Sir/Madam™) or “Yours sincerely” (when you
do know their name). If you are already acquainted with the recipient, it may be appropriate to
use a phrase such as “Best regards”, “With warmest regards”, or “Kind regards”.

The closing should be:

. Left-aligned for full block format
. On the right (tab across so it matches up with your address) for modified block format.

Americans tend to close even formal letters with Yours truly or Truly yours.

No matter which variant you choose, avoid closing with old-fashioned phrases, e.g. We
remain yours faithfully, Respectfully yours.

8. Signature

Put several blank lines after the “Yours sincerely,” or “Yours faithfully,” then type your
name. Always type your name and the job title below your hand written signature.
e.g.: Yours sincerely,

(Signatuyre
M. Green, HR Officer
Your name and signature should be:
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o Left-aligned for full block format
« On the right (tab across so it matches up with your address) for modified block format.

9. Enclosures
If there are any documents enclosed with a letter, although these may be mentioned in the
body of the letter, it is also common to write Enc(l). below the signature block. If there are a
number of documents, these can be listed:
Enc.
Bill of landing (3 copies)
Insurance certificate (1 copy)
Certificate of origin (1 copy)
Bill of exchange (1 copy)
When copies are sent to people other than the named recipient, c.c. is added:
c.c. Mrs Poole & Jackson Ltd, Solicitors

The final mark that is usually done on the envelope is the peculiarity of the letter. It is
usually done in the up right corner under the stamp:
EXPRESS (DELIVERY)
URGENT
REGISTERED
POST RESTANT/ TO BE CALLED FOR
PRIVATE
(STRICTLY) CONFIDENTIAL

QUESTIONER: Use the list of word choices to answer the following questions.

salutation closing signature
date complimentary inside address
return address writers typed name body

1. is the place for the writer to handwrite their name.
2. The recipient’s name, company name, and address are called the
3. The purpose of the letter is included in the
4. Yours truly, is an example of a
5
6
7
8

. The last line in a business letter is the

. The is when the letter is written.

. The is the address of the letter writer.
. Dear Mr. Johnson is a

Exercise 5. Choose the appropriate Greeting and Closing for each inside address below.

1. The Manageress 3. Western Computers Corp.
Restaurante Buena vista 17 king Towers
Mar Bella Hong Kong
Mexico
Dear
Yours
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2. Prof. john Harrison 4. Ms tutor

Feets College New Business Consultants
33 Hanover Street Ave de la Conquista 367
Glasgo EH5 7LM Mexico, DF

GB

Exercise 5. Correct the errors in the letter layout.

QRIENTAL TRADING COMPANY LTD

526 Hatton Avenue, Singapore,
Tel. 376098; Telex 6758

Mr Ronald Hock, Managing Director
The Western Wheat Co. Pic, '
64, Darwin Road, Liverpool, NW1 6,
England

2nd february, 1999
Dear Sir o

our relations will continue to the mut ) i
ual benef
I hope I shall have an o gl
your visit to Singapore.

; companies.
Pportunity to return your hospitality during

Cordially,
General Manager
J. Long

Exercise 6. You are given introductions and conclusions of the letters. Match the pairs and put

them into the letters (1-4).

1. We are looking forward to hearing from you soon.

2. We acknowledge with thanks receipt of your letter of September 23.

3. We are interested in the automobiles manufactured by your company
and advertised in the latest issue of The Driver.

4. We have taken steps to ensure that this will not occur again.

5. Further to our telephone conversation yesterday, | am writing to confirm
our order for 10 printer machines Epson LX-100.

6. 1am writing to inform you about some alterations In the arrangements
for your visit to our company.

7. Thank you for your help.

8. Could you please confirm if these arrangements are acceptable. I am
looking forward to seeing you at the headquarters of G.R.F.
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Dear Ms Drake

..........................................................................................................

I am afraid | will not be able to meet you myself at the airport due to
urgent talks with our suppliers. So | am sending my personal assistant,
William Reck. He will meet you and take you to your hotel. Owing to the
unforeseen meeting with the suppliers our meeting at the headquarters
of G.R.F. is postponed for two hours. The rest of your itinerary
remains without any changes.

...........................................................................................................

Yours sincerely

Dear Sir,

...........................................................................................................

We very much regret that through a typing error the flight number was
indicated in the confirmation of the reservation as AF-333 instead of AF-
334. We thank you for pointing out this mistake to us.

...........................................................................................................

Yours faithfully,

Dear Sir

...........................................................................................................

Please send us your latest catalogues and price lists for the latest
models. We would be much obliged if we could have them by return.

...........................................................................................................

Yours faithfully
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Letter #4

Dear Mr Duck

--------------------
--------------------------------------------------------------
.........................

We agree to the prices and terms of payment stated in you price
list. | would be grateful if you could deliver them within 20 days.

®emsererecrvinaraena - TeEeterreNeltrIssbreenenaratttnnnns .
LT R R R R R R LT TR T E raprere

"Yours truly

Exercise 7. Checking Written Work: The spellchecker on your computer won't help with the
mistakes in this letter. Choose the right word from each pair.

Dear Chris

Sorry I couldn't right/write befdre. I've'been off work with flu/flew
and I have never felt so ill in my-ive/life! I still feel really
weak/week. For the first too/to/two days, I had a terribly sore/soar
throat and I thought I was going to loose/lose my voice. Jane said at
least it would/wood be nice and quite/quiet in the house! She tried to
wring/ring you but she couldn't get threw/through/thorough. Was
there/their a problem with your phone? Perhaps we can meat/meet
next weekend. Would you like to come to diner/dinner on Sunday?

Love

Angela

Exercise 8. There are four kinds of mistake in the following text, and there are three of each
kind: three spelling mistakes, three mistakes with verb forms, three grammatical mistakes and
three cases with the wrong word.

According to an article | readed in the newspaper, actually in Britain there is
a new fashion for afternoon tea. Of course, this is not realy a new trend, but
an old tradition that Is becoming more popolar again. | was interesting in
these informations because before | came to Britain, | thinked that it was
normal for everyone to have tea at 5 o'clock, but when 1 got nere all | finded
were coffee shopsl!

It's not the case that people have stopped to go to restorants, but more
and more people are opting at afternoon tea as a special treat. Getting a
table is very difficult — at expensive hotels in London, you have to do a
reservation weeks in advancel
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Exercise 9. Letter editing: Edit this letter so that it makes sense.

Poole Leisure & Health Club
The Parks, Poole, DR89 E43
Tel: (01234)987789
E-mail: sales@leisureconnection.com

Mr F Perks

Managing Director

Perks & Shelley Engineering PLC,
Hollows Farm Ind ustrial Estate
Poole

DK23 L56.

Dear

further to your telephone Conversation this morning with Mr Ramsay | have pleasure in
confirming your appointment on friday 22 " november 2002 at 11.00 am.
Mr Ramsay will be pleased to show you the you wide range of facilitys that Poole Leisure &
health has to offer the club was extensively refurrbished last year and in addition to the
gymnasium and swimming Pool are members now enjoy the sauna suii te a hairdressing sSalon and
aromertherapy.

wee offer very favourab le terms for company membership and | enclose a leaflet giving
full details

Mr Ramsay hopes that you will be able to join him for lunch in the restaurant you will then be
able to experience the the high quality fair prepared by our award winning chef geoff deans in
the meantime if you have any queries please feel free to contact us.
Yours
Paula Smith (Mrs)

enc

Exercise 10. A Jumbled Letter. The following text makes up a letter when sorted into the
correct order. Rearrange the paragraphs and lay the letter out correctly.

I look forward to hearing from you in the near future.

Yours faithfully

I purchased a whizzy wonder mobile phone from you in November of last year at a cost of
£150. The phone has never worked properly and I have taken it back to Dixet many times for
repair.

The Manager, Dixet Electricals, East Road, Sudnorth, Suffolk IP54 6ED

Smith Phone number 01787 546987

I am writing to complain about my mobile phone.

Dear Sir

I would like to receive a full refund of the cost of this phone or a new replacement. | do not
want a further repair.

John A. Smith

Each time the phone has been brought back to you it has been impossible to trace the fault,
although your staff agree that it does not work properly.

7 West Street, Sudnorth, Suffolk IP34 7ER
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Lesson 3. TYPES OF BUSINESS LETTERS

Business letter is an old form of official correspondence. A business letter is written by an
individual to an organization or an organization to another organization. Business letters are
written for various purposes. One writes a letter to enquire information, apply for a job,
acknowledge someone's work, and appreciate one's job done, etc.

As the motive of writing the letter is different, the style of the letter changes and you get
different types of business letters. The various types of business letters are used by different
people to serve their purpose of sending the message across.

Let's take look at the most common types of business letters:

Request (Inquiry) Letter: The letter of request/ inquiry is written to inquire about a product or
service. If you have ordered a product and yet not received it then you can write a letter to inquire
when you will be receiving it.

Apology Letter: An apology letter is written for a failure in delivering the desired results. If the
person has taken up a task and he fails to meet the target then he apologizes and asks for an
opportunity to improve in this type of letter.

A confirmation letter is written to acknowledge and confirm details. These letters can be
effectively used to put oral agreements in written form. This type of letter is used to inform an
individual about his/her confirmation in service, confirming the receipt of files, reports,
confidential documents, etc. All your travel and hotel reservations, appointments and meetings
should be confirmed with a letter. A confirmation letter is a good business gesture and helps in
strengthening professional relationships.

Thank you letters are used in different situations for acknowledging someone's assistance, job
offer, help or donation. Most of the times, a thank you letter is written by an employee to the
hiring employer for offering a job. Many hiring managers like these thank you letters from a new
employee, and they appreciate these courtesies.

A letter of invitation is written to people inviting them for a special occasion or event in your
personal and professional life. An invitation letter is written for business events as well as for
personal occasions like birthdays, family reunion, etc.

A congratulation letter is used for praising a person on his success. This letter is a great gesture
to maintain personal as well as professional relationships. Through this letter, one can talk about
the exemplary qualities that helped a person to achieve his/her goals in life. Such a letter makes
the recipient proud of his/her success. The letter should be full of enthusiasm and happiness. The
letter has to tell how much happy you are on hearing the news of their success.

Complaint Letter: A complaint letter is written to show one that an error has occurred and that
needs to be corrected as soon as possible. The letter can be used as a document that was used for
warning the reader.

Letter concerning arrangement of a business trip

Letter of Recommendation (Reference letter) : This type of letter is written to recommend a
person for a job position. The letter states the positive aspects of the applicant's personality and
how he/she would be an asset for the organization. Letter of recommendation is even used for
promoting a person in the organization.
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Resignation Letter: This type of letter is written to express your gratitude towards everyone in
your company at the time of your resignation. After leaving a company for certain reasons, you
have new choices, opportunities and perspectives, and that makes you happy, but you also feel
bad for losing your co-workers. A letter of support is the best way to express how you enjoyed
your work. You can write some of your good experiences while working in that company.

Letter Asking for a Pay Raise
Media Advisory vs Pitch Letter

Exercise 1. Read the two PR samples below and name some differences and similarities
between them.

Media Advisory
U.S. Consumer Product Safety Commission

Office of Information and Public Affairs Washington, DC 20207
FOR IMMEDIATE RELEASE CPSC Media Contact: Scott Wolfson, (301)504-7051
May 19, 2003

CPSC Launches “Don’t Swim With Shocks” Campaign
News Conference Highlights Pool Safety

Attention Assignment Editors/Consumer Reporters & Producers:

With Memorial Day Weekend right around the corner, swimmers across the country will be heading
out to backyard, community and public pools, hot tubs and spas. When it comes to pool safety,
drowning is often the first concern that comes to mind; but, the U.S. Consumer Product Safety
Commission (CPSC) and The American Red Cross are warning of another hidden danger to swimmers:
electrocution. CPSC’s “Don’t Swim With Shocks” press event will provide swimmers and pool owners
with safety tips to avoid electrical hazards in and around pools, hot tubs, and spas, and information on
how to safely rescue someone suffering a shock.

What: U.S. Consumer Product Safety Commission news conference to launch a new campaign on
electrical safety around swimming pools.

When: Tuesday, May, 20, 2003, at 10:30 a.m.

Where: Truro Community Pool
4146 Elizabeth Lane
Fairfax, Va.

Who: CPSC Chairman Hal Stratton
American Red Cross Spokesman Greg Stockton

(both be available for interviews following the press event)
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PITCH LETTER
January 25, 2003

Mr. David Johnson
Local Arts Reporter
Zork Press

123 Main Street
Zork, USA

Dear Mr. Johnson:

Many people these days are avid shoppers for arts and crafts for their own use and enjoyment or to give as
gifts to others. That’s why I thought you might be interested in hearing a presentation by noted artist and
art festival organizer Paul Marvel and reporting his insights to your readers.

Marvel will be the featured speaker at the Wednesday, January 31 meeting of the Local Arts Council at
Zork Community Hall. He will speak, beginning at 7.p.m., on “Promoting Your Art with a Smile.”
Beverages and snacks will be served.

We would be pleased to have you as our guest. [ will call you to confirm your attendance. In the meantime,
if you have any questions please call me at 222-838-0000.

Sincerely,
Sally Smith

Publicity Chairman
Local Arts Council

Exercise 2. Media Advisory (MA) and Pitch Letter (PL), different as they are, have_some
common basic features. Study the guidelines below and find examples for items 4 to 8 in VA
and PL. _

Keep it short and concise.

Make it newsworthy.

Keep its advertising and promotional content low.

Address it to a concrete person(s). (PL)

State the purpose in a concise manner.

Target it at an audience.

Fit it with the forthcoming event\scheduled story topic. (MA)

Include your contact information.

Nk~ wDdPE

Exercise 3. Study the pitch letter of the American Kennel Club given below and complete
the five-w-&-h pattern:
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PITCH LETTER SAMPLE

June 28, 2002

Mr.John Doe

Loal Business reporter
Daily Herald

123 Main Street

Big Town, USA

Dear Mr. Doe:

The sport of purebred dogs, once a pastime of the privileged, has become as American as baseball. The unique
character of the sport, that sanctions competition between amateur and professional, youngsters, men and women,
also brings a very positive economic impact to local communities on a regular basis.

The American Kennel Club (AKC) registers more than one million dogs each year, many that participate in sports
including dog shows and agility trails. Each year, there are approximately 15,000 of these events, with two
million dogs entered each year, and the number continues to grow steadily.

On average, a local economy will benefit by nearly $300,000 when a dog show comes to town. An analysis
conducted by the AKC shows that people who participate in a dog show spend money locally on car rentals, dog
supplies, entertainment, gasoline, lodging and meals. At nearly 1,500 AKC all-breed shows each year, the benefit
to American communities is nearly a half billion dollars annually. This analysis does not include more than
14,000 other AKC sanctioned events held each year throughout the country. Clearly there are no economic dog
days when this sport comes to town!

We trust a story on the economical benefits of dog shows in your local community will engage your reader, as our
local Canine Kennel Club’s annual event is scheduled for August 15™. We expect the show to draw nearly 1,000
entries and twice that many out-of-town travelers.

Thank you for your consideration. I will be in touch shortly to discuss this with you.

Sincerely,

Jane Domby

President, Canine Kennel Club
212-696-8350

Exercise 4. Compare this pitch letter with the one given in Exercise 11. Analyse their structure
and make a pitch letter model. Then visit
http://www.aboutpublicrelations.net/ucochmana.htm , find the article “Press Releases are a
Colossal Waste of Time” by B.L. Ochman and note down tips for writing pitch letters.

Exercise 5. Write a pitch letter to the editor of the university paper on behalf of either:
a) Cat Club that wants to hold a cat show on the campus of your university.
b) Association of photographers who want to hold an Extravagant Photo Show >

on the campus. J
e

Exercise 6. Study the media alert below. Compare this MA with the media advisory from
Exercise 1. Discuss the format, layout and content of these papers.
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THE AMERICAN KENNEL CLUB
MEDIA ALERT

NATION’S TOP CANINE ATHLETES SHIFFF, RACE AND JUMP THEIR WAY TO TOP
SPOTS IN OBEDIENCE, TRACKING AND AGILITY

American Kennel Club Hosts Companion Events Tournament in Perry, GA.

WHAT: The American Kennel Club Companion Events Tournament brings top
competition dogs to Georgia to sniff, race and jump their way to the top in obedience, tracking
and agility. Admission to watch these exciting canine athletes is free.

WHERE: Georgia National Fairgrounds and AgriCenter in Perry, Georgia

WHEN: FRIDAY, APRIL 26th:

8:30 a.m. — 12.30 p.m. - TRACKING — Dogs sniff their way to success! Tracking
events

are the competition form of canine search and rescue. The event provides training for
dogs

in finding lost humans or other animals, and demonstrates the extremely high level of

scent capability that dogs possess.

SATURDAY, APRIL 27th:

10:00 a.m. — 14:00 p.m. - AKC OBEDIENCE AND AGILITY — Athletic events

requiring conditioning, concentration, training and teamwork.

AGILITY — The fastest growing dog sport in the USA! Dogs follow the cues of

their owner/handler to negotiate an obstacle course while racing against the clock.

OBEDIENCE — What every good dog should know! Nice manners and natural
instincts,

' such as jumping and retrieving, are polished to perfection for competition.

MEDIA CONTACTS: Prior to April 26: Daisy Okas (212) 696-8343. Day-of events April 26:
Nancy Matlock, on site (919)345-7705.

Exercise 7. Write a MA for either:
a) CAT CLUB show
b) Extravagant Photo Exhibition
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MOTIVATION LETTER
A motivation letter, motivational letter or a letter of motivation is a letter of introduction
attached to, or accompanying another document such as a résumé or curriculum vitae. The main
purpose of a cover (motivational) letter is to persuade an HR specialist that you are the most
suitable candidate for a given position.
Motivation letter structure should be in line with formal business letter, implying that you should
use proper address format, salutation and formal language. Even though motivation letter is more
personal type of the letter than cover letter for example structure should remain formal.
0) Let’s start first with addressing. There are several rules for proper addressing. When you
know the name of the person who is going to read your letter, you should address the letter
directly to him/her.
1) Salutation. If you do know the name of the admission officer or recruiter, start with Dear Mr /
Ms / Mrs / Dr, depending on the gender / title of the person, without the full stop that you might
expect to follow the abbreviation, and the surname of this person, followed by comma (Dear Dr
Sanchez,). In this case, you should end the letter with the salutation Yours sincerely.

If you are not aware of the person that is going to read your motivation letter: start with Dear
Sirs, or Dear Sir or Madam and close with Yours faithfully.

Following Addressing and salutation, body (main part of motivation letter) should contain
preferably 4 paragraphs. This is an average, while you should not go below three paragraphs to
maintain proper motivation letter structure.

2) First paragraph. The objective of this paragraph is to specify the position you are applying for
and how did you heard about position/vacancy/program.

3) The second paragraph should list your qualifications. Read carefully the Call, identify the
requirements and see how your professional profile matches. Use examples to prove that you
possess skills and other knowledge needed for the position. In the best case, you should start from
your experience and show how you have developed those qualifications by doing what you have
been doing or studying. Same as in the case of your resume, the result should portrait you as a
creative, independent person with initiative and ability to deal with responsibilities, apart from
the specific skills needed for the job. Briefly, the second paragraph should show why you are
good for the job.

4) The third paragraph is intended to demonstrate why you want this job. You should state your
interest for the skills you are going to learn if you get the job. Moreover, you should leave the
impression that you can make a contribution to the business/faculty, while simultaneously
deriving satisfaction from your work.

5) The last — fourth paragraph indicates your availability for an interview, suggesting in this
way a concrete follow-up for your application.

After last paragraph leave a blank line, same as you should do in the beginning, after the
salutation (Dear). Write the proper closing, as described above and your name. Do not forget to
leave a blank space between the closing and your name personal signature.

Last, but not least before submitting the letter, make sure to check that your letter does not
contain errors or typos. Also make sure you have listed all the attachments and that you have
enclosed all the documents being required with the Call.

How to write really good motivation letter ?

Most of us are not aware that good motivation letter could be one of the main things that qualify
one for a school / job. Good motivation letter requires big investments of time in research and
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drafting, and then some additional time needed to check and rephrase the letter if necessary.
Since good motivation letter can make a strong impact on the overall quality of your application,
there are some most useful tips and tricks for writing successful motivation letters below.

1. LAYOUT

Try as hard as possible to make your letter to look nice. Ugly appearance of your letter may
distract potential reader of investing time in the consideration of your application. However,
good layout says to potential reader that you really care about the position and therefore you have
put an extra effort to make it look perfectly. Anyway, please note that initial assessment of
received application is actually made on the basis of appearance.

2. EXCELLENT INTRODUCTION

Good layout has to be followed with a good opening paragraph, which shall provide basis to the
reader to make the initial assessment of your application. Put some extra efforts to correct the
language of the opening, because the reader is most likely to spot mistakes and typos in the
beginning of the letter. Latter on you should follow predetermined structure of the letter, which
you may see in the separate article.

3. LANGUAGE

Do not try using too complex language, because it makes it harder to read. In order to convey
clear message, letter should be easy to read. Moreover, it should be without errors, typos, etc.
This may be tricky if you are non-native speaker. Therefore you may also consider to hire a
professional proofreader for English to check your letter before you submit it. To make sure that
letter is correct and well written, share the draft with you friends and family. They are likely to
point out mistakes you make during writing and offer some suggestions that would improve your
letter.

4. LENGTH

Often companies and schools tend to restrict potential applicants in the terms of the length of
motivation letter. You cannot consider this restrictions as flexible. Please not that your
application may be rejected immediately if you exceed the number of words stipulated with the
Call. If there is an electronic system for the submission of application, in most of the cases
system will not accept your application if the number of words is not in line with the stipulated
one.

To make your letter “fit” the proposed length, you should consider following strategies:

— deleting irrelevant content — go through the Call again and see if you have wrote everything,
and delete the lines that are not directly relevant to the call.

— Use acronyms where possible — only use widely accepted acronyms, for which you believe are
familiar to the reader. Do not use company acronyms, or those that relate to internal processes
within one Firm.

— Try to rephrase some parts of the letter, by merging several sentences into one.
— Delete the information and content that is repeating in the text.

— If it is really necessary to go further in detail when explaining something, refer the reader to
your resume, or to some external content available online.
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— Delete the information which are obvious from the other documents you have submitted, such
as resume. For example use rather “Graduated from economics™” than “holding graduate degree
in economics from the University of Oxford, School of Economics and Management”

5. POSITIVE ATTITUDE

Your letter should reflect positive spirit and orientation on future. For example you can use
following phrase: “I am eager to improve my skills and fully prepared to adapt myself to the new
working environment...” instead of “I am not experienced in the relevant field.” Bear in mind
that letter should motivate potential reader to consider you application, and invite you for the
interview. Would you rather invite positive person or not?

Motivation Letter for a Master in Industrial Ecology Sample

Dear Sir/Madam,

I am writing to apply for Master’s degree program in Industrial Ecology offered by your
University, starting in September 2018. | have decided to apply for this program since it is my
determination to become a scientific researcher in the field of Industrial Ecology.

I graduated in 2017, from the National Ukrainian University and hold a Bachelor’s degree in Bio-
environmental System Engineering.

Thanks to the book “Cradle to Cradle: Remaking the Way We Make Things”, I got acquainted
with the terms of industrial ecology and circular economy. These phenomenons introduced made
me to change my thinking about environmental issues. | found out that industrial ecology, the
idea of mimicking natural ecology system is intriguing and complicated. Thus, | took an elective
course about practices in corporate sustainability, which has showed me how corporations engage
in sustainable development, in terms of economic, environmental and social consideration. In that
course, | have found about an examples of companies that applied the principle of industrial
ecology to make environment more sustainable, while thrived in economic prospects. The course
increased my curiosity in industrial ecology and | started to think how could principle of
industrial ecology help solve environmental issues in Ukraine. | found that there are so many
environmental issues to work on to make my country become sustainable.

As the profile of the Master’s degree program in Industrial Ecology at the Leiden University is
highly international and multidisciplinary. I believed that meeting students from different
backgrounds will be a valuable experience because problems in industrial ecology require
knowledge and skills from multiple disciplines. Therefore, by discussing with each other, we can
gain insight from each other, have a larger picture of the problems and have a better
understanding of industrial ecology. Furthermore, courses like Closed-loop supply chains,
Renewable Energy Systems, Sustainable Innovation and Social Change and Design of
Sustainable Technological Systems are essential for understanding industrial ecology thoroughly
and are also important for dealing with environmental issue nowadays. Considering different
prospects and my previous study of the Master’s degree in Industrial Ecology at the Leiden
University, | believed that your program is perfect for my study in industrial ecology and will
bring me a step closer to reach my goal of being a scientific researcher in the field of industrial
ecology.

I consider myself as a student who is diligent, self-disciplined and motivated to explore
knowledge from various fields. During my Bachelor, | was trained to think in a systematic way,
to analyze a problem while considering other elements in the system that has effects on the
problem. | have always dedicated to gaining more knowledge in environmental issues and | am

127



able to learn from my own mistakes. Thus, | attended an internship program in ACEA, and
energy giant in Italy. During the internship, I learned how professionals cope with environmental
issues in the real-world situations. And also, | had the opportunity to apply theoretical knowledge
to a practical situation and spark interest further in learning environmental issues.

I am interested in knowledge and insight from various fields, especially psychology. My interest
in psychology drives me to think about how people react when we are facing environmental
issues and helps me see problems in different perspective. Besides my academic activity, | was
active in other facets of university life. | was highly committed to develop and achieve the goal of
our University Volunteer Club. In this club, I had to organize activities, including planning for
volunteer trips and designing interesting workshops for club members to learn the skills and
background knowledge during our volunteer trips. | was trained to become an organized person
as | was working in the club. During my year in the University VVolunteer Club, we successfully
hold volunteer trips to Donetsk.

Considering my academic performance and my eager to learn more about industrial ecology, |
believed that | can add value to the program. I hope to have this chance to study in the program
and dedicate myself to make the world a more sustainable place by utilizing the principle of
industrial ecology.

Thank you very much for considering my application and | am looking forward to hearing from
you.
Yours sincerely,

[Signature]
[NAME SURNAME]

Motivation Letter for a workshop Sample

Dear Sir, Madam,

With this letter | hereby would like to state my motivation to participate in the workshop
“Successful career management” organized by “Budapest Youth career center” in Budapest. this
July.

The workshop theme is especially relevant to my professional area, and therefore | would high
appreciate to be given an opportunity to attend this workshop gathering professional from all over
the World.

I am an especially interested in the presentation of Hr Specialist Ms. TORBES, from Addeco
recruitment that is being listed as a key lecturer in the Agenda. Her article on Soft Skills
Enhancement was especially motivational, and inspired me to focus on social network
management in career building.

As a special added value of this event | find the opportunity to network with other professional
from the World, which is an exceptional opportunity for horizontal exchange of experience. |
perceive this also as an occasion to familiarize with good practices as a channel for my personal
development.

As requested in Call for Application | am forwarding you a breakdown of an estimated cost
related to my travel an participation in this event. For me, the time delay at the Workshop and the
preparations would not be a problem at all, because | have no problem in University and it would
fill me with joy to invest time for this experience.
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I am confident you will find my application as a worthwhile investment. My attendance at this
workshop is a wise investment and will pay off for years to come.

Sincerely,

Name Surname

Exercise 8. Write your own motivation letter either:

applying for a position of a group fitness instructor.
- to the manager of National Russian Basketball \ volleyball \

- to the HR Manager of the famous International Sports Club Qi
football \ etc. team expressing a desire to become its member. @
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